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MHUHHUCTEPCTBO OBPA30BAHUS
Bearopoackoii ob6aacTH

ITPUKA3

/5 » /{/%é%lﬁ 2022 roxa Ne W56

06 YTBepKICHHH HHCTPYKIHH
ans JIMI, y4acTBYIOIIHX
B OpPraHM3allHd H  MPOBeJeHHH
HTOrOBOI0 COYHHEHHS (M3J10’KeHHs)
HA  TeppPHTOPHH Bearopoackoii
obnacTu B 2022-2023 yuebHoM roay

Ha ocnoBauuu mnyukra 31 Ilopsaka npoBeleHHs ToCyIapCTBEHHON WTOrOBOM
aTrecTalMu 1o oOpa3oBaTeJbHBIM IpOrpaMMmaM cpeaHero obmero oOpasoBaHus,
YTBEpIKJIEHHOrO [pHKa3oM MunucrepeTa mnpocselnenusi Poceumiickoit  @ezepaiuy
u @enepanbHoii  ciyx06sl  mo  Hamsopy B chepe oOpasoBaHMs M HayKH
ot 7 Hosbps 2018 roga Ne 190/1512, B COOTBETCTBHH C METOJHYCCKUMH PEKOMEHIALHAMH
110 OPraHM3alMHK U TPOBEICHHIO UTOrOBOIO COYMHEHHA (M3noxkenusn) B 2022-2023 yyebHom
roy, HanpaBJIeHHBEIMH MHcbMoM DezlepabHOlN CTy:KOBI 10 Ha/30py B chepe oOpasoBaHus
v Hayku oT 28 okrabps 2022 roga Ne 04-411, B ueisx CBOEBPEMEHHOH MOArOTOBKH
u obecrieyeHnss OOBEKTHBHOCTH IPOBEICHHS WTOTOBOTO COYMHEHHS  (M3JIOKEHHS)
Ha Tepputopuu benropoackoit o6nacty B 2022-2023 yueOHOM roJly npPHKa3biBa 10 :

1. YTBepaurs:

1.1. VHCcTpyKuMIO I PYKOBOAMTENS MECTa MPOBEACHHS MTONOBOIO COYMHEHMA
(uznoxenus) (mpunoxkenue 1).

1.2. Uuctpykimio s pyKOBOAMTeNs  00pa3oBaTesibHOM — Opra€usaiuu,
peanusyionieil o6pazoBare/bHble NPOrpaMMbl cpemHero obmero obpasoBanus, Ha Oase
KOTOpO# OpraHM30BaHO MECTO IIPOBEJCHHS HTOTOBOIO COYMHEHHS (M3JIOXKEHHS)
(mpuoxeHue 2).

1.3. Uuctpykumio pil b YIOTHOMOYEHHOT'O NIpeJICTaBUTEIS OpraHoB
caMOyTIpaBJIeHHUs, OCYIIECTBISIONINX yNpapjieHue B chepe oOpa3oBaHus MyHUIIHNATBHBIX
pailOHOB U rOPOJACKHX OKPYToB (TIpHJIOKEHHE 3 ).

1.4, MHCTpYKUMIO JUIS YieHa KOMMCCHH, OKa3blBalONIEro HH(pOPMALHOHHO-
TEXHHYECKYIO MOMOLLb, B TOM YHCIE MO OPraHM3allii BHUACOHAOIIONEHMS, TOTYYEHUIO
KOMILUIEKTOB TEM COYMHEHHi, OpraHM3alMy Me4aTH TeM COYMHEHHUI, TEKCTOB M3JI0XKCHHIA,
HUHCTPYKIHi 1St YYacCTHUKOB HUTOrOBOTrO COYHHEHHS (M310KEHHS )
¥ KOIMPOBAHHIO GIaHKOB HTOTOBOTO COYMHEHHS (M3/10KeHNsA) (MPHIOKEHHE 4).
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1.5. MHCTpYKLMIO IS YJIEHOB KOMHMCCHH II0 TPOBEJACHHIO HTOrOBOIO COYHMHEHHS
(M37100K€HMs), Y4YacTBYIOIIMX B OpraHM3alMH I[IPOBE/ICHHS MTOrOBOr0 COYHHEHMS
(u3sokeHus) B yueOHBIX KaOuHeTax (MpHIoKeHue 5).

1.6. MHCTPYKIMIO IS YWICHOB KOMHCCHH 110 IPOBEEHHIO WTOrOBOIO COYMHEHHS
(M3J1I0’)KEHHUS), YYaCTBYIOIIMX B OpPraHM3allMd MTONOBOIO COYHMHEHMS (M3JI0XKEHHS)
BHE y4eOHBIX KaOMHETOB (NpHIOKEHHE 6).

1.7. VHCTpYKUMIO IS MEIMIMHCKOro pabOTHMKAa MeECTa MpPOBEIAEHHS HTOrOBOIO
counHeHus (M3j10XKeHus) (MpUIoKEHHE 7).

1.8. Muctpykumio wis obimecTBeHHOro HabmoaaTe/s MpH NPOBEJAECHUH HTOrOBOIO
COYMHEHHUS (M3/10KeHus) (mpuiokeHue 8).

1.9. UHCTpyKIMIO Ui Y4YaCTHMKA MTOTOBOTO  COYHMHEHHMA  (M3JIOXKEHMA),
3a4UTHIBAEMYIO YICHOM KOMMCCHH IO TIPOBEIEHHMIO HUTOTOBOTO COYMHEHHs (M3JI0XKEeHHA),
Y4acTBYIOUIHM B OpraHM3allMy MPOBEICHUA HTOTOBOTO COYMHEHHA (M3/I0XKEHHUA) B y4EOHBIX
kabuHeTax, mepeJ HayajloOM TMpPOBEJAEHHS HMTOTOBOrO  COYMHEHHA  (M3JI0KEHHS)
(npunoxenue 9).

1.10.UHcTpyKIMi0O U1 yYyaCTHHKAa WTOrOBOrO0 COYMHEHHMA K  KOMILIEKTY
TEM MTOTrOBOI0 COYMHEHHA (mpuaoxenue 10).

1.11.AHCTpYKIMIO /11 yYaCTHHKAa MTOTOBOr0 M3JIOKEHHA K TEKCTY WTOrOBOIO
n3noxenud (npuiaoxenue 11).

2. PykoBoauTensiM OpraHoB, OCYIIECTBIAIOUIMX YNpaBieHHe B chepe oOpazoBaHus
MYHHIMMAIBHEIX PAifOHOB M TOPOACKHX OKpPYIOB, PYKOBOAMTENSM 0Opa3oBaTeIbHBIX
opraHu3auuif, peanusylomux —oOpa3oBaTelbHBIE  NPOrpaMMbl  CpeHero  ofiero
obpa3oBaHus:

2.1. O3HakOMHUTH MOJ TOJANHUCH JIHIL, MPHUBJIEKAEMBIX K IPOBEJCHHUI0 HTOrOBOIO
COYMHEHHUS (M3JIOKEHHS), C HACTOAIIMM IPHKa3oM B TedyeHHe OAHOro pabouero
JHS CO JIHA €ro MoXy4eHHs .

2.2. ObecneynTh Ha MYHHLHIIAIEHOM YPOBHE MOJArOTOBKY BCEX JIHII, YU4aCTBYIOLIHX
B IIPOBEICHUH HTOTOBOIo COMMHEHM (M3noxkeHus), 10 | nexabpsa 2022 roxa.

2.3. IlpoBecTH HHCTPYKTaX JIMI], MPHUBJIEKAEMBIX K [IPOBEAECHUIO HMTONOBOIO
COYHMHEHHS (M3JI0’KEHHUSA), 110 BOIIPOCAM OPraHM3allMK ¥ NPOBEICHHUA UTOTOBOI0 COYHHEHHSA
(M37105ke€HHSA) B COOTBETCTBHU C CAHMUTAPHO-31THIEMHOJIOIHYECKUMH PEKOMEH/IALIHAMH.

3.  KoHTpo:zb 3a HCIIOTHEHHEM HACTOALIEr0 MPHKa3a OCTaB/IA 3a coboii.

[epBbiii 3amecTHTEIb

MHHHCTpa o0pa3oBaHns )
Bearopoackoii o6a1actu A.A. Myxapros

Yaycosa TaresHa BraaumuposHa

(4722) 35-76-59 /%
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[epedeHb yCJA0BHbIX 0003HAYEHHH H COKPALIEHHH

JlexypHble UneHsl KOMHCCHMM 110  [IPOBEICHHIO  HMTOrOBOr0  COYHHEHHSA
(M3710’KEHHUA), YYACTBYIOIIME B OpPraHM3allHi HMTOrOBOIO COYMHEHHA
(M3710KeHHA) BHE YUeOHBIX KaOHHETOB

MHuUHHCTEPCTBO MunmctepeTBo 06pazoBanus bearopoackoit odbnactu

JlononuurensHelif | OXHOCTOPOHHMH OJIaHK 3aMCH, KOTOPBIA BBIJIAETCH IOMOIHUTEIBHO

Os1aHK 3aITucH

110 3aMpocy YY4acTHHKA HTOTOBOTO COYMHEHHS (M3J0KEHMA) B Ciydae
HEXBaTKH MecTa BO BTOPOM OJHOCTOPOHHEM OJIaHKE 3aluCH
(3anmoJIHeHbI IBa OJHOCTOPOHHHX OJIaHKa 3aIHuCH)

O6pasoBarenpHas | OpraHuszauus, OCYLIECTBIAIONIAs 00pa3oBaTENbHYIO JIEATEIBHOCTD

OpraHu3anus M0 HMMEIOIIEH TOoCYJIapCTBEHHYIO aKKpeauTanuio oOpa3oBaTelbHOH
nporpamMmme

OMCY OpraH MECTHOrO CamOyINpaBJIeHHs, OCYLICCTBIIAIONIMI YIpaBICHHUE
B cepe obpazoBaHus

[Topsiok [lopsiaiok  MpoBEAEHHS  WTOrOBOIO  COYMHEHHMsA  (M3JIOKEHHA)
Ha Tepputopun benropoackoit obnactu B 2022-2023 yyebnom roay

PocobGpHazsop DenepanbHas ciyx06a o Haazopy B cdepe 06pazoBaHUsA H HAYKH

PykoBoaureb PyKoBoMTE/Ib MECTa IPOBEICHHUSA HTOIOBOI'O COUMHEHHS (M3/10XKEHUA)

Pyxosoaurens OO

PykoBoauTenb oOpa3oBaTe/bHON oOpraHusaivu, Ha 06ase KOTOpOi
OpPraHH30BaHO MECTO MPOBEJIECHUS HTOTOBOTO COUHMHEHHS (U3/I0/KEHHUA)

PIIOA Pervonanpueiii 1neHTp o0paborku wuHdopmaumu bearopoackoi
obnacTH

Texuuueckuii YileH KOMMCCHH, OKa3bIBalOIUA HMHGOPMALIHOHHO-TEXHHYECKYIO

CHELHATUCT MOMOII, B TOM 4HCIE€ [0 OpraHu3allMyd BHUACOHAOIONCHHUS,
MOJIy4YE€HHIO KOMILUIEKTOB TEM COYMHEHWi, OpraHM3allii Me4yaTd TeM
COUMHEHHI, TEKCTOB W3JI0KEHHH, HWHCTPYKUMA [UIS YYaCTHHKOB
MTOrOBOr0 COYMHEHHs (M3/I0JKEHHs) M KONUPOBaHHIO OJlaHKOB
UTOrOBOT0 COYMHEHHS (MU3/I0KEHHUSA)

VnonHoMoueHHBIH | YIIOJMHOMOYEHHBIM  MPEACTaBUTE/Ib  OPraHoB  CaMOYIIPaBJICHHA,

[pEICTaBHTE/b OCYILIECTBIAIOLINX ynpas/IeHHE B cepe obpa3oBaHus

OMCY MYHHUIMIIAIBHBIX PaiiOHOB ¥ FOPOJICKHX OKPYIOB

Unensl KOMHUCCHH | YleHBI KOMHMCCHHM 1O  TPOBEACHHK)  MTOrOBOro  COYHMHEHHA

B yueOHBIX | (M3/10)KeHHs), y4acCTBYIOLIHE B OPraHWU3alMi MPOBEICHUS MTOTOBOI0

KaOMHeTax counHeHHs (M310KeHus) B yueOHBIX KaOuHeTax




Ipuaoxenne 1
K MPHKA3y MHHHCTEPCTBA 00pa3oBaHHN
Bearopoackoii odiacra

ot «/5 » nos6pa 2022 rona Ne ﬂjé .'
WHCTPYKIMS /18 PYKOBOAHTE/Isi MECTa MPOBe/IeHHSI HTOTOBOT0 COYHHEHHS! (M3JI0KeHHs)

PykoBoautens coBmectHO ¢ pykoBoauteneM OO obs3an obecrieduTs MOArOTOBKY
M TPOBEJEHHE MTOTOBOTO COYMHEHMS (M3JI0XKEHMA) C YYETOM COOJIOLCHHS CaHWTapHO-
SMHUEMHOIOTHYECKMX PEKOMEH/IAIHM, IPaBuJl, HOPMAaTHBOB.

IMoAroToBKa K NMPOBeJeHHIO HTOrOBOI0 COYHHEHHs (H3/I0/KeHHS )

PyKoBOHTENb 10JKEH 03HAKOMHTBCH C:

denepaibHBIMH  HOPMATHBHBIMH  TPaBOBBIMH ~ aKTaMH, perIaMEHTUPYIOIUMH
MpOBE/ICHHE WTOrOBOIO COYMHEHMS (M3710XKEHHMA), B TOM HHCIEC METOAMYECKHUMH
matepuaniamu PocobpHajzopa, peKOMeHJYeMBIMH K HCIIOJIB30BAHHIO IPH OpraHU3alkiH
M TIPOBEJCHHH UTOTOBOTO COYMHEHMUS (M3TI0KEHHU);

periOHalbHEIMH HOPMATHBHBIMM IIPAaBOBBIMM  aKTaMH, perjiaMeHTHPYIOIHMH
[POBEJICHNE UTOrOBOTO COYMHEHHA (M310KeH s ), B ToM 4ncie [lopsikom;

MHCTPYKIHAMH,  ONpEIe/AIOIMMMHM  MOPAAOK  paboThl  JHI, MPUBJ'€KAEMbIX
K [POBEJCHHIO MTOrOBOTO COYHHEHHA (M310KEHHA).

He no3aHee Yem 3a 1eHb 10 NPOBeJAeHHSI HTONOBOI0 COYHHEHHS (H3J10KeHH):

1) obecneunts momydeHue 0JAHKOB HTOrOBOIO COYMHEHMSA (M3/I0KEHHA) OT JIMIIA,
HazHayeHHoro OMCY B KauecTBe OTBETCTBEHHOIO 3a JI0CTaBKY OJIaHKOB JUIsl IIPOBEACHHS
UTOroBoro counHenus (n3noxenus) n3 PIIOU 8 OMCY;

2) pacnpelenuTh YYaCTHHKOB MTOTOBOTO COUHHEHMS (M3JI0)KEHHS) MO y4eOHBIM
KabuHEeTaM B TpPOM3BOJILHOM mopsjake (He Gonee 15 ywacTHMKOB B ydeGHOM KabuHere,
110 OJHOMY Y4YacTHUKY 3a pabounit cron) (popma MC-04 «Cnucok y4acTHUKOB HTOTOBOIO
counHenus (u3noxenns) B OO (MecTe MPOBEACHHS)»);

3) sanoauutsh Gopmel MC-03 «CnucoK 4YIEHOB KOMHCCHH MO TMPOBEJICHUIO
UTOrOBOrO COYMHEeHHMs (uM3nokeHus) M obmecTBeHHslx Habmonarenei», HMC-05
«BeloMOCTh MPOBEEHM UTOTOBOTO COYMHEHMs (M3nokenus) B ydeOHom kabunere OO
(mecte nposenenud)», HMC-05-01 «IIpoTokoa TMpOBEIE€HUS HTOrOBOTO COYMHEHMSA
(n3noxkeHus) B yueOHoM kabunHere Ne OO (mecre mpoBeneHHA)» (¢ yKazaHHEM
MeCTa y4acTHHKa B ydeOHOM KaOuHere).

CosmecTHO ¢ pykoBojautenaem OO:

1) onpeaenuth GJAHKM MUTOTOBOIO COYMHEHMS (M3J0XKEHMS) Ha XpaHEHHE B Ceid
B TMOMEILEHNH U1 PYKOBOAWTENsA MM B KaOuHere pykooauTens OO, UCKIHOYHB JOCTYTI
K HUM [TIOCTOPOHHHX JIHIL;

2) NpoBecTH MPOBEPKY FOTOBHOCTH 00pa30BaTe/IbHON OpPraHU3aliH K MPOBEACHHIO
WTOrOBOI0 COYMHEHHS (H3JIOKEHHSA);

3) mnposecTH MPOBEPKY FOTOBHOCTH y4eOHOro kabuHeTa /UIA OpraHu3aliH MHTaHUs
YYaCTHUKOB HTOrOBOTO COYMHEHHS (M3710XKEeH s ) (IIPH HEOOXOAUMOCTH);

4) npoBecTH INpPOBEPKY TOTOBHOCTH MEIMIMHCKOro KaOuHeTa IS MPOBEJICHHUSA
MEIMKO-TIPOPHIAKTHIECKHX ITPOoLEeyp (IPU HAJIHYMH);

5) mnpoBepHTH HaJIHYKE U PabOTOCIOCOOHOCTL YaCOB, HAXOAIIMXCA B 10J1€ 3pCHUA
YUYaCTHHKOB, B KaKI0M KaOHHETE;

6) NpoBEpHTh HAJIMYHE MeCTa [UIs XPaHCHHA JIHYHBIX Belleil y4YaCTHHKOB
WTOrOBOTrO0 COYMHEHMs (M3JI0KEHHE), KOTOpOoe MOKHO ObITh OpraHu3oBaHO /10 BXoJa
B MECTO IIPOBE/IEHHS HTOrOBOIO COUHHEHHS (M3/I0KEHHS);



7) NPOBEPHUTh HAJINYHE MECTA U1 XPAHEHHS JIMYHBIX BEIICH YWICHOB KOMHCCHH
110 NPOBEJIEHHUIO HTOTOBOIO COYMHEHHs (H3JI0XKECHHSA ), KOTOPOE JOKHO OBITh OPraHM30BaHO
JI0 BXOJIa B MECTO MPOBEACHHA HTOrOBOrO COYMHEHHSA (M3J10KEHHA);

8) MPOBEPHTh HATWYME MECTa JUIA XpaHEHHUS JIHUHBIX Belleif oOlIecTBEHHBIX
Habmoaaresnei, KOTopoe NOKHO ObITH OPraHU30BaHO JI0 BXO/JAa B MECTO IIPOBEICHUS
UTOrOBOI0 COYMHEHUS (M3/I0KEHH )]

9 MOArOTOBHTH JIUCTHI OyMaru /Ui 4epHOBHKOB CO IITAMMIOM 00pa3oBaTeIbHOM
opraHusanuu, Ha 6a3e KOTOPOH OpraHM30BaHO MECTO IPOBEJIEHHA WTOrOBOI0 COYHHEHHS
(M37105K€HKMA) HA KaX/J0ro y4aCTHHKAa MTOTOBOTO COYMHEHHSA (M3JI0KEHHA) (MHHMMAIbHOE
KOJIMYECTBO — JIBA JIUCTA), @ TAKXKE JOMOTHUTEIbHBIE JIUCThI OyMaru 11 4epHOBUKOB;

10) ofecneynTh NOArOTOBKY B HEOOXOAMMOM KOJIMYECTBE HHCTPYKLMH UIA
YYaCTHMKOB HTOrOBOrO COYMHEHHS (M3/I0’K€HHS), 3aYMTBIBAEMBIX WIEHOM KOMHCCHH
B yueOHbIX KaGuWHeTaxX repej] HayajaoM MPOBEACHUSA MTOrOBOrO COYMHEHHUA (HU3/I0KEHHSA)
(0/1Ha MHCTPYKLMSA HA OMH yueOHBIH KaOuHeT) (NpuiiokeHue 9 K HacToALIEMY MTPHKa3y);

11)  obecrnie4uTh MOATOTOBKY MHCTPYKLIMH /ISl YYACTHHKOB HTOTOBOI'O COYMHEHHS
(n3noxeHus ) (Ha Kaxaoro yyactHuka) (npunoxenus 10, 11 k HacTosueMy npukasy);

12)  obecrne4uTh MOJArOTOBKY OTYETHBHIX (OpPM IS TMPOBEIAECHHSA HTOrOBOIO
COYHMHEHUS (U3T0KEHHA);

13) NOATOTOBHTH BO3BpPATHBIC JOCTABOYHBIC MAKETHI UIS YNMAaKOBKH MaTEpHaJOB
MTOrOBOTO COYMHEHMUSA (M3JIOKEHHA):

- OPHMI'HHAJIOB GJIAaHKOB perucTpanuy (1o KOJIM4YeCTBY Y4eOHBIX KaOMHETOB);

- OpUrHHANIOB  OnaHKOB  3amucH  (AOTMOJHHUTEABHBIX  ONaHKOB  3aITMCH)
(o KoauyecTBY yueOHBIX KaOMHETOB X2);

- Kornui O1aHKOB 3anmucH (JONOJHUTENBHBIX OJIaHKOB 3amucH) (M0 KOJHYECTBY
yuyeOHBIX KaOMHETOB X2);

- OpHrHHAIOB O1aHKOB perucTpauud U OJIAHKOB 3alMCH yYacTHUKOB, JIOCPOYHO
3aBepIIMBIIMX HANMCaHWE MTOrOBONO COYHHEHHA (M3J0XKEHUS) HIM (M) YJaJIeHHBIX
C MTOrOBOr0 COYMHEHHA (M3/10KeHHs) 3a HapyweHue [Topsaaka (no xoaudecTBy yueOHBIX
KaOuHeToB);

- HCIIOJNIB30BAaHHBIX JIMCTOB OyMaru /IS YEpHOBHKOB I10C]I€ IIPOBEICHHUA
MTOrOBOI0 COUMHEHHS (M3/10KEHHs) (110 KOJIMYECTBY y4eOHBIX KaOMHETOB);

14) opranu3oBaTh MNpOBEpPKY  paboTOCNOCOOHOCTH  TEXHHYECKHX  CPEJICTB
B MOMENIEHHH Ul PYKOBOJMTENS, CPEICTB BHAEOHAOMOJAeHHS B y4yeOHBIX KaOMHETaXx,
B MOMELICHHH JUIS PYKOBOIMTE/A, B KOPHUIOpAX, BXOJAE B MECTO IMPOBEJEHHA MTOrOBOIO
COYMHEHUS (M3JI0KEHHSA);

15) opranusoBaThb obecrnieueHne Y4aCTHHKOB HUTOrOBOTO COYHMHEHHSA
opporpaduyecKuMH CIOBAapsAMH, YYACTHHKOB HTOTOBOI'0 M3JI0)KEHHs — opdorpadpuyeckumu
M TOJIKOBBIMH CJIOBApsAMH.

B JeHb NpOBeIeHHS HTOTOBOT0 COUHHEHHS (M3/103KeHHs) PYKOBOIHTE/IbL 00si3aH:

1) JlaTh YKa3aHUE TEXHHYECKOMY CIELHATUCTY NMPOH3BECTH BKIKOYEHHE peKHMa
3allMCM B MeCTe TpoBeJeHUs HUTOroBoro couumHeHus (08:00 - novemeHue
JUIL PYKOBOAMTENS, KOPHUIOPBI, BXOA B MECTO IPOBEICHHS HTOrOBOrO COYHHCHHA
(u3noxenus), 09:00 — yueGHbie KaOGHHETHI);

2) NpPOBEPHTh TOTOBHOCTH Y4eOHbIX KaOMHETOB K IIPOBEACHHIO HTOTOBOIO
COYMHEHHUS (M3I0KEHUA ),
3) IPOBEPUTH TOTOBHOCTH Yy4yeOHOro kKaOHMHETa /Il OpraHHU3allH THTaHKA

YYaCTHHKOB MTOTOBOIO COUYMHEHMS (M3JI0KeHU) (TIpu HeO0OXOIMMOCTH);
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4) MPOBEPUTh MOTOBHOCTb MEAMIIMHCKOro KabMHeTa 1A MPOBEAECHUSA MEIUKO-
Npo¢UIAKTHIECKHX NpoLeayp (IpH HATHYIHH);

5) MPOBECTH MHCTPYKT@X JIML, TPHUBJIEKAEMBIX K IIPOBEICHHIO HMTOIOBOIO
COUMHEHMS (M3JI0KEHMSA), MO TMOPAAKY M MPOLEAYype NPOBEICHUS HWTOrOBOIO COYHMHEHHS
(M310KEeHU ),

6) pacrpeie/IuTh YJICHOB KOMHCCHH IO TPOBEAECHHIO HTOrOBOI0 COYHMHEHHS
(n3s10KeHUA ) 10 y4eOHBIM KaOMHETaM, IO MECTaM JICKYPCTB;
7 00ecneyuTh BXOJ YYaCTHMKOB MTOTOBOTO COMMHEHMS (M3JI0KCHHA) B MECTO

MPOBECHNA UTOTOBOIO COYMHEHMA (M3n0xkeHu) HaunHas ¢ 09:00 mo MeCTHOMY BpeMEHH;

8) cocraBuTh B NPHUCYTCTBHHM YMOJHOMOUYeHHOro mnpexacraButenss OMCY  akr
0 HEJIONYCKE YYaCTHUKA HTOrOBOTO COYMHEHHA (M3/I0KEHHUA) B ClIydae:

OTCYTCTBHS JIOKYMEHTA, yJOCTOBEPSIOIETr0 JHYHOCTD, Y BBITYCKHMKA MPOLLILIX JIET,
oOyyaromerocss  cpefiHero  npodeccuoHaapHOro  o0pa3oBaHHi,  00y4arolIErocs,
nojydaroumero  cpeanee  obmee oOpazoBaHMe B MHOCTPAHHBIX  OpraHU3allMAX,
OCYLIECTBIAIOMMNX 00pa3oBaTEe/IbHYIO AEATEIbHOCTD;

OTCYTCTBMSI yYYaCTHMKA MTOTOBOTO COYMHEHMS (M3JI0XKEHHs) B  CIMCKax
pacrpe/ie/ieHHs B JaHHOE MECTO MPOBE/ICHHS UTOIOBOIO COYMHEHHUA (M3JI0KEHHM).

VKazaHHBIM aKT [OAIMCHIBAETCA YIOJHOMOYEHHBIM npeiactaButenem OMCY,
PYKOBOJMTEIEM M YYaCTHMKOM HMTOrOBOrO COYMHEHHMA (M3/10%KeHHA). AKT COCTaB/IAETCA
B JBYX 5K3eMmIUispax B cBoOoaHo# Qopme. IlepBeiii 3K3eMIUIsp BMeCTe ¢ APYIHMH
MarepuajaMHd MTOroBOro co4yuHeHus (u3noxkeHud) nepemaercs B PLIOWM, Bropo#
MPEIOCTaBIACTCH YYACTHHKY HTOrOBOIO COYMHEHHS (M3J10KEHHA).

9) BBIIATH YiEHAM KOMHUCCHH B y4eOHBIX KaOuHeTaXx:

- MHCTPYKUMIO Ul YYaCTHHUKOB MTOrOBOTO COYHHEHHS  (M3JIOXKEHHA),
3aYMTHIBAEMYIO YIEHOM KOMHCCHH IO TPOBEACHHMIO MTOrOBOTO COYMHEHHS (M3JI0)KEHHSA)
B yueOHOM KaOuHeTe Mepe] HayajloM MPOBEJCHHA HTOTOBOTO COYHHEHMS (M3JIOKEHHSA)
(oHa MHCTPYKIMA HA OMH y4eOHbIi KaOuHET);

- MHCTPYKUMH [UIA YYaCTHHKOB HWTOTMOBOrO COYHMHEHMs  (M3JIOKEHHA)
(Ha KaXkKJ0ro y4acTHHKaA);

- OJ1aHKH UTOrOBOI'0 COYHHEHHS (M310/KEHMS );

- JMCTHI OyMaru Ui 4epHOBHUKOB (2 JIMCTa Ha OAHOTO YYacTHHUKA WTOrOBOIO
COYMHEHUA (HM3JI0KEHHA);

- OTYETHBIE POPMBI IS IPOBEACHHSA HTOIOBOIO COUMHEHHS (M3/10XKEHHA);

. opdorpapuyeckne ciaoBapd 1A YYaCTHHKOB MTOrOBOIO  COYHHEHHA,
ophorpadpuyecKue U TOJKOBbIE CI0BApH ISl y4aCTHUKOB M3JI0XKEHMS.

10)  Belaath obmecTseHHbM HabmoaarenaM popmy MC-12 «AkT 00mecTBEeHHOrO
HaO/IO/IeHHs 3a TpOBEJIEHHEM HWTOroBOro coumHeHus (usnoxkenus) B OO (mecte
MIPOBEICHHUA )»;

JlaTh yKazaHHe TeXHWYECKOMY crenuanucty B 09:45 momyuuTs TeMbl COUMHCHHA
B COOTBETCTBHH C HHCTPYKUHMEH /IS TEXHHYECKOro CIELHaIncTa MO [OJY4YEeHHIO
KOMILIEKTOB TeM HTOTOBOTO COUMHEHHS (NPHIIOKEHHUE 4).

Hauunas ¢ 09:45 no mMecTHOMY BpPEMEHHM BBIZATh WICHAM KOMHCCHH B Y4YEOHBIX
KaOHHETaxX TeMbl COYMHEHHH (TeMBI COYMHEHHMS MOryT OBITh pacnedyaTaHbl Ha KaXa0ro
y4acTHMKa WM pasMeIleHbl Ha J0CKe (MHQOPMALMOHHOM  CTEHAE)), TEKCTHI
JUTS U3JIOJKEHHS.

O6ecrieyuTh TEKCTAMHM HM3/JIO0KEHHMH TIYXHMX, [MO3HOOITOMMX M ¢aaboc/slmanmx
YYACTHHKOB HTOTOBOTO M3/IOXKEHHS, @ TAKKE YJACTHUKOB C TSKEIIBIMH HAapYHICHHAMM PEyH,
C paccTpOiCTBAMM ayTHUCTUYECKOTO CIEKTpa, C 3a/epXkKKOM ICHXHYECKOro pasBHTHS,



C HapYIICHHAMH OMOPHO-IABUIaTe/IbHOTO arnmapara, CJIenblX, CAabOBHIAIIMX YYaCTHUKOB
MTOrOBOIO COYMHEHMS (M3JI0KEHHS) (TEKCT [UIA M3JI0KEHHS BBIJAETCH TAKUM YYaCTHUKAM
Ha 40 MuHYT (B HeM paspelraercs jaenarts noMerku). [1o ucTreyeHuu 3Toro BpeMeHHu 4/ieH
KOMHMCCHM B y4eOHBIX KaOMHeTax 3a0MpaeT TeKCT ¥ B OCTaBIIEECs BPEMs YYaCTHHMK IMHIIET
H3JI0KEHHE).

IlpoBeeHHe HTOrOBOTO COMHHEHHUS (H3JI02KEHHS )

Ha sTane npoBeieHHs HTOrOBOr0 COYHHEHHUS (M3/10KEHHA) PYKOBOAHTEIB!

—obecrneynBaeT KOHTPOJIb MPOBE/ICHHA UTOIOBOIO COYHHEHHS (M3JI0KEHHS);

—HE 3aXOJHMT B y4yeOHBIe KaOMHETHI BO BpEMsA IIPOBENECHHA HTOTOBOTO COYHMHEHHS
(M3107KEeHUA)

—paccMmaTpuBaeT HHGOPMALIUIO, TIOMYYEHHYIO OT YIEHOB KOMHCCHH IO MPOBE/ICHHIO
UTOrOBOI0 COYMHEHHS (M3JI0KEeHHSA), OOLIeCTBEHHbIX Habmoxaresell M HMHBIX JIMIL
0 HapyUIeHHAX, BBISBJICHHBIX MPU IPOBEJACHUH MTOrOBOrO COYHHEHHS (M3JIOKEHHA),
MPHHUMAET MEphl MO NPOTHBOJACHCTBUIO HapyuieHHAM [lopsaaka, B TOM 4Mciie OpraHusyeT
MpoBeIeHHE NMpoBepok 1o (akram Hapymenus Ilopsika;

— COBMECTHO C YNOJHOMOYEHHBIM mpenactaButeneM OMCY npHHHMaeT pemieHue
00 yJaleHWH YYaCTHHKOB WTOrOBOIO COYMHEHHS (M3J0XeHHs), HapymuBmux ITopsaok.
B cinydae npuHATHA peuwieHus o0 yJaleHHHM Yy4YacTHHKAa € MTOrOBOr0 COYMHEHHSA
(M37105KE€HKA) COBMECTHO ¢ yNnoJHOMouYeHHBIM mpezctasuresieM OMCY 3amonuser gopmy
NC-09 «AKT 00 yaaleHHHM Y4aCTHUKA HTOTOBOIO COYMHEHHUSA (M3JI0KEHHS)» B NIOMELICHHH
JUIA PYKOBOJMTENS B 30HC BHAMMOCTH Kamep BuacoHabmoaeHus. YieH KOMHCCHH
B yueOHBIX KaOMHETax MOANMMCHIBAaeT MAaHHY0 GopMy. PykoBoauTelb Ha Kamepy
3aYUTBIBAET TEKCT JIOKYMEHTA;

- B ClIy4yae €C/Id YYaCTHUK HTOTOBOTO COYMHEHHS (M3JI0KEHHUA) [0 COCTOSHHIO
3JI0POBb HE MOJXET 3aBEpUIMTh BBIIOJHEHHE HWTOrOBOIO COYMHEHHA (M3JI0KEHHA),
PYKOBOIMTENIb COBMECTHO YNOJHOMOYEHHBIM IpeacraButeieM OMCY cocraBisiioT «AKT
0 JIOCPOYHOM  3aBEpIICHMH  HANMCAaHUS  MTOTOBOrO  COYMHEHHMs  (M3JIOKECHHA)
10 yBaXuTeIbHBIM npuynHaM» (popma UC-08). Unenom komuccuu B yuyeOHOM KabuHere
MOAMUCHIBACT JIAHHBIN aKT;

= B Cjly4ae yrpo3bl BO3HUKHOBEHHMA 4YpE3BbIYaHHON CHTYallMH COBMECTHO
C ynojxHoMo4eHHBIM mnpejacraBurerieM OMCY  He3aMeUIMTEIBHO  HHPOPMHUpPYET
MHUHHCTEPCTBO O CJOKHMBINCHCA CHUTyaUMH JUIA NPHHATHA MHHHUCTEPCTBOM pEIICHHS
0 IepeHoce MPOBE/ICHUS UTOrOBOr0 COUMHEHHS (M3/I0KEHHSA) B IPYTroe MECTO IPOBEACHHSA
HJIH B JPYro# JIeHb, NPEAYCMOTPEHHBIH pacliCaHUEM NPOBEICHHS UTOrOBOI0 COYMHCHHS
(u3nokeHus ). PyKOBOAMTEH OMOBENIAET BCEX YYACTHUKOB O BPEMEHH M MECTE IMOBTOPHOIO
MPOBEICHHMS HTOTOBOTO COUMHEHUA (M3/10KEHHS);

. MpUHAMAET y oOuIecTBeHHBIX HalGimojareneii 3anonsennyio ¢opmy MC-12
«AKT 061IecTBEHHOr0 HabMOEHHA 3a NPOBEJCHHEM MTOrOBOIO COYHHEHHS (M3JI0)KEHH:)
B OO (mecTe mpoBeACHHA )».

3aBeplIeHHe HTONOBOT0 COYHHEHHS (M3JI0KeHH)

[lo OKOHYaHMM  MTOrOBOr0  COYMHEHHS  (M3JOXKeHHd) B  TMOMELICHHH
JUIs PYKOBOIMTENA, 3@ CIENMAIbHO IMOArOTOBICHHBIM CTOJIOM, HAaXOJALIEMCH B 30HE
BUAMMOCTH Kamep BH/eOHAOMIO/IEHHs, NPUHAMAET Yy WICHOB KOMHCCHHM B Yy4eOHBIX
kabunerax o ¢opme MC-14 «CpoaHas BeIOMOCTh y4€Ta yYaCTHHKOB M HCIIO/IB30BAHHA
6/1aHKOB YYaCTHUKOB UTOrOBOro counHenus (m3noxenus) no OO (mecre TIPOBEICHUSA )):

— 3anevyaTaHHbIH BO3BPATHBIN JIOCTAaBOYHBIH MakKeT ¢ OJ1aHKaMu pEerucTpalim;

—  3amnevyaTaHHbIN BO3BPATHBIA JOCTABOYHBIN MakeT ¢ GaHKaMH 3amMCcH (BKIKOYas
JIONOJIHUTEIbLHEIE OJIaHKH 3aITHCH);



- 3areyaTaHHbli BO3BPATHBIA J0CTABOYHBIA MakeT ¢ OJaHKaMH perucTpaluu
u OnaHkaMM 3allMCH YYACTHHUKOB, JAOCPOYHO 3aBEPIUMBIIMX HAIKMCAHUE HTOrOBOIO
courHeHHA (M310XKeHus) WiH (M) YJaJEHHBIX C HTOrOBOIO COYMHEHHA (M3JI0XKEHHA)
3a Hapymienue [Topsjika (eciu Takue y4aCTHUKM ObUIH B y4eOHOM KaOuHETe);

- 3arnevyaTaHHblii BO3BpaTHBIM JOCTaBOYHBIM MakeT € MCIOJAb30BAHHBIMH
nuctaMu OymMaru Juisi 4epHOBHKOB;

- HEHCIIO0JIb30BAHHBIE JIMCTHI OyMaru /Ui Y€pHOBHKOB;

- dopmy MC-05 «BeaomMocTs MpOBEACHNS HTOTOBOTO COYMHEHHA (M3JI0KEHHU)
B yueOHOM kabuHeTe OO (MecTe NPOBEACHHUS)Y;

- dopmy HC-05-01 «IIporokon mpoBeaeHHs HTOrOBOr0  COYHMHEHHA
(u3nokenus) B yuebHoM kabunere OO (MecTe NpoBEICHUSA)»,

- dopmy UC-07 «BeroMOCTs KOPPEKIIMH TEPCOHANBHBIX MaHHBIX Y4aCTHHUKOB
HTOrOBOI0 COYMHEHHA (M3/10KeHHA)» (IIPH HATTHYKK);

- dopmy HC-08 «AKT 0 JOCPOYHOM 3aBEpIIEHUHM HANHMCAHHMA WTOrOBOIO
coYMHEeHMs (M3JI0KEHUA ) M0 YBAXKUTEIbHBIM IIPHYMHAMY (NPH HAJIMYHH);

- dopmy HC-09 «Akt 006 yjaajJeHMH YydYacTHMKAa MTOTOBOTO COYHHEHHS
(u3s105KeHuA )» (MPH HATHYMH);

- dopmy HC-13 «Beaomocts yuera BpeMEHHM OTCYTCTBHS YYaCTHHKOB
UTOroBOr0 COYMHEHUs (M3n0xkeHus) B yuebHom kabunere OO (MecTe npoBEICHHS )»;

- dopmy UC-17 «AKT 00 uaeHTHDHUKALMK JTHYHOCTH YYAaCTHHKA MTOIOBOIO
COYHHEeHHS (H310KeHUA)» (MpH HATHYUN);

- HEMCIO/Ib30BAHHbIE MHIMBUAYAIbHBIC KOMIUIEKTHl YYaCTHHKOB HMTOrOBOTIO
COYMHECHHA (M3/I0KEHUA),

- HEHCI0/Ib30BaHHbIE JONOIHHUTEIbHBIC OIaHKH 3allUCH;

- ciyxeOHble 3aMUCKH (PY HATUYHH).

PacneuaTeiBaeT  BO3BpaTHBIM  JOCTABOYHBIN makeT ¢  OJaHKaMH  3amucH
(IOnOJIHUTENBHBIMH GJIaHKAMM 3aIIMCH) YYAaCTHHKOB MTOTOBOIO COYMHEHUS (M3J0XKEHHS)
U3 Kaxkaoro ydeOHOro kaOuHeTa, MEPECUMUTBHIBAET HMX M OTAACT HX IS KOIHPOBAHHS
TEXHHYECKOMY CIIELUATUCTY.

KonupoBanue ONaHKOB 3amvcH (ZONOJHUTENBHBIX OJIAHKOB 3alMCH) HWTOrOBOIO
cOYMHeHMs (M3JI0)KEHHs) OCYIIECTB/sieTcss B JBYX 3k3eMmmuispax. KonupoBanue OaHKOB
MTOrOBOr0 COYMHEHHS (M3/I0KEHHs) C BHECEHHOW B O/IaHK PErucTpalMy OTMETKOH «X»
B nosie «He 3akoH4yua» U (WiM) «Y aaneH», NOATBEPKAEHHOMN MOANUCHIO Y/ieHa KOMHCCHH
[0 TMPOBEICHUIO MTOIOBOIO COYMHEHHUA (M3JI0XKEHHA), HE NMPOU3BOJMUTCS, NMPOBEPKA TAKHUX
COYMHEHMH (M3/10’KEHH) HE OCYIIECTBIISETCS.

[Tomy4aeT OT TEXHHYECKOrO CIICHHAJIMCTA:

—OpHMrHHaIbl OJIAHKOB 3amMCH  (JOMNOJHHMTEIBHBIX OJIAHKOB 3allMCH) YYaCTHHKOB
MTONOBOIO COYMHEHHA (M3/10/KEHUA);

~/1Ba JK3eMIUISpa Komuii O0JaHKOB 3amucH (JIOMOJHHUTENBHBIX OJIaHKOB 3aIlMCH)
Y4aCTHUKOB HTOIOBOTO COYMHEHHS (M3/I0KEHHA).

[TepecunTHIBAET OPHUIHHAJIBI OJAHKOB 3aNMMCH (JIOTMOJHHTENBHBIX OJIAHKOB 3aIlHCH)
Y4aCTHMKOB MTOTOBOTO COYMHEHHS (M3/I0KEHUA) M YNAaKOBbIBAET UX B HOBBIN BO3BPATHBIH
IOCTABOUHBII IAKeT, BKJIA/biBas B HEro BCKPHITHIM BO3BPATHBIM JOCTABOYHEIH IAKeT,
B KOTOPBI YIIaKOBBIBAIM OPUIMHAIBI GIAHKOB 3aITUCH (JIOMOTHUTEIBHBIX GJIaHKOB 3aITHCH)
WIeHs KOMMCCHM B Y4eOHbIX KaGuHeTax. BiiaHKM 3amucH M JIONOJHHTENbHbIE GlaHKH
3aMMCH JIOJIKHBI OBITH C/I0KEHBI [TIOKOMILIEKTHO.
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Konuu 6GnaHKOB 3amucH (JOMOJHHMTEIBHEIX OJIAHKOB 3alMCH) YMAaKOBBIBAIOTCH
B OTJEJIbHBIE BO3BPaTHBIE JIOCTABOYHBIC MAKETHl 10 ayJAWTOPUAM: OJIMH KOMILICKT KOIMHH
6nankos 3amucy (konuu O6iankoB 3amucd Ne 1, Ne 2, nomosHUTENBHBIX 0/1aHKOB 3aITMCH)
MOMEIAOT B KOHBEPT Ne 1, BTOpOit KOMIUIEKT KOMMii 61aHKOB 3aIlTHCH - B KOHBEPT Ne 2.

3ATIPEHIAETCS  MensTh opHeHTanuil0 OJAaHKOB  HTOrOBOIO  COYHMHEHHSA
(M310KeHKMsA) B BO3BPATHBIX JOCTABOYHBIX TaKeTaX (BEepX-HM3, JHleBad-000poTHas
CTOpOHA).

BekpbiTHe ¥ 3aneyarbiBaHue GIaHKOB 3alMCH UTOTOBOTO COUMHEHHSA (M3JI0MKEHHs)
B BO3BpAaTHBIC JOCTABOYHLIE IAKEThl, a TaKKe KONMMUpoBaHUE OJAHKOB TPOM3BOAUTCA
B 30HE BHIMMOCTH KaMmep BuaeoHaOmoaeHHs. BruajasiBaHue G1aHKOB 3allUCH WTOrOBOrO
COYMHCHMS (M3JI0KEHUs) B BO3BPATHBIC JIOCTABOYHBIC MAKEThl HEOOXOAMMO NMPOWU3BOAMTH
JIULIEBON CTOPOHOM BHYTPH IaKeTa.

YnakoBsiBaeT OT4eTHbIE (opMbl, CiaykeOHble 3anmMcKH (MpH  HAJIWYHH)
B nanky (6e3 ¢aiisio) B caemyromeii nociae10BaTeIbHOCTH CBEPXY-BHH3:

- dopma UC-14 «CBoaHas BeJOMOCTH y4éTa YYaCTHHMKOB M HCIOJIB30BaHMS
0/1aHKOB Y4aCTHUKOB HTOrOBOTO courHeHUs (M3n0xkeHus) no OO (MecTe mpoBeaCHH )»;

- dopma HC-10 «Ortyer ynonHomoyeHHoro mpejacrasureas OMCY
0 MPOBEJACHUHM UTOrOBOrO counHeHus (nu3noxkeHus) B OO (MecTe npoBeIeHNA )»;

- dopma UC-07 «BeaoMocTh KOpPpPEKLMH NE€PCOHATBHBIX JIAHHBIX YYaCTHUKOB
MTOrOBOI0 COUMHEHHS (M3/105KeHHA)» (TIPH HAJTHUKMH);

- dopma HC-08 «AKT 0 J0CpPOYHOM 3aBEpIICHHM HAMUCAHHA HTOTrOBOTO
COYMHEHMS (M3/10KEHHUSA) 110 YBAXKUTEILHBIM IIPUYHHAMY (NPU HAJTHYHHK);

- KypHaJl ~ ydeTa yYYaCTHMKOB  MTOIOBOTO  COYMHEHHS  (M3JIOXKEHUS),
oOpaTHBLIMXCH K MEAUUMHCKOMY pabOTHHKY (NpH HaJIHYMH);

- dopma HC-09 «AKT 00 yAajJleHHMH Y4YacTHMKa MTOIOBOTO COYMHEHHS
(u310KeHuUs )» (NMPU HATHYKH);

- dopma MC-03 «Crnucok 4YICHOB KOMHMCCHH IO TPOBEACHHUIO HTOrOBOrO
COYMHEHHSA (M3/10XKeHUs) U 00LIeCTBeHHBIX Hab o aarTeneii»;

- tdopma UC-05 «BenoMocTh nmpoBeACHUA HTOrOBOTO COYMHEHHA (M3JI0XKEHHA)
B yueOHOM Kabunere OO (MecTe npoBeaeHUs )» (10 KOJUYECTBY y4eOHBIX KaOHHETOB);

- dopma HC-05-01 «IIpoTokos mpoBEAECHUS HMTOrOBOTO  COYMHEHHS
(u3noxkenus) B yue6HoMm kabunere OO (Mecte mpoBejeHHs)» (M0 KOTHYECTBY Y4YeOHBIX
KaOMHETOB);

- dopma HC-12 «AKT 0O0mECTBEHHOr0O HaOMIOJACHHA 3a TPOBEACHHEM
UTOrOBOro Co4YHHeHHs (m3noxeHusi) B OO (mecre mnpoBeAeHHs)» (IO KOIHYECTBY
pacrpe/e/ieHHbIX 0011eCTBeHHBIX HabmoaaTeneit);

- dopma MUC-13 «BexomocTe yuyera BpeMEHH OTCYTCTBHS YYaCTHHKOB
MTOrOBOr0 COYMHEHMs (M3n0keHMs) B ydeOHoM kaGunere OO (MmecTe npoBeaCHHSA)»
(o KosnyecTBy y4eOHbIX KaOMHETOB);

- dopma MC-15 «Akr npuémku-nepenayn MarepuaioB B OO (mecre
MPOBEJICHUSA )»;

- dopma UC-16 «IIpoTokos mpoBeleHHs UTOMOBOIO COYMHEHHS (M3JIOKEHHS)
B OO (MecTe npoBeIeHHs )»;

- dopma UC-17 «AkT 06 MACHTUPHKAIMH JHYHOCTH YYaCTHMKA HUTOrOBOIO
COYMHEHHUs (M310KeHHA)» (MTPH HAJTUYNH);

- cirykeOHbIe 3alUCKH (MTPH HAJIMYHH).

VYNaKkoBbIBa€T OPHTMHAIBI M KOMHH OJIAaHKOB MTOrOBOTO COYMHEHHMA (M3JIOKEHHA),
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HEHCIOJIb30BaHHbIE HMHIMBUAYAJIbHBICE KOMIUIEKTHl YYaCTHHKOB HTOrOBOIO0 COYHHEHUA
(M3710KEHHs), HEHCIIOJIb30BaHHBIE NOMOJHUTENBHBIE OJaHKH 3alkCH, HCIOIb30BaHHEIC
MHCThI GyMaru Juis YepHOBUKOB, (Ja/iee — MaTepHasibl HTOrOBOTO COUMHEHUSA (M3JIOKEHH))
B ceiid-naker. Ceiid-naker U mManky ¢ OTYETHHIMH (OpMaMHU NEPENAeT YNOIHOMOYCHHOMY
npexacrasutemo OMCY,

JlaeT yka3aHHe TEXHHYECKOMY CICIIMAIUCTY MPOU3BECTH OCTAHOBKY PEKHMAa 3alHCH
B MECTE MPOBEJACHHS MTOrMOBOI0 COYMHEHHMS U KOMMPOBAHHA HA OTUYXKIAEMbIC HOCHTEIH
BH/IC03aITHCH B JIBYyX IK3eMILIApaXx.

[lpyHuMaeT y TEXHHYECKOr0 CHELHaTncTa Ha OTYYKAAEMBIX HOCHTENAX
BH/ICO3AITUCH MTOTOBOT0 COYMHEHUS (M3/I0JKE€HHMsS) W3 MecTa TpOBEJACHHUS HTOroBOro
counHeHHs (M3/10KeHns) (MoMeIeHue Ui pyKOBOUTENs, yuyeOHble KaOHHETBI, KOPHIOPHI,
BXOJI B MECTO NPOBeJIEHHA HTOrOBOI0 COYHHEHHs (M310KEHH)) B ABYX dK3emruispax. Onun
IK3EMIUIAp  MepeaacT  OTBETCTBEHHOMY  JIMLY 3@  XpaHEHHE  BHIEO3aIHcei
Ha MYHHULMMAJIBHOM YPOBHE M Ilepe/ayy BUIEO3alMcedl U3 MECT NPOBEJICHHUS HUTOrOBOr0O
counHenus (n3noxenns) B PLIOU. Bropoit octaercs Ha xpanenue B OO-mecTe npoBeIeHUS
UTOTrOBOI'0 COYMHEHUS (M3I0KEHUA).
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Ipuaoxenne 2
K MpHKa3y MHHHCTEPCTBA 00pa30oBaHus

Bearopoackoii o61acTu .
ot «/4 » nosGps 2022 rona Ne 3658

WHCTPYKIHS 15 PYKOBOAHTE/Isi 00pa3oBaTe/IbHOMH OPraHH3alliH, peanu3yomen
o6paszoBaTe/ibHbIe NPOrpaMmMbl cpeaHero obumero o6pasosanus, Ha 6a3e KoTopo#
OpraHM30BaHO MECTO NMPOBEAEHHSI HTOrOBOIO COYHHEHHS (M3JI03KeHHS)

PykoBoautens OO COBMECTHO C PYKOBOAMTENIEM 00s3aH 00eCEeYHTh MOATOTOBKY
M TPOBEJEHHE MTOrOBOTO COYMHEHHS (M3I0XKEHHS) C y4eToM COOIIIOJCHHS CaHMTapHO-
IMUIEMHOJIOTHYECKHUX PEKOMEHIallui, TpaBuJl, HOPMATHBOB.

IMoaroroBKa K NpoBeeHHIO HTONOBOT0 COYHHEHHS (H3JI0KeHH)

Pykooautens OO 10/KeH 03HAKOMHTHCA C:

benepanlbHBIMM  HOPMATHBHBIMM  [PABOBBIMH  aKTaMM, pPErNIaMEHTHPYHIOLIMMH
NPOBEICHHE WTOrOBOr0 COYMHEHMA (M3/I0KEHHA), B TOM YHCIE METOAHYECKUMH
matepuanamMu PocoOpHajazopa, peKOMEHIYEMbIMH K HCIIO/Ib30BaHHIO TMPH OpraHU3aluu
M NIPOBEACHHH UTOrOBOTO COYHMHEHHS (M3/10KEHUA);

pPerHOHAIbHBIMH  HOPMATHBHBIMH  TIPABOBBIMH  aKTaMH, periaMeHTHPYIOLIMMH
POBEJICHHE UTOTOBOIO COYMHEHMs (M3/105KeHus ), B ToM 4ucie [Topsakom.

B mensx OpraHM30BaHHOIO TMPOBEAEHHUS MTOrOBOIO COYHHEHHS (M3JI0KEHHS)
PYKOBOJIMTEIO HEOOXOAMMO OINpeAeInuTh H3MEHEHHMs TEKYLIEro paclucaHusA 3aHATHI
o0pa3oBaTeNIbHOM OpraHU3alluy B IHH MPOBE/ICHUS! HTOTOBOTO COYHHEHUS (M3JI0KEHHUS).

He nosamee 4YeMm 3a J€Hb 0 TNPOBEJECHHS HTOTOBOrO COYMHEHHS (M3JI0KEHHsA)
COBMECTHO C pPYKOBOJIHTEJIEM:

1) mnpoBecTH MpOBEPKY FOTOBHOCTH 00pa30BaTEIbHON OPraHM3allMH K MPOBEICHHUIO
MTOrOBOI0 COYHHEHHUA (H3/I0KEHHA ),

2) mNpoBECTH MPOBEPKY 'OTOBHOCTH y4yeOHOro KkaOMHETa Ul OpraHM3aluy MUTaHus
Y4aCTHMKOB HTOTOBOIO COYMHEHHA (M3/105Ke€HUA) (IIpH HEOOXOAMMOCTH);

3) mnpoBecTH NPOBEPKY TFOTOBHOCTH MEJIHMIIMHCKOro KaOMHeTa Ui IPOBEICHUA
MEIMKO-NPpOGHIAKTHYECKHUX NMpoLeayp (IIpU HAJIMYKK);

4) mnpoBepUTHh HaJTHYHE M paboTOCIIOCOOHOCTD YacoOB, HAXOIAIIMXCA B I0Ji€ 3pCHHUA
YYaCTHHKOB, B Ka)KJ0M KaOuHeTE;

5) NpoBepUThH HAIMYME MeCTa JUIA XPaHEHMA JIMYHBIX BEIICH YYaCTHHKOB
HTOrOBOTO0 COYMHEHHs (M3/I0KEHHE), KOTOpOE JAO/MKHO OBITh OpraHM30BaHO [0 BX0/a
B MECTO MPOBE/IEHUS HTOTOBOIO COUMHEHUS (M3JI0KEHHU);

6) NpOBEpHUTH HAIMYHE MeECTa JUld XPAHECHWA JIMYHBIX BELICH 4WICHOB KOMHCCHH
110 IIPOBEICHHIO UTOTOBOTO COYMHEHMS (M3JI0JKEHMS ), KOTOPOE JIOJKHO OBITh OPraHU30BaHO
JI0 BXOJIa B MECTO IMPOBEJICHHA HTOrOBOTO COYMHEHHA (M3/I0KEHHA),

7) TpoBepUTh HAIWYHE MeCTa JUIs XPaHEHHMs JIMYHBIX Bellei OOIIECTBEHHBIX
HaOmoaresiel, KOTopoe JO/UKHO ObITh OpPraHM30BaHO [0 BXOJAa B MECTO IPOBECACHUA
HTOrOBOI0 COYHMHEHMS (M3I0KEHNUA);

8) NOArOTOBMTH JMCThI GyMard Ul YEPHOBHKOB CO IITAMIIOM 00pa3oBaTebHOlM
OpraHM3alMi Ha KaXK/J0ro YYaCTHHKA MTOTOBOTO COYMHEHHMS (M3/10%kKeHUs) (MHHHMAIBHOC
KOJMYECTBO — JIBa JINCTA), @ TAKIKE JOMOJIHHUTEIbHBIE JIMCTHI OymMaru Uisi 4¢pHOBHKOB;

9) ofecreunTh IMOArOTOBKY B HEOOXOIMMOM KOJHYECTBE WHCTPYKUMH Juid
YYaCTHHKOB HMTOTOBOTO COYMHEHHMA (M3/I0XKCHHS), 3a4YHUTHIBACMBIX HICHOM KOMHCCHH
B yuyeOHBIX KaOMHeTax Iepe] HayajoM IMPOBE/ICHUS UTOTOBOIO COYMHCHHA (n3107%KEHNA)
(0/1Ha MHCTPYKIMA Ha 01MH y4eGHbIH KaGuHeT) (MpHIoKeHHe 9 K HaCToALIEMY MPHKa3y);
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10) o6ecnieynTh MOArOTOBKY HHCTPYKLMH IS yYaCTHHKOB MTOrOBOr0 COYHHEHHSA
(u3noxenns) (Ha Kaka0ro yuacTHuka) (npunoxenus 10, 11 k HacTosieMy NpHKasy);

11) oBecrieunTs TOATOTOBKY OTYETHHIX (opM JUld [POBEACHHA HTOrOBOIO
COYMHEHMUS (M3T0KEHHA);

12) NOArOTOBUTH BO3BpPATHBIE JOCTABOYHBIC MAKEThl UIA YNAKOBKM MaTepHaloB
MTOrOBOr0 COYMHEHMA (M3/10KEHUA):

- OpurHHajIoB GJIAHKOB PErucTpaLy (110 KOMHYECTBY y4eOHBIX KaOMHETOB);

- OPHTMHAI0B  ONAHKOB  3alMCH  (JOMONHMTENBHBIX  OJIAHKOB  3aITMCH)
(o KoMYecTBY yuyeOHBIX KaOMHETOB X2);

- Komuii 01aHKOB 3anmucH (JOMOJHUTEIBHEIX OIaHKOB 3amucH) (Mo KOJWYECTBY
yueOHBIX KaOMHETOB X2);

- OpUrHHAIOB 01aHKOB PerucTpaliH U OJAHKOB 3allUCH YYaCTHUKOB, JOCPOYHO
3aBEPUIMBIIMX HAINMCAHWE WTOrOBONO COYMHEHMS (M3J0XKEHHs) HWIH (M) YHAJCHHBIX
C MTOrOBOro co4YMHEeHHs (M310KeHHs) 3a Hapywenue [lopsaaka (Mo konuuecTBy y4eOHBIX
KaOHUHETOB);

- HCIOJb30BaHHBIX JIMCTOB OymMaru s YEPHOBHKOB IOCJIE IPOBEACHHUSA
UTOrOBOI0 COYMHEHHUS (U3T0KeHN) (110 KOMHYeCTBY yueOHBIX KaOUHETOB);

13) opranu3oBaTh  MpoBepKy  paboTocrnocoOHOCTH  TEXHHYECKMX  CPEICTB
B MOMEIEHHH Ul PYKOBOAMTEINS, CPEACTB BHAeoHaOmoJeHUs B y4eOHBIX KaOMHeTax,
B MOMEIICHHH UL PYKOBOIMTENS, B KOpHAOpax, BX0J€ B MECTO IPOBEACHHA MTOrOBOTO
COYMHEHHS (M3/10XKEHHA);

14) opranu3oBaTh obecrieueHue Y4aCTHHKOB MTOrOBOIO COYMHEHHUS
opdorpaduuecKkumMu cI0BapsIMH, Y4aCTHUKOB HTOrOBOIO U3/10kKeHHs — opdorpaduueckumu
¥ TOJIKOBBIMH CJIOBapSMH;

B aeHb npoBeeHHs HTOrOBOI0 COYHHEHHS (H3JI0KEHH)
pykoBoauteabr OO obsizan:

- obecreynTh ABKY 00Yy4alonMxcs Ha HTOrOBOE COMMHEHHUE (M3TI0KEHHE);

- obecnieynTh HaduyMe Yy OO0yvaroummxcss JOKYMEHTa, YJIOCTOBEPSIOLIEro
JIAYHOCTB;

- HAMpaBHTh COTPYAHHUKOB 0Opa3oBaTeIbHON OpraHM3allMM, TNPHBJIEKAEMBIX
K TIPOBEJCHHI0 HMTOrOBOrO COYMHEHMSA (M3JI0XKEHHA), B MECTa IPOBEICHUS HTOrOBOIO
COYHHEHHS (NU3JI0XKEHHUSA ),

- npounpopmupoBath OMCY o0 KojauuecTBe M TMPHYMHAX OTCYTCTBHSA
o0y4almmxcs Ha HMTOrOBOM COYMHEHHH (M3/10KeHHH). Jlis TMOBTOPHOro JIONMyCKa
npenocraBute B OMCY J0KYMEHTBHI, IIOATBEPIKIAIOIIME IPUUUHY OTCYTCTBHA.

Bbiaava pe3yJibTaTOB HTOTOBOI0 COYHHEHHS (H3J107KeHHA)

Pykosomutens OO  o0s3an  obecrieduTh  O3HAKOMJIEHHE  00y4aloLIHXCs
C YTBEPKIECHHBIMH Pe3yJbTaTaMH MTOTOBOTO COYMHEHHUS (M3JIOKEHHMsA) B TEYCHHUE OIHOIO
pabouero aHA €O JHA TOJYYEHHS PE3yJbTATOB HMTOTOBOrO COYMHEHMS (M3JIOKECHHS)
3 OMCY.

O3nakoM/IeHHe 00Yy4YaloIUXCs ¢ pe3yJbTaTaMi UTOrOBOrO COUYHMHEHMs (M3JI0KEHHS)
MOATBEPKAAETCS MX TMOANWCHIO B IPOTOKOJE O3HAKOMICHHS C YyKasaHMEM JaThl
0O3HAKOMJICHHA.

Pykosoaurens OO o06szan obGecnedynTh O3HAKOMIIEHME pOAMTENeH (3aKOHHBIX
npeacraBuTesiell) OOYYAIOMMXCA C Pe3yJbTaTaMH HMTOrOBOrO COYHHEHHs (M3JI0XKCHHA)
IO MOIHUCH.




punoxenne 3
K NpPHKA3y MHHHCTepcTBA 00pa3oBanus

Bearopoackoii obactn |
ot «/4_ » nosnbpa 2022 rona Ne I 5

WHCTPYKUHA A5 YIOJHOMOYEHHOr0 NPeACTABHTE/IS OPraHoB CaMoyNpaBJIeHH A,
OCYUIECTBJISIIOIIHX yNpaBJieHHe B cepe 06pa3oBaHHA MYyHHIHNAIBHBIX PAllOHOB H
ropoacKHX OKpPYIroB

VnoadomoueHHslit nipeacrasutens OMCY oGecneuuBaer cobmoaenue Ilopsaxa,
B TOM YHCIIE:

- OCYIIIECTBIIAET B3aMMOAEHCTBHE C JIMLAMM, TPUCYTCTBYIOLIUMH B MECTE
NPOBEJICHHA HWTOrOBOr0 COYMHEHMA (M3/10KeHHs), Mo odecnieyeHuo coOumoaeHuA
TpeboBanmii [Topanaka;

— B cllyyac BblsBJIeHHS HapymeHuii [lopsaka COBMECTHO C pPYKOBOJHMTEIEM
[PUHUMAET pelieHue 00 yJaJleHMH YYaCTHHKOB HTOrOBOIO COYMHEHHS (M3JI0KEHHSA),
HapyLIUBIIMX YCTaHOBJICHHbIN [TopsaoK, a TakkKe WMHBIX JIML, HAXOMAIIMXCSA B MECTE
MPOBECHUA UTOIOBOTO COYMHEHHSA (M3JI0/KEHHA );

— B Cly4yae Yrpo3sl BO3HMKHOBEHHMSA Ype3BBIYAWHOW CHTyallMH COBMECTHO
C PYKOBOJMTEIIEM HE3aMEJIMTEIbHO HHGPOPMHPYeT MHMHHUCTEPCTBO O CIIOKHBIIEHCS
CUTYALMHU JUIA NPUHATHA MHUHHCTEPCTBOM PELICHUS O MEPEHOCE MPOBEJACHUA UTOrOBOIO
COYHMHEHHA (M3JIOKEHHA) B JApPYroe MECTO TMPOBEACHHA HJIM B JPYICH JIEHb,
Npe/lyCMOTPEHHBIH pacucaHHeM IIPOBEICHUSA UTOrOBOI0 COYMHEHHUS (M3/10KEHHA );

—  CHEIUT 3a COOMIOJCHMEM CAaHMTAapHO-IIHIEMHOIIOTHYECKHX PEKOMEHIaIHi,
MpaBuJ, HOPMATHBOB.

Ynoanomovennslii npeacraBures b OMCY HeceT 0TBEeTCTBEHHOCTD 3a:

- LEJOCTHOCTh, IOJIHOTY M COXPAaHHOCTh OPHUIMHAJIOB M KONMit OJaHKOB
UTOrOBOI'0 COYMHEHHs (M3JIOKEHHS), OTYETHHIX (OpPM, MCIOIB30BAHHLIX JUCTOB OyMaru
JUls 4YE€PHOBHKOB, BHEO3allMCEH HMTOrOBOr0 COYHMHEHHMA (M3/0XKEHMs) TpH Tepejaaye
MX M3 MECTa NPOBEJICHUS UTOrOBOTO COUMHEHMS (M3J10KEHHS ) ULy, HasHaueHHoMy OMCY
B Ka4yeCcTBE OTBETCTBEHHOI'O 3a JI0CTaBKY OJIaHKOB JUIA MPOBEIEHHS WTOrOBOI0 COYMHEHHUS
(u3noxenus) uz3 OMCY B PIIOU;

— cobmonenne wHopManMOHHONH 0€30MacHOCTH Ha BCEX JTarax IPOBEICHUS
MTOrOBOI0 COUMHEHMS (M3JI0KEHUs ).

Ha ynonnomowennoro mpexacrasuresnis OMCY  Bosnaraercs  00s3aHHOCTH
1o GUKCUPOBaHHIO BCeX ciayuyaeB HapyueHus [Topsijka nmpoBeeHHs HTOTOBOIO COYHMHEHHUS
(M3J10)KeHHs) B MECTE MPOBEACHUA UTOTOBOTO COMMHEHUSA (M3JI0KEHHUA).

Ha noaroToBHTEeILHOM 3Tamne NMpoBeAeHHS HTONOBOro COMHHEHHS (H3JI0KeHH:)
ynosiHoMo4eHHbI# npeacrasuTesas OMCY:

3HAaKOMUTCH C:

¢benepagibHBIMM  HOPMATHBHBIMU  [IPABOBBIMH  aKTaMM, perIaMEHTUPYIOIIUMH
[POBEICHUE MTOrOBOI0 COYHMHEHHA (M3JIOKEHHs), B TOM YHCJIE METOAHYECKHMH
marepuanamMu PocoOpHam3opa, peKOMEHIYEMBIMH K HCMOJIb30BAHMIO MPH OpraHU3alluu
M MPOBEICHHUH UTOTOBOI'O COUMHEHHUs (M3I0XKEHH);

pErHoHAbHBIMH HOPMATHBHBIMM TPAaBOBBIMHM  aKTaMH, pPErIaMEHTUPYIOLIHMH
MPOBEICHHE HTOTOBOTO COYMHEHUs (M3/10)KeHHUs), B TOM uKcie [Topaakom;

MHCTPYKIIMSAMH, ONpENeNAIONIMMH  TOPAAOK paboThl  JHI, NPHBIEKAEMBIX
K MPOBEIeHUI0 UTOrOBOTO COUNHEHHS (U3JI0KEHNS).
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Ha 3Tane npoBeJeHHS HTOrOBOIr0 COYHHEHHs (H3JI0KeHHH) YNOJHOMOYEHHBIH
npeacraBureas OMCY:

Jlo/okeH SABHUTBCA B MECTO TIPOBEJEHHMS MTOTOBOTO COYMHEHMS (M3I0)KEHUs)
He no3Hee 8:00 yacoB JHA MPOBEACHUSA UTOTOBOTO COUMHEHUS (M3JT0KEHUS ).

[IpoBOAMT NPOBEPKY TOTOBHOCTH MeCTa TPOBEJIEHHS MTOrOBOIO0 COYMHEHMS
(M37105K€HMA) B ICHD IPOBEICHUA MTOTOBOI0 COYMHEHMA (M3/I0XKEHHU) /10 €ro Havaa:

- HAJIMYMe MecTa JUIs XpaHeHMs JIMYHBIX Belledl yYacTHMKOB HMTOrOBOIO
COYMHEHHUA (M3I0KEHHE), KOTOPOE JOUKHO OBITh OpPraHM30BaHO [0 BXOJa B MECTO
MPOBEACHUA UTOrOBOTO COYHHEHMsA (M310KEHHA);

- HaJIMYHe MeCcTa JUIsl XpaHEHWs JIMYHBIX BElIeH WICHOB KOMHCCHH
110 MPOBEACHHIO HTOTOBOTO COYMHEHMA (M3JI0KECHHA ), KOTOPOE JA0IKHO OBITH OPraHW30BaHO
JI0 BXOJ/Ia B MECTO IPOBEJEHUS HTOTOBOTO COUMHEHUS (M3/I0KEHHUA),

- HalHYMe MecTa JUIA XpPaHEHMA JIMYHBIX  Bellel  OOIIECTBEHHBIX
HaOo1arTenei, KoTopoe AODKHO OBITH OPraHM30BaHO 10 BXOJa B MECTO MPOBEICHMA
MTOrOBOI0O COYMHEHHS (M3J10KEHU);

- HaJIHYKMe CIIUCKOB YYACTHUKOB, CIAIOLIMX UTOrOBOE COYMHEHUE (M3JI0KEHHE)
B MECTE IMPOBEJACHUA HTOTOBOI0 COYMHEHHA (H3JI0KEHH);

- paboTOCOCOOHOCTh TEXHHYECKHUX CPEJICTB B MOMEIICHHH IS PYKOBOIUTEIA,
cpelacTB BHAcoHaOmMoOACHUA B yueOHbIX KaOMHETaX, B IOMEIICHHWH IS PYKOBOAHTEIIS,
KOPHIOpax, BXOJie B MECTO MPOBEICHUSI HTOIOBOTO COUMHEHUS (M3/I0XKEHHNA),

- HaMyue H paboToCrnocOOHOCTE YacoB, HAXOMALIMXCA B II0J€ 3pCHHA
YYaCTHHUKOB, B KaXK/JI0M KaOuHeTe,

- HaJTM4YUe JTUCTOB OyMaru JUIA YepHOBHMKOB Ha Ka)KIAOr0 y4aCTHHKA HTOrOBOI0O
counHeHHs (M370KeHHs) (MHUHHMMaJIbHOE KOJMYECTBO — JiBa JIMCTa), a TaKke
JIOTIOJIHMTEIBHBIX TUCTOB OyMaru 11t Y4epHOBHKOB;

- HAJIMYHE B HEOOXOJMMOM KOJMYECTBE HMHCTPYKLUMH Ui y4Y4ACTHHMKOB
MTOrOBOIO COYMHEHHSA (M3JI0MKEHMS), 3aYMTHIBAEMBIX YJICHOM KOMHCCHH IO NPOBEICHHIO
UTOrOBOr0 COYMHEHHMA (M310KeHHs) B ydyeOHOM KaOHMHeTe Mepel HayajloM IpOBEJCHUS
MTOrOBOTO COUMHEHHS (M310KeHus) (0/1Ha MHCTPYKLIMA Ha OUH y4eOHbIi KaGuHET);

- HaJIMYMe MHCTPYKLMH JUIS YYaCTHHKOB UTOTOBOIO COYHHEHHSA (M3JI0)KEHHS)
(Ha Ka)K0ro Y4acTHHKA);

= HaJlMYde OTYETHBIX (OpM JUIA  TPOBEACHHA MTONOBOrO COYHMHEHUA
(M31105KEHU )}

- HaJIMuMe HeoOXOaMMOoro KoiWdecTtBa opdorpa@uyeckux closapeit s
YYaCTHHKOB MTOrOBOTO COYMHEHHs, opdorpaduueckux H TOJIKOBBIX ClOBapei Juid
YYaCTHHUKOB HTOIOBOT'O U3JIOKEHHUA;

- rOTOBHOCTh y4eOHOro kaOHHeTa JUIs OpraHM3allMi IHUTaHUA YYaCTHHKOB
MTOrOBOI0 COUMHEHHUS (M3/105KeHNs) (MPH HeOOXOAUMOCTH);

- rOTOBHOCTH  MEIMIIMHCKOro  KaOMHETa JUIs  NPOBEACHUA  MEIHKO-
NpO(QHIAKTHYECKHX Mpoueayp (IpH HATHYHH).

[IpucyTCTBYET IPU NPOBEJCHHH PYKOBOJUTENEM HHCTPYKTaXKa JIMLL, NPUBJICKACMBIX
K TIPOBEICHHMIO HTOTOBOTO COYHHEHHsA (M3/10KEHHUA), MO MOPAAKY H MPOLECAYPE NMPOBEACHAA
MTOTOBOTO COUMHEHUS (M3I0KEHHS).

[IpucyTcTBYeT IMpH OpraHM3allMM BXOAA YYAaCTHHKOB HMTOrOBOIrO  COYHHEHM:
(M3NM0KeHNs) B MECTO MpPOBEIEHHMSI HTOTOBOIO COUMHEHMs (M3/I0XKCHHA) H OCYIIECTBIIACT
KOHTpOJIb 3a cobimoeHueM TpeGosanuii [lopsaaka, B TOM 4YHCIE OCYMIECTBIACT KOHTPOIL
3a OpraHM3alMeii ca4n JMYHBIX Belled B CIEUMAIbHO BBIICICHHBIX MECTAX JUIA XpaHCHHUA
NMYHBIX Bellel YYaCTHHKOB HTOrOBOTO COYMHEHHMSA (M3/IOKEHHA) M WIEHOB KOMMCCHH
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0 MPOBEJACHUIO HTOrOBOr0 COYMHEHHs (M3/10XKEHHS) N0 BXOJAa B MECTO MPOBEICHHS
HTOTOBOIO COYMHEHHS (M3JIOKEHHA), KOHTPOJIb 3a BBHINOJHEHHEM TpeGOBaHMUA O 3ampere
Y4aCTHHKaM HTOrOBOr0 COYHMHEHHSA (M3J0KEHMA), WieHaM KOMHCCHH II0 IPOBEJIEHHIO
MTOTOBOIO COYMHEHHS (M3JI0XKEHHA) UMETh NP cebGe cpe/icTBa CBA3M.

IlpucyrcTByer npu 3anonHenuH compoBoxaarommm (opmel UC-17 «Axt 06
WICHTH()UKAIMHM JMYHOCTH YYAaCTHHKA MTOTOBOrO COYMHEHHS (M3JIOKEHHs)» B ClIydae
OTCYTCTBMS Yy  YYaCTHHKAa  MTOTOBOIO  COYMHEHMA  (M3JIOKEHHA) JIOKYMEHTa,
YJI0CTOBEPSAIOIIETO JIHYHOCTE.

IIpucyTcTBYET NpH COCTaBICHHH DPYKOBOIMTENEM aKTOB O HEHOIYCKE B MECTO
IIPOBE/ICHUA UTOIOBOIO COYMHEHUS (M3/I0KEHHA):

- Y4YaCTHHKAa UTOrOBOIO COYMHEHHS (M3JI0XKEHUA), OTCYTCTBYIOIIErO B CITMCKaX
pacrpee/IeHus B JaHHOE MECTO MPOBEACHUS UTOMOBOTO COYMHEHMS (M3J10XKEHNA);

- BBITYCKHMKA MpOUUIBIX JieT, ofyyawoomerocs 1o o0pa3oBaTe/IbHbIM
IporpaMMaM cpeaHero npogeccuoHaIbHOro 00pazoBaHusa, 00yJarIErocs B HHOCTPaHHBIX
o0pa3zoBaTelbHBIX OpraHM3alMsAX B  Clydyae OTCYTCTBHSL Yy HHMX  JIOKYMEHTa,
YJIOCTOBEPAOLLErO JIHYHOCTb.

VKasaHHBI aKT MOJANKCHIBAETCS YIOIHOMOYEHHBIM mnpenacraButeneMm OMCY,
PYKOBOJMTEIEM H YYaCTHHKOM MTOTOBOTO COYMHEHMs (M3N0JKEHHsA). AKT COCTaBJIACTCA B
JBYX OJK3eMIuispax B cBoOoaHO# ¢opme. IlepBbiii  OK3eMIUIAp  yNOJIHOMOYEHHBIN
npeacrasurens OMCY nepenaer 8 PLIOW, Bropoii npeocraBiseTcs y4aCTHUKY HTOMOBOIO
COYMHEHUSA (M3TOKEHHSA).

Kourtposmpyer cobmozaenue [Topsaka, B TOM YHC/IE HE JO0IMyCKAeT HAJIHYME B MECTE
NMPOBE/ICHUA HMTOrOBOr0 COYMHEeHMs (M3noxkeHusa) (yd4eOHBIX KaOMHeTaX, KOpHIOpax,
TyaJeTHBIX KOMHATAX, MEJHMIMHCKOM KaOWHETe W T.J.), Y Y4YaCTHHKOB MWTOroBOrO
COYMHEHHS (M3/I0KEHHs), WICHOB KOMHCCHH IO TMPOBCACHHIO HWTOrOBOrO COYMHEHHS
(M3710%KeHMA), CpeACTB CBA3H, (OTO-, ayAMo- M BHICOANNApaTyphl, CHPaBOYHBIX
MaTepHasIOB, JIMTEPATy PHBIX HCTOYHNKOB, IMTMCBMEHHBIX 3aMETOK ¥ MHBIX CPEJICTB XpaHCHHUS
1 nepenaud uHGopmauud. He nomyckaeT HaquyMe y yYaCTHHKOB WTOTOBOTO COYMHEHHA
(u3710%KeHus) coOCTBEHHBIX opdorpaduueckux u (HIM) TOJIKOBBIX ClIOBApEH.

He nomyckaeT BBIHOCA THCBMEHHBIX 3aMETOK M MHBIX CPEJICTB XPAHECHHSA U Nepeatin
nH(pOPMALIMH, TEM MTOFOBOTO COYMHEHHA (TEKCTOB HTOTOBOTO M3JIOKCHUA) HA OyMaKHOM
WIH DNEKTPOHHOM HOCHTENSX M3 y4eOHBIX KaOMHETOB MECTa IPOBEICHHSA HTOrOBOro
counHeHHs (M3/10XKeHH), a TaKke GororpadMpoBaHUs TEM HTOrOBOTO COYHHCHHUA (TEekcToB
MUTOTOBOI'O U3/I0MKEHUS).

Oka3biBaeT coAeHCTBHE PYKOBOAMTENI B PELICHHH BO3HHKAIOIIHX B Mpolecce
HTOrOBOTO COUMHEHHSA (M3J0)KEHHS) CHTyallHi, HE perJiaMCHTHPOBAHHBIX HOPMATHBHBIMH
NpaBOBBIMH aKTaMH M HacTosumeH MHCTpyKIHEH.

B ciyuae mpuUHATHA pelleHus 00 yAaleHHH YYaCTHMKA C MTOrOBOTO COYMHCHHA
(M3710KEHHS) COBMECTHO ¢ PYKOBOJIUTENEM 3arlONHsET opMy HUC-09 «AxT 00 ynajneHHH
Y4aCTHHKA UTOTOBOTO COYHHEHHA (M3/IOKEHNS)» B NOMELICHHH U1 PYKOBOLHTCIIA B 30HC
BUIMMOCTH Kamep BHAcoHabmogeHus. UYneH KOMHCCHH B y4eOHBIX kabunerax
TONMKMCHIBAET JaHHYI0 hopMy. PyKOBOMTENb HA KaMepy 3aYUTBIBAET TEKCT JOKYMCHTA.

[pu HAJIHYHH B MeCTe NPOBeIeHHS HTOr0BOro COTHHEHHS (13/10KeHH)
MeIHUHHCKOro paboTHHKa

[To MpUriameHuIo AEKYPHOTrO MPOXOJMT B MEIHIIMHCKHiH KaOuHeT (B ciy4yae eciu
YYAaCTHHK HWTOTOBOTO COYMHEHMs (M3/0KEHMA) I10 COCTOAHHMIO 3/0POBBA HE MOKET
3aBEPLUHTh  BBIMIOJHEHHE  HTOrOBOTO  COYMHEHHA (u3iokeHus)) JUIA  KOHTPOIA
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MOATBEPKACHUA (HE MOATBEPKACHHA) MEIHIIMHCKHM PaOOTHHKOM YXY/ILICHHS COCTOSAHUSA
3JI0pPOBbA Y4aCTHHKA HTOTOBOTO COYMHEHUA (M3JI0KECHHSA).

B ciayyae nNOATBEpXkAEHHA MEIULIMHCKUM pabOTHHUKOM YXYAIIECHHS COCTOSHHUS
3710POBbSl YYAaCTHHKA MTOrOBOIO COYMHEHHS (M3JI0KEHHA) M IPU COTJACHH Y4acTHHKa
HUTOrOBOI0 COYMHEHHS (M3/I0KEHHWS) JOCPOYHO 3aBEPIIMTh HANUCAHWE MTOrOBOIO
COuMHEHMs (M3I0KEHHA), COBMECTHO C MEAMIMHCKAM pabOTHHUKOM  3aroJHAET
cootrsercTByiomue moias ¢dopmel MC-08 «AKT 0 JOCPOYHOM 3aBEpLIEHUWHM HAlMCaHUS
MTOrOBOIO COYMHEHHMs (M3JI0KEHHA) MO YBaKHTEABHBIM IPHYMHAM» B MEIMLIMHCKOM
kabunere. [Tocne 3anonnennsa popmer UC-08 «AKT 0 10CpOYHOM 3aBEpIIEHHH HAHMCAHHA
MTOTOBOTO COYMHEHHMS (M3JIOKEHHS) [0 YBaKHUTEIBHBIM IIPHYMHAM» B MEIMIIMHCKOM
kabuHere ymoiaHomouYeHHBIH mnpeactaButess OMCY  npuHOCHT HaHHYIO  GopMmy
B TOMEIIEHHE /Ul PYKOBOAWTENS M Ha KaMmepy 3a4MTBIBAET TEKCT JOKyMeHTa. e
KOMHCCHH B Y4e¢OHbIX KaOMHETax M PYKOBOAMTE/b CTaBAT CBOK IOIANMHMCH B YKa3aHHOM
aKre.

Ilpu OTCYTCTBHH MEIHUHHCKOT0 pAa0OTHHKA B MeCTe NPOBEAeHHS HTOTOBOI0
COYHHEeHHSs (M3J107KeHHS)

VYacTHHK WTOTOBOTO COYMHEHMs (M3JI0KEHHSA), KOTOPBIH 10 COCTOAHHIO 30POBb
HEe MO)KET 3aBepIINTh HAlMCAaHWe MTOrOBOrO COYMHEHHs (M3JI0XKEHMs), IPHIJIALIACTCS
B MOMEIIECHHE Ul PYKOBOAMTENA. YTOJIHOMOYEHHBIH mpeacrasuress OMCY coBmecTHO
C PYKOBOIMTEJEM COCTAaBISIOT «AKT O J0CPOYHOM 3aBEpLIEHMH HAIMCAHHWS HTOrOBOIO
counHEeHHs (M3JI0)KEHHs) 110 YBaKMTEIbHBIM npuynHam» (popma UC-08). Unen xomuccHn
B yueOHbIX KaOuHeTaX MOANMUCHIBACT JaHHbIH aKT.

B cinyyae 3anonHeHus ¢opm ¢opmel MC-08 «AKT 0 JOCPOYHOM 3aBEpIICHHH
HANMCAHMUA MTOTOBOrO COYMHEHMS (M3JI0XKEHHA) 110 YBKMTEIBHBIM NPHYMHAM» W (HIH)
UC-09 «AKT 00 yaleHHH y4aCTHHKA UTOrOBOTO COYMHEHHS (M3JI0XKEHH)» OCYLIECTBIACT
KOHTPOJIb HAJIMYMS COOTBETCTBYIOIIHX OTMETOK, IIOCTABJICHHBIX WIEHOM KOMHCCHH
B yueOHbIX KabuHeTaxX, B noysix «He 3akonunm» u (wim) «YaaneH» B GaHKax perucTpaluy
TaKMX YYACTHHKOB HTOTOBOTO COYMHEHMS (M3JIOKEHHSA).

[ S S ——— T IR I R e

VnonnomouenHomy npezacrasurenio OMCY HeoOXoauMo MOMHHTB, YTO HTOrOBOE
| COUMHEHHeE (U3/I0)KeHNEe) TPOBOJNTCA B CIIOKOIHOM 1 106poxkenaTebHOi 00CTaHOBKE.

[ B JeHb NpOBEICHHS MTOrOBOrO COYMHEHHMS (M3/10XKEHHA) YIOIHOMOYCHHOMY |
' npeacraBuremo OMCY B MecTe NpOBEJEHHS HTOTOBOTO COYMHEHMS (HBJ'IO)KCH}HI):
: | 3anmpemaercs: i
| a) OKa3bIBaTh COACHCTBHE YYACTHUKAM WTOrOBOTO COYMHEHHS (M3JI0KEHHS) , B TOM |
| yuce mepesaBaTh MM CPEICTBA CBS3H, JJICKTPOHHO-BBIYMCIUTENbHYIO TEXHHMKY, ¢oTo-,!
'aynuo— M BHICOAMNApaTypy, CHNpPaBOYHBIE MAaTepuasIbl, JHUTEpaTypHble HCTOYHHKH, |
| IACBMEHHBIE 3aMETKH M MHBIEC CPEJCTBA XPAHEHHsA U Nepeiayn HHPOpMalH; 1
! 6) nomB30BaThCA CPEACTBAMH CBA3M BHE TMOMEIICHHS JUIS pYKOBOAUTENS |
: (HOJ‘lLBOBaHHe CPe/ICTBAMM CBSI3H JIOMYCKAETCS TOJBKO B OMELICHHH JUIS PYKOBOJUTEIISA B |
c_nzqge CI1yKeOHO# HE0OX0IMMOCTH).

[lo OKOHYAHHH  NpPOBEIEHHS  HTOrOBOr0  COYHHEHHs  (W3JIOKeHHS)
ynosHomo4enHubli npeacrasuteas OMCY:

OCYIIIECTBIAECT KOHTPOJb 3a IOJYYEHHEM MAaTCPHAIOB HTOrOBOIO COYMHCHHA
(M3/10KEHNA) PYKOBOJAMTEIEM OT YWICHOB KOMHCCHM B yueOHBIX KaOWHETaX B NMOMEIIECHUH
JUIi PYKOBOAMTENS 3@ CMNEHMATBHO MOATOTOBICHHBIM CTOJIOM, HAXOIAIIMMCA B 30HE
BHAMMOCTH Kamep BuaeoHabmonenus no dopme MC-14 «Cpoanas BeIOMOCTh yuera
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YYaCTHUKOB M MCIIOJIL30BAHUA OJIAHKOB YYaCTHMKOB HTOrOBOTO COYMHEHMS (M3JI0KEHHS)
no OO (MecTy NpoBEACHHUA )»:

~ 3arevyaTaHHbIi BO3BPAaTHBIN JOCTABOYHEBIH NakeT ¢ 6/1aHKaMU perucTpaium;

- 3aneyaTaHHbIif BO3BpaTHBIM JOCTaBOYHBIH MNaker ¢ OJiaHKaM#W 3amucH
(BKJIIOUAA JIOTIONIHUTEIbHBIE OJIaHKH 3aMTUCH);

- 3aneyaTaHHblif BO3BpATHBIH JOCTaBOYHbIM NakeT ¢ OJlaHKaMH pErucTpaluu
¥ OJlaHKaMM 3aluCH YYAaCTHUKOB, JOCPOYHO 3aBEpPIIMBIIMX HAMKCAHHE WTOrOBOrO
COYMHEHHUS (M3MOKEHHS) WIM (M) YJAJ€HHBIX C MTOTOBOTO COYMHEHMS (M3JIOKEHMS)
3a Hapywenue [Topsaka (ecim Takue y4acTHUKH ObLTH B ydeOHOM KabuHere).

- 3arieyaTaHHbIif BO3BpaTHBIA JIOCTAaBOYHBIA IAKET € MCIIOJIb30BAHHBIMH
aucTamu Oymaru 18 4epHOBHMKOB;

- HEUCIOJIb30BAHHBIE JIUCTHI OyMaru Ui YepHOBUKOB;

- dopmy UC-05 «BenoMocTs NpoBeACHHA HTOrOBOIO COYHHEHUA (M3J10XKEHHUA)
B yuebHOoM kabunere OO (MecTe NMPOBENCHUN )Y,

- dopmy HC-05-01 «[IpoTokon mpoBeAECHHS HMTOrOBOr0  COYHHEHHA
(u3n0xeHus) B yueGHom kabunere OO (MecTe NpoBeIeHHU)»;

- dopmy UC-07 «BenomocTs KOPPEKLMH MEPCOHATBHBIX JaHHBIX Y4aCTHUKOB
HUTOrOBOI0 COYMHEHUS (U3JI0KEHHS )»;

- dopmy HC-08 «AKT 0 O0OCPOYHOM 3aBEpIICHHH HAlMCAHUS HTOrOBOIO
COUMHEHHS (M3MTOKEHHUS) 110 YBAKUTEILHBIM MIPUYHHAMY (IIPH HAJTHYHH);

- dopmy HC-09 «Axkt 00 ynancHuM y4yaCTHMKAa MTOrOBOTO COYHMHEHHs
(u3n0KeHus )» (IIpU HAJIUYHK);

- dopmy HC-13 «BenomocTh yuera BpPEMEHH OTCYTCTBHA YYaCTHHKOB
MTOrOBOro COUYMHEHHs (M3/10KeHus ) B yueOHOM Kabunete OO (MecTe npoBeACHHS)»;

- dopmy UC-17 «Axkt 00 MAeHTHOHKALMH JIMYHOCTH YYaCTHHKA HTOrOBOIO
COYMHEHHA (M3/10%KeHUA)» (NPH HATHYHH);

- HEHCII0Jb30BAHHBIE WHWBUIAYAIbHbIC KOMIUIEKTBl Y4YaCTHHKOB HTOIOBOIO
COYHMHEHHUA (M3/I0KECHHA);

- HEHCIIOIBE30BaHHBIE JIONOJHUTEIbHBIE OJIaHKH 3aITHCH;

- ciykeOHbIe 3aHCKH (IPH HATHYHH).

Ha KkaXJI0M BO3BpaTHOM JOCTABOYHOM TMaKere JOKEH ObITh  3allojHEH
CONpPOBOJMTE/IBHBIA  OGJaHK K  MarepHalaM HTOTOBOTO  COYMHEHHs  (W3JIOKEHHS)
(dopma UC-11), ykasana cieayiomas HHGOpPMAIUA: KO H HAHMCHOBAHHE BHJA paboTsl,
kon peruona, ko OMCY, kox OO-MmecTa npoBe/ieHHsA, HOMep KabuHeTa, JaTa NpoBe/IeHHs
MTOrOBOrO COYMHEHHS (M3okeHHs), HauMmeHoBaHne OO-MmecTa mnpopenenus, aapec OO-
MECTa IpOBE/IeHHs, MOCTaBlIeHa MeTKa «X» B COOTBETCTBYIOLIEM T0jI¢ B 3aBUCHMOCTH
OT COJIEP)KMMOI'0 BO3BPATHOIO JIOCTABOYHOIO KOHBEPTA, YKa3aHO KOJMYECTBO BIOIKEHHBIX
nucToB (O1aHKOB).

[IpucyTcTBYET NMPH BCKPHITHH PYKOBOJMTE]IEM BO3BPATHBIX JOCTABOYHBIX IMAKETOB
C OpHrMHaZaMu OJaHKOB 3amucH (IOMOJHMUTENBHBIX OJIAHKOB 3alMCH), TMOJYYEHHBIX
OT WIEHOB KOMHMCCHM B y4yeOHBIX KaOHHeTaX, lepecuere pYKOBOJIMUTEIEM OpPHIHHAIOB
6JIaHKOB 3amMCH (JOMOJHUTENBHBIX OJIAHKOB 3aMHMCH) M KOMMPOBAaHHH MX TEXHHYECKHM
CTIEIMATHCTOM | HA3HAYEHHBIMH PYKOBOIHMTENIEM A€XKYPHEIMHU (TIpH HEOOXOAMMOCTH).

Konupopanue GlaHKOB HTOTOBOIO COYMHEHMsA (M3JIOKCHHUSA) C BHCCCHHOH B Gnank
perucTpaiuu oTMeTkod «X» B mose «He 3aKOHUHI» WIH «VY anen», MOATBEPKIACHHOM
[OIMMCBIO WICHA KOMHCCHHM [0 TIPOBEJEHMIO WTOIOBOIO COUMHEHHs (M3JI0KCHHA)
B yueOHBIX KaOHHEeTaX, He POU3BOANUTCS.

[Tociie KOMMPOBAHHUA TeXHUYECKHUH CIICIHATHCT NepelaeT pyKOBOAUTEIO:
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- opurdHasgbl  O/IaHKOB  3alMCH  (JIOMOJHUTE/IBHBIX  OJaHKOB  3alHCH)
YYaCTHUKOB HTOTOBOI'O COYMHEHHUS (M3JI0KEHHA);

- [IBa YK3eMIUIApa Konuit 61aHKOB 3anucH (JI0MOJHUTENBHBIX OJIAHKOB 3aMHCH)
YYaCTHHKOB HTOIOBOIO COYMHEHHUS (M3JI0KEHUS).

PyKoBOAMTENb TEPECUYMTHIBACT OpPUIHHAIBI OJaHKOB 3amuch  (IOIOJHUTEIBHBIX
0JIaHKOB 3allMCH) YYaCTHHKOB HMTOrOBOIO COYMHEHMs (M3JIOKEHHS) M 3areydaThbiBaeT
MX B HOBBII BO3BpaTHbIA JI0CTABOYHBIA NMAaKeT, BKJIAJAbIBas B HEr0 BCKPHITHIA BO3BpAaTHBII
JOCTAaBOYHBIH TaKeT, B KOTOPBI YIIAKOBBIBAJM OpUrMHajIbl OJIAaHKOB  3aIMCH
(nonoaHUTENBHBIX 0/1aHKOB 3aIMCH) YICHBl KOMHCCHU B Y4eOHBIX KaOuHeTaXx.

Konmuu 6:1aHkoB 3anmucu (JOMOJTHUTENBHBIX OJAHKOB 3alMCH) YIIaKOBBIBAIOTCA
B OTJI€JIbHBIE BO3BPATHBIE JOCTABOYHBIE [MAKETHI M0 ayJIUTOPHAM: OJUH KOMIUIEKT KOIHA
OsankoB 3amucH (koruu OnaHkoB 3amuck Ne 1, Ne 2, 1onoiTHHTENBHBIX 0J1aHKOB 3aIlMCH)
IOMEIIAIOT B KOHBEPT Ne 1, BTOpO#i KOMIUIEKT KOMuii 6JIaHKOB 3aMUCH - B KOHBEpT Ne 2.

BekpeiTHe M 3anedarsiBaHue 0JJaHKOB 3alTMCH MTOTOBOTO COUYMHEHHMA (M3JI0XKEHHsA) B
BO3BpaTHBIE J0CTABOYHBIE MAKETH, 4 Takke KOMUPOBaHHE OJIAHKOB IPOM3BOAMTECS B 30HE
BHIMMOCTH KaMep BHICOHA0IOIeH .

YnonnomoueHHsli npeacrasutes OMCY cOBMECTHO ¢ pyKOBOAHTENEM O(QOPMIISET
HeoOXONMMBIE JIOKYMEHTHI 1O pe3yjibTaraM IIPOBEAEHHS HTOrOBOIO  COYHMHEHHA
(M37105KEHHS]) B MECTE MPOBEICHUSI HTOIOBOIO COUMHEHHS (M3JI0KEHHUS).

[lo 3aBepmIeHMH MTOrOBOTO  COYMHEHHA  (M3/I0KEHHA)  YNOJIHOMOYCHHBIH
npeacrasutens OMCY  cocrasisier OT4eT O MPOBEJIEHHH MTOTOBOTO COYHMHEHHSA
(u3noxenus) B Mecte nposeneHus (popma MUC-10). lepenaer ero pykoBoanTeso.

[IpHCYTCTBYET NpHM YNAakOBKE MAaTepHaIOB HMTOrOBOTO COYMHEHMS (M3JI0XKEHHs)
B ceiid-naxer. [IpuHMMaeT OT pyKOBOAHMTENA cel(-NaKeT U ManKy ¢ OTYETHBIMH (HOpMaMy
JUIS TiepelauM B JICHb TNPOBEJEHHs MTOroBOrO COYMHEHHS (W3JIOXKEHHA) JIHILY,
HazHaueHHoMy OMCY B KayecTBe OTBETCTBEHHOIO 3a J10CTAaBKY O/IaHKOB JUIS MPOBEACHHA
MTOroBOro counHenus (m3noxenus) uz OMCY B PLION.



Ipuiaoxenne 4
K NPHKAa3y MHHHCTEPCTBA 00pa3oBaHusA
Bearopoackoii obaacta
ot «7% » nosGps 2022 rosa Ne )Zﬁ{ﬂ

HUHCTpYKUMA A5 Y4ieHA KOMHCCHH, OKa3bIBalOmero HH(gopmMauHoHHo-
TeXHHYECKYI0 NOMOLIb, B TOM YHCJIe 110 OPraHH3alHH BHIeoHA0 1I01eHuS,
MOJIy4eHHI0 KOMIIEKTOB TeM COYHHEeHH#, OPraHH3allHH NeYaTH TeM COYHHEeHHI,
TEKCTOB H3JI0JKeHH I, HHCTPYKUHIi 115 YYaCTHHKOB HTOr0BOTr0 COUHHEHHS
(M3/10K€eHHS) H KOMHPOBAHHIO 6JIAHKOB HTOrOBOI0 COYHHEHHS (H3/I0KeHH)

IloaroToBKa K NpoBe1eHHIO HTOTOBOI0 COMHHEHHS (H3J10/KeHHH)

TexHuYecKHH CIeNHAIHCT JI0JDKEH 03HAKOMHUTBCH C:

¢benepanbHBIMM  HOPMATHBHBIMH  TIPABOBBIMH  AKTaMH, PErIaMEHTHPYIOIIHMH
MPOBEJCHHE MTOrOBOI0 COYMHEHHSA (M3JI0XKEHHA), B TOM YHCIE METOAMYCCKUMHU
marepuaiamMu PocoOpHaasopa, peKOMEHAYEMBIMH K HCIIOJb30BAHHIO MPH OpraHi3aluud H
MPOBEIEHUU UTOTOBOTO COYMHEHHS (M3JIOKEHHU),

PerHOHAIBHBIMM ~ HOPMATHMBHBIMH  IIDABOBBIMH  AKTaMH, PErIaMeHTHPYIOIIHMH
MPOBEIeHHE UTOrOBOr0 COYHHEHUs (M3105KeHHs ), B TOM uucie TTopsakom.

He mno3aHee 4em 3a JeHb A0 Ha4aja MNPOBeAeHHA HMTOroOBOro COYHHEHHH
(M3/107KeHHs) TEXHHYECKHH cnenHa ucT 00s3an:

[ToAroTOBHTH M MPOU3BECTH NPOBEPKY pabOTOCTIOCOOHOCTH TEXHHYECKHX CPE/ICTB B
MOMEIIEHUH JUIs  pykoBojautensi. IlomelneHue s PYKOBOAUTENS JIOJKHO ObITh
000pyI0BaHO CIAEAYIOIIUMH TEXHHYECKUMH CPEICTBAMH:

—TeneOHHOMN CBA3LIO;

— [IPUHTEPOM;

— KOIMPOBAJILHBIM arnapaToM;

—[IEPCOHAJIBHBIM KOMITBIOTEPOM, TMOAKTIOYCHHBIM K ceT «MHuTepHeT», mid poctyna
Ha CHEelNMATU3UPOBAHHBIE CaliThl M MOPTaJbl B UENAX IMOJYYEHHS KOMIUIEKTOB TeM
MTOrOBOr0 COYMHEHHS (TEKCTOB U1 M3/I0XKEHHS).

OpraHu30BaTh Me4aTh OTYETHHIX (OPM JUIA TPOBEACHHS HMTOrOBOI0 COYMHEHHA

(M310KEHUA).

3anpemeno  KONMPOBaHWE  OJAHKOB  MTOTOBOrO  COYMHEHMsS  (M3JIOXKEHHS)
MPU HEXBATKE pacreyaTaHHbIX OMaHKOB HMTOTOBOTO COYHMHEHHS (M3JIOXKEHHS) i3 MecTax
NMpOBe/IEHHsS HTOTOBOTO COUYMHEHHS (M3/10KEHM), TaK KaK BCe OIaHKH MMEIOT YHHKAJIbHBIH
koJ paGoThl M pacreyaThiBalOTCA IOCPEICTBOM CICLHATH3HPOBAHHOIO MPOrpaMMHOr0O
obecrieyeHus.

B neHp nNpoBeleHHS HTOrOBOr0 COYHHEHHS (H3JIOKEHHSI) TEXHHYECKOMY
CHeLHATHCTY HeoOX0AHMO:

SIBUTCS B MECTO NPOBE/IEHHs HTOrOBOIO COYMHEHHU (M3/I0XKEHHA) He mo3aHee 7:45.

Cobmoate CaAHUTAPHO-3TTHAEMHOIOTHYECKHE PEeKOMEHIalHH, [paBua,
HOPMAaTHBBI.

He no3axee 08:00 BKIHOYHTH BHAEO3AINMCE B MOMEIIECHHH JUIS PYKOBOJWTE/S MECTa
POBEJIEHUS] UTOrOBOTO COYMHEHMS (M3I0)KEHHs), KOPHIOpax, BXOJE B MECTO NPOBEICHHS
MTOrOBOTO COUMHEHMS (M3/I0KEHHMS).

B 09:00 BKII0OYHTH BHIEO3aNUCh B y4€OHBIX KaOHHETAX.

B 09:45 no MeCTHOMY BPEMEHH I0JIy4UTh TEMbl COUMHCHHA.

IMoay4yeHHe KOMILIEKTOB TeM HTOr0BOIro COYHHEHH
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KOMILIEKTBl T€M MTOrOBOIO COYMHEHMS 3a 15 MHHYT A0 NpPOBENEHHS WUTOIOBOIO
COYMHEHMs 110 MECTHOMY BpEMEHM pa3MemIaloTcs Ha topic.rustest.ru, cchulka Ha JaHHBIH
pecype Takke pazmernaercs Ha opunHaibHoM caiite ®I'BY « LTy (rustest.ru).

JIns moayd4eHHss KOMIUIEKTa TEeM HTOrOBOrO0 COYHMHEHHS HEOOXOOMMO BBINOJHHTH
CJICAYIONINE ACHCTBHS:

[TepeiiTh Ha pecypc www.rustest.ru WIM 10 TNpPAMOH CCBUIKE Ha pecypc
topic.rustest.ru;

Oto0pa3uTcs rJ1aBHOE OKHO ¢ TEMaMH UTOTOBOI'O COYMHEHHS.

B cpemneii oOmactu  oroOpaxkaercs mnepeueHb CyOBeKTOB B pa3OuBKe
no deepanse okpyram (LIEHTPAJIBHBIN ®EJIEPAJIbHBINA OKPYT).

Jlns mpocMoTpa TeM COYHHEHHH BbIOepHTE HEOOXOAMMBIH CYOBEKT M IIEIKHHMTE
110 ero HauMeHoBaHu1o (besnroposackas 061acTh).

B ciayuae ecnm Temsl aas BeIOpaHHOro cyObekTa emie He OmyOaMKOBaHbI,
HauMeHOoBaHHe cyObekTa OyJeT BblJe/IeHO CHHHUM LIBETOM M INpH Mepexoje Ha CTPaHHUIly
cyobekTa Oyaer BeiBejaeHO coodmenne «llepedens Tem Oyzer noctyneH HauuHas ¢ 9.45
110 MECTHOMY BPEMEHW.

B cioydae ecium Tembl yke OMyOJIMKOBaHBI, TO HaMMEHOBaHHE CyObexra Oyner
BBIJICJICHO KPAacHBIM, U MU Nepexojie Ha CTpaHMIly cyObekTa OyAeT BhIBEICH KOMIUIEKT TEM
MTOrOBOTO COYHHEHMS.

Jlns Toro 4To6bl cKayaTh KOMIUIEKT TEM UTOrOBOI0 COYMHEHHS HAXMHUTE Ha KHONKY
«CkavaTb».

[Tocie HaxaTHsi HA KHOMKY OyJeT mpowu3sBesieHa 3arpy3ka aiiia B gopmare *.rtf .
B ¢aiine Oyzer yka3aHa MHCTPYKUHMS [0 BBINOJIHEHHIO, HAMMEHOBAHHWE PErHOHA M TEMBI
MTOIOBOI'0 COYUHEHMA.

Yto0BI pacrieyaTaTh TEMBI, HCIIONB3YiTE KHONKY «Pacneyararsy.

[Tocne  wHaxatTus  Ha  KHomky — «Pacrevyatat»  OTKpPOETCS  CTpaHMIIA,
ONTHUMU3UPOBAHHAs JUIS TICYATH.

Pa3MHOKHTh TEMbl MTOrOBOI0 COYMHEHHA B HEOOXOAMMOM KOJHYECTBE U Iepeaarh
PYKOBOIMTENIO (TeMbl COYMHEHHS MOTYT OBITH pacreyaTaHbl Ha KaXJI0ro y4acTHHKA WIH
pasMmelieHsl Ha 10ocKe (HHGOPMaMOHHOM CTEHIE).

IlepenaTh TEKCTHI M3JI0XKEHHS, Pa3MHOXKHMB MX B HeoOXxomumoM Kosiuyectse. [l
YYACTHHKOB H3/I0KEHHS C OrPAHMYCHHBIMH BO3MOXHOCTAMH  3J0pOBbS  (TIIyXHX,
MO3HOOMIOMMX M  CJA0OCHBIIAIMX YYACTHHKOB MTOTOBOTO M3JIOKEHHS, a TaKKe
YYaCTHMKOB C TSDKEJIBIMH HAapyIIEHHAMH pe€4d, ¢ PpacCTpOHCTBAMH AayTHCTHYECKOro
CIIEKTPa, ¢ 3a/IepXKKOi MCHXHYECKOrO0 Pa3BUTHSA, ¢ HAPYLIEHUSAMH OMNOPHO-/ABUraTEIBHOIO
anmapara, clensix, cJ1aboBH/IAINX y4aCTHHKOB HTOrOBOrO COYHMHEHHUA (H3/I0XKEHHS)) TEKCT
JUISL U3JI0XKEHHS NeYaTaeTcs Ha KaKI0ro y4aCTHHKA H3JI0XKEHHUS OTICIIBHO.

Oka3piBaTh TEXHHYECKYI0 TMOMOILIb PYKOBOAUTEN0 H WICHAM KOMHCCHH
10 MPOBEICHHUIO HTOrOBOTO COUMHEHHS! (M3JI0KEHHS).

ITo OKOHYAHHH HTOrOBOr0 COMHHEHHS (H3/I0’KEeHHS) TEXHHYECKHH CNeuHaIHCT:

[IpousBoauT NpoBepKy paboToCrocOOHOCTH KOMHPOBAIBHBIX CPE/ICTB.

[IpuHMMaeT y pPyKOBOAWTENS OpHrMHaIbl 0JaHKOB 3amucd  (IOTIOTHHTENBHBIX

0J1aHKOB 3aITMCH) JUIS OCYIIECTBICHMSA UX KOITHPOBAHUS.
Konupopanue 61aHKOB UTOMOBOrO COYMHCHHMA (M3/I0KCHHS) C BHECCHHOH B OI1aHK

perucTpaniu oT™MeTkoi «X» B nose «He 3akoHUHI U (wn) «VY maneH», MoATBEPKACHHOH
MONHMCHI0 YWIEHA KOMHCCHH II0 IPOBEJEHHIO WTOrOBOTO COYMHEHHMS (M3JI0XKEHHs), He
TPOM3BO/IUTCS, TPOBEPKA TAKUX COYMHEHMI (M3J10KEHHI) HE OCYIIECTBIIAETCA.
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IIpoussoaur KonupoBaHue GJaHKOB 3amMMCH (IOTNOTHHTEIBHBIX OJIAHKOB 3aIlHCH)
B JIBYX 3K3€MILIApax no y4yeOHbIM kaGHHeTaMm. BraHku 3anmucu, IONOMHUTENbHBIE GIaHKH
3aIMCH KaXKIO0r0 YYaCTHHKA NPH KOMMPOBAHHUH JIO/DKHEI HITH APYT 3a APYIroM.

KonmnpoBanue O1aHKOB 3amMcH  (JIONMOJHUTENBHBIX OJIAHKOB 3alMCH) JIOJIKHO
NMPOU3BO/IMTECSA B XOPOIIEM Ka4yeCTBE, BCe CHMBOJIBI JAOJKHBI OBITH OTIICYATaHBl M YHTAEMBI
JUIS 3KCTIEPTOB 10 MPOBEPKE paboT yYaCTHUKOB MTOTOBOTO COYMHEHHS (M3I0XKEHU ).

Ilocne konupoBaHHs MepeJaeT pyKOBOIUTEIO:

- OpuruHassl  OlaHKOB  3anmMcH  (JONOJHMTENbHBIX  OJAaHKOB  3aMHCH)
Y4YaCTHHMKOB HTOrOBOIO COYHHEHHS (M3/I0KEHUS);

- JIBa 3K3eMILIApa KOonui 61aHKOB 3aMMCH (JOTIONTHUTENBHBIX GJIAHKOB 3aIHCH)
Y4aCTHHKOB MTOrOBOTO COYMHEHHSA (M3JI0KEHUA).

ITocne ynmakoBKM pYKOBOIMTENEM BCEX MAaTEpPHaJOB HMTOrOBOIO COYMHEHHA
(u3noxeHwuit) B cefid-naker u mepenauu ero ynoaHoMoueHHOMY mnpencraButento OMCY,
OCTaHAB/IMBAET BHEO3allHCH B MECTE NMPOBEACHHS HTOrOBOrO COUMHEHHS (M3/I0KEHHUA).
3anuchIBaeT Ha OTYYK/1aeMble HOCHTENH B IBYX 9K3EMILIApax BHIEO M3 MECTa IPOBEICHHU
MTOTOBOTO COYHMHEHHs (M3m0XkKeHHs) (Bce ydeOHbIe KaOMHETBI, KOPHIAOPBI, BXOJ B MECTO
NPOBEJCHHS UTOTOBOTO COYHHEHHUS (M3JI0XKEHHA)) U TIepe/IaeT UX PyKOBOIHUTEIIIO.
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IIpnaoxenue 5
K NpHKa3y MHHHCTepeTBA 06pazoBanus
Bearopoackoii odnactu

OT « ﬁ» HosOpn 2022 roga Ne ,i- &

HHCTpYKIHSA 11 Y4JIeHOB KOMHCCHH M0 NMPOBeIeHHI0 HTOM0BOr0 COYHHEHHS
(H3/102KeHHS), YHACTBYIOIIHX B OPraHH3alHH NPOBEeAeHHSA HTOrOBOr0 COYHHEHHS
(M3107keHHA) B y4eOHbIX KaOHHEeTaX

IMoaroTroBKa K NpoBeeHHIO HTOTOBOT0 COYHHEHHS (H3J102KeHHS )

YneHsl KOMHCCHMH B y4eOHBIX KaOMHETax [0 Hayaja MPOBEIACHUM WTOrOBOIO
COYMHEHUs (M3/10)KeHUs) 00A3aHbl 03HAKOMUTHCH C:

denepaibHBIMM  HOPMATUBHBIMH  MPABOBBIMH  aKTaMH, pPErIaMEHTHPYIOIHMH
MPOBEJIEHUE MTOrOBOIO COYMHEHHMS (M3/I0XKEHHWSA), B TOM UHCJIE METOAMYECKHUMH
marepuasaMi PocoOpHaa3opa, peKOMEHIYEMbIME K HMCIIOJIb30BAaHHIO NIPH OpraHU3allid H
MPOBEICHUH UTOTOBOTO COYMHEHHS (M3JI0KEHHUA);

PErHOHAJIbHBIMM ~ HOPMATHBHBIMH [PAaBOBBIMH  aKTaMH, pErJIaMEHTHPYHOLIHMH
MpOBeJIeHUEe UTOrOBOTO COYMHEHHS (M3JI0KEHHUS), B TOM unciie ITops koM.

B 1eHb npoBeeHHsI HTOrOBOr0 COMHHeHHs (H3JI0KeHHN) YJeH KOMHCCHH B y4eOHbIX
KaOHHeTaX J0JIAKeH:

SIBUTBCS B MECTO IPOBEJAEHHUSA HTOIOBOrO COYMHEHMs (M3JI0)KEHHWS) HE I03/HEE
08:00.

3aperucTpupoBaTeCsi Y OTBETCTBEHHOIO  J€XKYPHOTO,  YIOJHOMOYEHHOTO
PYKOBOAMTEJEM HA TMPOBEJCHHE PErHCTpallMH YIEHOB KOMHCCHH II0 MPOBEJACHHUIO
MUTOrOBOI0 COYMHEHHSA (M3T0KEHUS).

Cobmonate CAHUTAPHO-3ITH/IEMUOJIOTHYECKHE PEKOMEHIalHH, NpaBUIIa,
HOPMAaTHBBI.

[TpoWTH MHCTPYKT@X Y PYKOBOAMTENS 10 NOPAAKY H IpOIEAype NpOBEACHHs
MUTOrOBOIr0 COYMHEHUS (M3I0KEHUA).

[Tonyunts y pyKoBoAMTENS HMHOOPMAIMIO O HA3HAUYEHMH WIEHOB KOMMCCHH
110 MPOBEACHHMIO UTOTOBOIO COYMHEHHS (M3I0KEHHSA) 10 y4eOHBIM KaGuHETaM.

[Tosy4duTh Y pYKOBOJIUTESA CAEAYIOLIME MATEPHAJIBI:

- MHCTPYKIMIO JUIS YYaCTHMKOB HTOrOBOIO COYMHEHHMS  (M3JI0XKEHHA),
3aYNTHIBACMYIO YIEHOM KOMHCCHH IO MPOBEIECHHIO MTOTOBOTO COYMHEHHMS (H3JI0KEHHA) B
yueGHOM KaGuHeTe nepe/ HavyaJloM NPOBEJICHUA UTOrOBOI0 COYMHEHHs (M3/10XKeHH) (0aHa
MHCTPYKIHS Ha OJIUH y4eOHBIi KaOuHET);

—HMHCTPYKIMH Ul YYaCTHHKOB MTOrOBOIO COYMHCHHA (M3NOKEHHs) (Ha KaxKIo0ro
y4YacTHHKA),

—OJIaHKH MTOIOBOTO COYMHEHUA (M3JI0KEHHUA )}

—JACTBl Oymard JUis 4YEepHOBUKOB (2 JMCTa HAa OJHOrO Y4YaCTHMKa HTOrOBOrO
COYMHEHUS (MU3JI0KEeHUA ),

—O0TueTHBIE (OPMBI IS TIPOBEICHNASA HTOrOBOTO COUMHEHHUA (M3/T0KEHMA);

—opdorpapuyeckue  croBapd  JUIs  YYaCTHMKOB  MTOrOBOIO  COYMHCHHA,
ophorpaduueckue U TOIKOBBIE CIIOBAPH Ul YYaCTHUKOB H3JI0KEHHS.

ITpoiitu B cBOi yueOHBIH KaOMHET, NMPOBEPHTH €ro rOTOBHOCTh K TMPOBEACHHIO
MTOTOBOTO COUYHMHEHHS (M3/10/KEHNA) ¥ TIPHUCTYITUTH K BEITIOTHEHHIO CBOMX 0043aHHOCTEH.

PasnoxkuTh Ha pabodne MecTa YYacTHHKOB HMTOTOBOTO COYMHEHMs (W3JIOKEHHSA)
JUCTEl Oymaru uis 4epHOBHKOB (He MeHee ABYX JIMCTOB), opdorpaduyeckue CIOBapH
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(oporpaduueckne ¥ TOJKOBBIE CIOBAapH Ul YYaCTHUKOB HTOrOBOIO H3JIOKEHHA),
MHCTPYKLIMH U1 YYaCTHHKOB HTONOBOTO COYMHEHHS (M3/10)KEHHA) Ha KayK/I0ro y4acTHHKA.

[ToaroToBUTh, Ha J0CKe (MHGOPMALMOHHOM CTeH/e) HeoOXoamMyro HH(OpMaLMio
JU1S1 3aM0JTHEHUs OJ1aHKOB PErHCTPALIHH.

OGecrieynTh  OPraHW30BAaHHBI  BXOA  YYaCTHUKOB  HMTOrOBOIO0  COYMHEHMS
(u3noxkeHus) B ydueOHbI KaOWHET B COOTBETCTBHMM C paclpeleleHHEM [0 y4eOHBIM
KaOuHeTaM.

[Ipu BXxozme B y4eOHbIH KaOMHET Y4aCTHMKH HMTOTOBOIO COYMHEHHS IPEIbABIIAIOT
JIOKYMEHTBI, Y/1I0CTOBEPAIONIHE JIMYHOCTD.

Coo0lmMTh YYaCTHHKY MTOTOBOTO COYMHEHMS (M3J0XKEHHsS) HOMEp ero Mecra
B yueOHOM KaOHHETE.

[Tpocieauth, YTOOBI YYaCTHHK WTOTOBOIO COYMHEHMA (M3JIOKECHHS) 3aHsI
OTBEJEHHOE €My MecTo cTporo B coorBercTBUH ¢ ¢opmoit MC-05-01 «IIporokon
MPOBENEHHS MTOrOBOTO COYMHEeHHs (M3n0XkeHus) B yueOHoM kabunere OO (Mmecta
MPOBE/ICHU ).

CneauTh, 4ToOBl YYACTHHKH MTONOBOrO COYHMHCHHMS (M3JI0KEHHA) HE MEHSIIUCH
MECTaMH.

B ciy4yae OTCYTCTBHS Y Y4aCTHHKA MTOTOBOTO COUMHEHHMS (M3JI0XKEHHS) TOKYMCHTA,
YIOCTOBEPAIOMIET0 JHYHOCTh, WICH KOMHCCHH B Y4YeOHBIX KaOMHETax JOMyCKaeT
B yueOHBIN KaOMHET YYaCTHMKA HTOrOBOTO COUMHEHMS (M3JI0KEHHs) 1OCIIe NpeIbsBICHHS
nM (opmer UC-17 «AkT 06 naeHTUOHUKALIMK JIHYHOCTH YYaCTHHKA MTOTOBOIO COYHHCHMA
(M37105KeHUs)», KOTOpYl 3abupaeT y YYacTHHKA MTOrOBOIO COYMHEHMs (M3JI0KEHMS)
JUIS TaJIbHEHIIEH nepeayd pyKOBOIUTEIO.

Bo BpeMs NpoBe/eHHS HTOrOBOrO COYMHEHHMs (M3/10KeHMs) Ha paboyem croie
YYacTHHMKa, KpoMe ONlaHKa perucTpauuu ¥ GIaHKOB 3anmucH (JOMOJHMTENbHOro OraHka
3aIlUCH ), TUCTOB OyMaru [Uid YepHOBHKOB, HAXOIATCA:

—pyuka (rejieBas WM KalWUIpHAas ¢ YEPHUIAMH YEPHOI'O 1IBETA);

— IOKYMEHT, Y0CTOBEPAIOMINN JIHYHOCTD;

—opdorpapuyueckuii  cja0Baph IS YYaCTHHKOB ~ MTOrOBOrO  COYMHEHHS
(opporpaduueckuii W TONKOBBI CJIOBapH JUIS YYAaCTHMKOB HTOTOBOTO H3IIOKCHHS),
BbIJAHHEIN B MECTE NPOBEJEHHS HTOTOBOrO COYMHEHHS (M3/I0KEHH);

— MHCTPYKLIAA TS YYaCTHHKA HTOTOBOTO COYMHEHHS (M3/I0KEHHU);

—CrelMaibHble TeXHHYECKHE CpeicTBa (UIs YYaCTHHKOB HTOrOBOIO COYMHEHHA
(w3noxkenus) ¢ OB3, meteii-MHBANIMI0B, HHBAIUAOB) (MPH HEOOXOIMMOCTH),

~JIeKapCTBa U IIUTaHHE (TIPH HEOOXOAMMOCTH).

CeauTh, 4TOOBl YUAaCTHUKH HTOTOBOTO COYMHEHHUS (M3710XKEHHs) HE UMENH ¢ co0oii
MHBIE IIPeIMETHI, He BKIIIOYEHHBIE B NIEPEYEHDb NPEAMETOB, MEPEYHUCICHHBIX BBIIIC.

Haunnaa ¢ 09:45 mo MecTHOMY BpeMEHH TMOJYYHTH OT PYKOBOAMTENS TEMBI
COuMHEeHMsI (TeKCThl JUIS H3JI0KeHHs). TeMbl COYMHEHMSs MOryT OBITh pacredaTaHbl
Ha KaKJI0TO YYaCTHHMKA WM pa3MeleHsl Ha J0cKe (MHGOpMallHOHHOM CTEH/IE).

Teker 18 M3I0KEHHS pacrieyaTbiBaeTcs JUIS YYaCTHHKOB MTOrOBOIO HM3JIOXKCHHS
C TOKEIBIMM  HapylIEeHHAMH Ppe4d, C  3a[€pXKKOi  IICHXHYECKOro  pa3BHTHSA,
C paccTpoiicTBAMH AyTHCTHYECKOIO CIEKTpa, ¢ HapyIICHWSAMH OIIOPHO-/BMIaTEIbHOTO
anmapara, CJeNbIX, CIaGOBHAAIMX, IVIyXMX, MO3JHOOIOXIIMX H  ClaboC/bIIaIMX
YYaCTHUKOB HTOIOBOIO M3JI0KEHHS

Jlo Ha4a/ia HTOrOBOro COYHHEHHs (M3JIOKEHHS) WieH KOMHCCHH B Y4eOHBIX
KaOHHeTax J0JIKeH:

—NPOBECTH MHCTPYKTXK YYAaCTHHKOB HTOTOBOTO COUMHEHHMS (M3JI0XKEHHS), KOTOpBIi
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COCTOMT M3 ABYX yacteii. [lepsas yacTe HHCTpYKTaxa mpoBoautes 10 10:00 no mectHOMY
BpeMeHH M Bioyaer B cels uHbopmupoBanue ydacthukoB o [lopsnke, B ToM umciae
0 cioyyasx yIaqeHHs C MTOrOBOr0 COYMHEHHs (M3JIOKEHHS), IPOJOKHTEILHOCTH
HAMMCAHMUA WMTOTNOBOr0 COYMHCHMS (M3JI0KEHHMsA), O BPEMEHH H MECTC O3HAKOMJICHHA
¢ pe3yJ/IbTaTaMH MTOTOBOTO COYMHEHHs (M3JI0KEHH), @ TAKKE O TOM, YTO 3alMCH Ha JTUCTaX
Oymaru juisi 4epHOBHMKOB He 00pabaThiBalOTCA U HE MPOBEPAIOTCS;

—BBIJaTh YYaCTHMKaM HTOrOBOTO COYMHEHHA (M310)KeHHA) ONaHKH PperucTparu,
OJIAaHKH 3aITUCH;

—~TpOBECTH BTOPYK0 YacTh HMHCTPYKTaka, KoTopas HauumHaercs He panee 10.00
[10 MECTHOMY BpPEMEHH,

—03HAKOMHMTh YYaCTHHKOB MTOTOBOTO COUMHEHHMs (M3/I0XKEHHA) C TEMaMH HTOrOBOIro
COYMHEHHMA (TEeKCTaMH JUIS M3JIOKEHHA) (COAepkKaTeJbHOE KOMMCHTHPOBAHHE TEM
MTOrOBOI0 COUMHEHHS U TEKCTOB JUIS MTOTOBOTO H3JI0XKEHHS 3alpelleHO);

—[ocjie  O3HAaKOMJIGHHMS J1aTh YKa3aHHE Y4YaCTHHKaM HTOroBOro COYHHCHHS
(M3J0KeHHsA) CBepUTh KoA pabGoTel Ha OngaHKax, IPUCTYNUTH K  3alOJHCHHIO
PErMCTPALMOHHBIX TOJeH GIaHKOB WTOrOBOrO COYMHEHHMs (M3JI0)KEHHMs), yKa3aTb HOMEp
TeMbl MTOIOBOTO COYMHEHHsA (TeKCTa JUT M3JI0KEeHHS ), 3armucaTh B OJIaHK 3aMiCH Ha3BaHHE
BBIOPAHHO# TeMbl COUMHEHHSA (TEKCTa I H3J0KEHHUA).

UneHbl KOMHCCHH B y4eOHBIX KaOUHETaX NMPOBEPSIOT:

1) MPaBWIBHOCT  3aMOJHEHHS  YYaCTHMKAMH  HTOTOBOr0O  COYHHEHHA
(M3/10’)K€HHS) PETMCTPALMOHHBIX TMoJeH OJIaHKOB, COOTBETCTBHE JAHHBIX YYaCTHHKa
B JIOKYMEHTE, Y10CTOBEPAIOIIEM JHYHOCTD, U B GJIaHKe pEerucTpaln,

2) COOTBETCTBHE KOJ0B paboThl Ha OiaHKaX perucTpaldd M OsiaHKax 3amucH
y KaXK/IOro Y4aCTHHKA HTOrOBOTO COYMHEHHUS (M3/10KEHHA);
3) OnmaHk perucTpalMd M OAaHKM 3alMCH KaXIOro y4acTHHKa HMTOrOBOroO

COYMHEHMS (M3JI0KEHHs) Ha KOPPEKTHOCTh BITMCAHHOIO Y4aCTHUKOM MTOIOBOI0 COYMHEHHA
(M3710%KE€HHA) HOMEPA TEMBI HTOTOBOTO COYMHEHHS (TEKCTa /1A H30XKEHHA).

Ynensl KOMHCCHH B yueOHBIX KaOuHeTax 3amoiHsioT noie «Jluer Ne_ » B GnaHkax
3aIHCH.

[Tocne mnpoBefieHHs BTOPOH YacTH MHCTPYKTaXa WIEHBI KOMHCCHM B Y4Ye€OHBIX
kaOuHeTax OOBABIAIOT HA4yajlo, IMPOJAO/DKHTEIBHOCTD M BpPEMA OKOHYAHHMs HaNMACaHHA
UTOrOBOTO COYMHEHMS (M3M0KeHHS) W (QUKCHPYIOT HMX Ha Jocke (MH(pOpMAIMOHHOM
CTEH/IE), MOC/Ie 4Yero YYaCTHUKH MTOrOBOTO COYMHEHHA (M3JOXKECHHA) MPUCTYNAIOT
K HAIUCAHUIO UTOTOBOI0 COYMHEHHS (M3JIOKEHN).

B caydae omo3gaHMs  y4acTHHKA  MTOrOBOrO  COYMHEHHA  (M3JIOKEHHA)
OH JIONyCKAeTcs K HAlMCAHUID HTOTOBOrO COYMHEHMA (M3JIOXKEHHs), NpU 3TOM Bpems
OKOHYAHHs HAIMCAHWs MTOTOBOrO COYMHEHMS (M3J10)KeHHMs) He npojieBaercs. [loBTopHbii
oOmMii MHCTPYKT@X /IS OMNMO3/aBUIMX YYACTHHKOB HE MPOBOAMTCHA. TakoMy y4acTHHKY
MpeaocTaBIseTcss HeoOXoauMas MHpOpMALUS [UIA 3aMOJHEHUS PErHCTPAIlMOHHBIX MMOICH
61aHKOB COUMHEHHUA (M3JI0KEHHA).

I1poBeaeHHe HTOrOBOI0 COMHHEHHS (H3.I0KEHHS)

[Ipn mpoBeneHHMH M3NOKEHHS TEKCT Ul M3JI0XKEHHSA 3a4MTHIBACTCS YYaCTHHKaM
MTOrOBOIO M3JIOKEHHs BCIYX TPYIKIBI MOc/ie 0ObABICHNA Havala MPOBEACHHS H3JI0KEHHUA.
WHTEepBal MEXKy YTEHHEM COCTABJISET 2 MUHYTHI.

[nmyxum, caaGocaplaimyM, N03IHOOITIOXIIMM YYaCTHHKAM, a TaKXKe yYaCTHHKaM ¢
TSOKEIBIMUA HapyLIEHHSAMH Pe4H, ¢ 3aJCPXKKOH NCUXHYECKOTO pa3sBUTHA, ¢ HapyIICHUAMH
OIOPHO-/IBUTATEJIbHOIO alnapara, ¢ paccTpOiCTBaMH ayTHCTHYECKOIO CIHEKTpa, CIICTBIM,
c1aboBH MM TEKCT JUIS M3JIOKeHHA Bbijaercd Ha 40 MHHYT, [0 MCTEUYEHHH ITOTrO
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BpEMEHM WieH KOMHCCHH B y4eOHBIX KaOMHeTaX 3a0MpaeT TEKCT M YYAaCTHUKH IMHIIYT
U3JI0KEHUE.

Bo BpeMs MIPOBEIEHMS UTOrOBOIO COYMHEHMSA (M3JIOKEHNS) YYaCTHUKAM HTOrOBOTO
COYMHEHMA (M3JI0XKEHHs) 3anpelieHo0 MMeThb NpH cede cpeicTsa CBA3W, (OTO-, ayauo-
M BHJIEOAIIaparypy, ClpaBOYHbIE MaTepHasbl, NMMCbMEHHBIE 3aMETKH M HHBIC CPE/ICTBA
XpaHeHus M mepenauu undopmaumu, coGeTBeHHble opdorpadpuueckue U (W) TOIKOBBIC
cjoBapH. YYAaCTHHKAM WTOrOBOTO COYMHEHHMsA (M3IOKEHHA) TaloKe 3ampenacTes
[10JIB30BAThCA TEKCTAMH JIMTEPATYPHOro MarepHaia (XyH0XKECTBEHHbIe MpPOU3BEICHHUS,
JTHEBHUKH, MEMYapBl, IyOIMIHCTAKA, PyTHe TUTepaTypHbIC HCTOYHHKH).

VYaCcTHUKM WMTOTOBOrO COYMHEHHMS (M3/I0KEeHHS), JOMYyCTHBIIHWE HApYIICHHA
[Topsijika, YAAJISIOTCS C HTOrOBOTO COYMHEHHs (M3/10KeHHs). PyKoBOAMTE]Ib COBMECTHO
¢ ynonHomoueHHBIM npeactaButeneM OMCY coctaBisioT «AKT 00 yaaaeHHH y4yacTHHKA
UTOroBoro coumHenus (usnoxenus)» (dpopma MC-09) B nmomemeHun s pyKOBOIHTEIIA
B 30HE BHAMMOCTH KaMep BHAeoHaOmojeHHsA. Y JalCHHBIH YYaCTHHK, WIEH KOMHCCHH
B yueOHBIX KaOuHeTaxX MOAMKUCHIBAIOT 3TOT AKT.

UiieH KOMHCCHMH B Y4eOHBIX KaOMHETaX BHOCHT COOTBETCTBYIOLLYKD OTMETKY
B «BeIOMOCTh MPOBE/ICHHs] HTOTOBOIO COYMHEHNA (M3N0XeHus) B yueOHoM kaGunere OO
(mecte nposenenus)» (popma MC-05). Y4YacTHHK HTOrOBOTO COYMHEHHA (M3NMOXKEHHS)
JI0JIKEH TOCTABUTH CBOKO MOJIHCE B yKa3aHHOH opme.

B 6r1aHKe perucTpalii YKa3aHHOTO Y4aCTHHKA HTOrOBOTO COUMHEHUS (U3MI0XKEHHS)
HeoOGX0IMMO BHECTH OTMETKY «X» B T1ojie «Y 1ajieH». BHeceHHe OTMETKH B 1OJIe «Y JaJleH»
MOATBEPIKIAETCA TMOAMUCHIO YJIEHA KOMHMCCHH M0 TPOBEJICHHIO HTOTOBOTO COYMHEHHS
(M3710KEHUN).

B cilyyae HEXBaTKM MECTa BO BTOPOM OJHOCTOpOHHEM OJIaHKe 3aluCH (3aMOJHEHBI
JBa OJIHOCTOPOHHMX OllaHKa 3aMucH), BBIJAHHOM B OCHOBHOM KOMIUIEKTE, MO 3arpocy
YYaCTHHKA MTOTOBOTO COYMHEHHsS (M3/I0XKEHHs) 4WICHBl KOMHCCHM B Y4eOHbBIX KabuHeTax
BBIIAIOT JOTOJIHUTENbHbIH OJIaHK 3aITUCH.

[lpu BBIJade JOTMONHMTENBHOrO OJaHKa 3alMCH WIEH KOMMCCHM B Y4eOHBIX
KaGHHEeTaX BHOCHT B nojie «JIucT Noy mopsaAKoBEI HOMEp jucTa paGoTel ydacTHHKa (1pu
yrom JuctaMid Ne 1 u Ne 2 sgBisioTcs JiBa OJHOCTOPOHHMX OJlaHKa 3alKCH, BBIJAHHBIC

B OCHOBHOM KOMIUIEKTE), HauWHas C NEPBOH IO3MIHH, HAMpHMEp, , a TaKKe
NIEPEHOCHT KOJ paboThl yYacTHHKA B COOTBETCTBYIOLIEE I10JI€ JNONOIHHTEIBHOTO OnaHka
3aIIMCH, B COOTBETCTBUH ¢ 00pa3iioM Ha OiaHKe.

Cnenyioumii J0NOMHATENbHBIH 6/1aHK 3amHcH 0QOPMIISETCS aHATIOTHYHO.

TTo Mepe HeOOXOMMOCTH YYaCTHHKAM MTOTOBOIO COUMHEHHS (M3JI0KEHNS) BBIIAIOTCA
nMCTHI GyMaru s Y4epHOBUKOB CO IITaMIIoM 06pa3oBaTe/IbHOM OpraHU3altH.

Bo BpeMs MpOBEIEHHS WTOTOBOrO COYMHEHMS (M3IOXKCHHA) 4ICH KOMHCCHH
110 MPOBEJIEHMIO UTOrOBOTO COYMHEHHMA (M3J10KEHUA) GUKCHPYeT BCe BBIXO/IBI YUaCTHHKOB
UTOrOBOrO  COYMHEHHs (M31oXkeHus) w3 ydeOHoro kabuHeTa B  BEAOMOCTH
UC-13 «BenoMocTh y4e€Ta BpPEMEHH OTCYTCTBHSA YYaCTHMKOB HMTOTOBOrO COYMHCHHSA
(n3n0keHus) B yue6HoM kaburere OO (MecTe NpoBEACHHA).

B cioydae ecaM YYacTHHK MTOrOBOTO COYMHEHMA (M3JIOXKEHHA) M0 COCTOSAHHIO
3710pOBbS WM JAPYrMM OOBEKTMBHBIM IIPUYMHAM HE MOXKET 3aBEPIIMTH HanuCaHHE
HTOrOBOr0 COYMHEHHS (M3JI0XKEHHSA), OH MOXET NMOKHHYTh MECTO INpPOBEACHHS HTOTOBOIrO
COUYMHEHMS (U3JI0KEHHUS).

JUis 9TOr0 OH CONpPOBOXKAAETCS JEXKYPHBIM B MEIHIIMHCKHI KaOuHEeT WIH
MOMEIeHNne I PYKOBOIAMTENS, TJ€ COCTaBIAETCS «AKT O J0CPOYHOM 3aBEpLICHHH
HAIMCAHMA WTOrOBOTO COYMHEHHMs (W3TOXEeHHs) 10 YBaXKUTEIBHBIM MpHuMHaM» (popma
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UC-08). Ynen koMuccHHM B yueOHBIX KaOMHETaX MNOJMCHIBa€T JaHHBIA aKT. BHOCHT
coorBercTBYIOIyl0 oTMeTKy B ¢opmy HC-05 «Benomocts mnpoBeieHHS HTOrOBOIO
counHenus (u3noxeHus) B yueGHom kabuHere OO (Mmecte npoBeleHHs)» (y4acTHHK
MTOrOBOI0 COUMHEHMs (M3JI0KEHHs) NO/DKEH II0CTaBUTh CBOIO TOANKCH B YKa3saHHOM
dopme'). B OGnaHke perMcTpauMM YKa3saHHOrO YYacTHHKA HMTOrOBOrO COYMHEHHSA
(uznoxenus) B mone «He 3akoHywn» HeoOXOAMMO BHECTH OTMETKY «X» Ui ydera
IpU OpraHu3aiMu nposBepku. Buecenne orMeTku B noje «He 3aKoHYMI» MOATBEPIKAACTCS
MOIMKCHIO YWeHa KOMUCCHH B y4eOHBIX KaOMHeTax.

B caydae chaayd MTOrOBOrO COYMHEHHMSA (M3JI0XKEHHA) YYaCTHHKOM COYHHEHHS
(M3710%KeHUS) B YCTHOM (hopMe wieH KOMUCCHM B yuyeOHbIX KaOMHeTax BHOCHT B OJaHK
pErMCTpallid  YKa3aHHOTO  Y4YaCTHHKA  WTOrOBOrO  COYMHEHHA  (M3JI0KEHMsA)
COOTBETCTBYIOIIYIO OTMETKY «X» B nosne «B ycTHOH hopme» H 3aBepsAeT CBOEH MOAITHCHIO
BHECCHHE YKAa3aHHOW OTMETKH B CIICIMAJIBHO OTBEJEHHOM TM0Jie JUld IOCJCAYIOIICH
KOPpEKTHOI mpoBepkH U 00paboTKM GJ1aHKOB UTOMOBOrO COYMHEHMS (M3I0KEHMSA) TAKOro
yuacTHuKa. B dpopmy UC-05 «BemoMocTs npoBeIeHHA HTOrOBOrO COYMHEHHSA (M3J10KEHHSA)
B yueGHOM KaGuHeTe 00Opa30BaTENBHON OpraHH3allMK (MecTe MpOBEJeHHs)» HeOOXOAUMO
TaK)Ke BHECTH 0TMeTKY B noJjie «CaaBai B ycTHO# ¢popme (OB3)».

3aBepuieHHe NPOBeJeHHs HTOrOBOr0 COYMHEHHS (H3/I0XKEHHS)

V4YacTHUKM HMTOTOBOTO COYMHEHHs (M3JI0KEHHS), JIOCPOYHO 3aBEpIUIMBLIHE
HalMCaHWE HMTOrOBOrO COYMHEHMA (M3JI0XKEHHs), CHAlOT ONaHKM perucrpanuu, OjaHKH
3aucH (JIONOJIHHATEIbHBIE OJIAHKM 3amMcH), JUCTBI OyMard JUIsi YEpPHOBHKOB 4WiCHaM
KOMHCCHH B y4eOHBIX KaOHMHETaX Ha CMeLHMaIbHO BBIJICICHHOM B YUeOHOM KaOHHETe MecTe
(cToze), HAXOAsMIIEMCS B 30HE BHAMMOCTH Kamep BHACOHAOIIONCHHS, M MOKUIAIOT MECTO
NPOBEJICHNS HTOTOBOIO COYHHEHMA (M3/10KEHNUA), HE J0KHIAACH YCTAHOBICHHOTO BPEMEHH
3aBepIICHUs HTONOBOr0 COYHHEHHS (M3JI0XKEHHS).

3a 30 MHHYT ¥ 3a 5 MHHYT 10 OKOHYaHHs HTOTOBOTO COYMHEHHA (M3/10KEHHUS) WICHBI
KOMHMCCHM B ydeOHBIX KaOMHeTaX coOOIAl0T y4YyacTHHKAM MTOrNOBOrO COYMHEHHS
(M310%K€EHHUA) O CKOPOM 3aBEpPIICHWHM HAIUCAHUSA MTOrOBOIO COYMHEHHs (M3JI0KCHHSA)
M 0 HeoOXOAMMOCTH TMEePEeHECTH HAlMCAaHHBIE COYMHEHUS (M3JI0XKEHUs) U3 JIMCTOB Oymaru
11 YEPHOBHKOB B OJIaHKH 3aITCH (B TOM YHCJ/IE B JOMOJHUTE/IbHBIE OJTAHKH 3aI1HCH).

[To wWcTeYeHMHM YCTAHOBJIGHHOIO BPEMEHHM 3aBEpIIEHHS WTOTOBOIO COYMHCHHS
(M3710’KeHNs) WIEHBl KOMHMCCHM B Y4YeOHBIX KaOuHeTax oOBABIAIOT 00 OKOHYaHHH
BBITIOJTHEHHSI HTOIOBOI'O COYMHEHHUS (M3I0KEHHA).

YYacTHUKH HMTOTOBOTO COYMHEHHS (M3JIOKEHMA) CHAIOT 4WIEHaM KOMHCCHH
110 NMPOBE/ICHMIO HTOrOBOIO COYMHEHHUS (M3/105KeHHs ) OJIaHKH perucTpaiuu, OIaHKH 3aIHCH
(1onoNHKUTEbHBIE OJaHKH 3amucH), JUCTBI OymarM [Uis YEPHOBMKOB Ha CIHECHHAIbHO
BBIJIECJICHHOM B yueOHOM KabGuHere MecTe (CTOJIE), HaXOAAIEMCs B 30HE BHIMMOCTH Kamep
BHICOHACMOICHHS, M, TIOC/E NPOBEPKHM M 3aNONHEHMS WICHOM KOMHMCCHH B y4eOHOM
KabuHeTe HeoOXOOMMBIX IM0JIel, MOKUAAIOT MECTO MPOBEJCHHS HTOrOBOIO COYMHEHMS
(M3JI0KEeHHSA).

Unen KOMHCCHH B y4yeOHbIX KaOuHeTax CTaBHMT «Z» B ob0nacTd OlaHKa 3alHCH
(MMM JOMOMHHTENBHOrO GaHKa 3amucH), ocTaBliedics Hes3anojHeHHOH. Kak npasuio,
MaHHBIA 3HAaK «Z» CBHJCTEJALCTBYET O 3aBEpLICHMM HAMUCAHMsS HMTOrOBOIr0 COYHMHEHMSA
(M3710KeHHs), KOTOopoe odopmisieTcss Ha OJaHKax 3amMcd  (JONOTHHTE/IBHBIX OnaHkax
3aIMCH NPH MX MCIOIB30BAHMM), @ TAKKE CBMIETENCTBYET O TOM, YTO JaHHBIH y4acTHHK

! B ciayuyae HEBO3MOXKHOCTH YYACTHHKOM TMOCTaBMTh TMOAMHChH, CBOK TMOAMHCH B tdhopme
HC-05 cTaBuT YieH KOMHCCHH.
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WTOTOBOTO COYMHEHHMA (M3/10:KEHMs) 3aBEpIIM/ HAIMCAHHE CBOEr0 UTOrOBOr0 COYMHEHHSA
(u3noxkenus) u OGosee He Oyner BO3BpamlaThess K OQOPMICHHIO CBOErO HTOrOBOIO
counMHeHUs (M3I0KEHHA) Ha COOTBETCTBYIONIMX G1aHKaX (MPOIOKEHUIO OQOPMIEHHUS).

VKa3aHHBIH 3HAK TPOCTAB/ISETCS HA IOCJIEAHEM JIMCTE COOTBETCTBYIOLIEro OiaHKa
samucu. Hanpumep, €M y4acTHHK HMTOTOBOrO COYMHEHMS (M3JI0XKEHHS) 3aBepIi
HAMHUCAHHE WTOrOBOIO COYMHEHMs (M3JIOXKEHUsS), OQOpPMHI CBOE HMTOrOBOE COYHHCHHE
(M310)keHWe) HA  ABYX OAHOCTOPOHHMX O/aHKaX 3amMcd W OJHOCTOPOHHEM
JIONIOJIHUTENPHOM OJIaHKe 3amucH, TO 3HAK «Z» CTaBUTCA HAa OJHOCTOPOHHEM
JOTIONHUTEIGHOM ONaHKe 3anMcH B o0macTh  ykasaHHoro GyaHka, OCTaBIIeiCS
HE3aMONHEHHONW YYaCTHMKOM MTOTOBOTO COYMHEHMs (M3/IOXKeHHs). 3HaK «Z» B JaHHOM
cJIyyae Ha OCHOBHBIX OHOCTOPOHHHMX OJ@aHKaxX 3aliCH HE CTABUTCA, JakKE €CIH Ha HUX
uMeeTcs HeGolblas He3anoaHeHHas 00/1acTh.

B 6naHKax perMcTpalid¥ YYaCTHHKOB MTOTOBOTO COYMHEHHMS (M3/I0XKEHHS) WICHBI
KOMHCCHH B yueOHbIX KaOuHeTax 3amonHstoT mone «KonuyecTBo GrankoB 3amucu». B
YKa3aHHOE M10J1€ BITUCHIBACTCS TO KOJIHYECTBO OJIaHKOB 3aIIMCH, BKJIOYasA AONOIHNTEIbHBIC
GaHKy 3anMcH (B Cyyae €C/IM TAKWe BBIIABAIUCh 110 3aMpOCy YYaCTHUKA), KOTOpoe ObLIo
HCIop30BaHo ydyacTHUKOM. [Tone «KonuuecTBo OMaHKOB 3aIUCH» 3aMONHACTCA WICHOM
KOMHCCHH 110 TNPOBEJEHHIO WTOrOBOTO COYHHEHMS (M3/10XKE€HHs), HauyuHas C TMepBOH

MO3HLIUH, HaIIPUMED, mﬂ

UneHs! KOMHMCCHMHM B YyueOHBIX KaOMHETaX 3allONHAIOT OTYETHbIE (OPMBI,
MCIIO/IB30BAHHEIE BO BpeMs IPOBEICHHS HMTOrOBONO COYMHEHHMA (M3JOKEHHsA), a TaKKe
dopmy UC-05 «BegoMocTs NpoBeLeHHs MTOTOBOIO COUMHEHMS (M3J0XKeHHs) B y4eOHOM
kabunere OO (mecre mpoBeneHus»). B cBoio ouepeis, Yy4aCTHHK IPOBEpACT AAHHBIC,
BHECEHHBIE B BEJIOMOCTD, MOATBEPXKAasd UX JIHYHOM MOITHCHIO.

Odopmienre OTYETHBIX (OPM, HMCNOJIB3YEMBIX BO BpeMsi IPOBEICHHA HTOrOBOrO
COuHHEHHs (M3/103KeHHs), OCYIIECTBIEHHE PAaCKIIaKH U TOC/IENYIOIeH YIIaKOBKH YICHaMH
KOMHCCMM B ydueOHBIX KaOuHerax OnaHKOB  perucTpannu, ONaHKOB — 3alyCH
(monosHUTENBHBIX OJIaHKOB 3amHMCcH), COOpaHHBIX Y YYaCTHHKOB HTOIOBOTO COYMHEHHA
(M37103)KeHHs), OCYLIECTBISAETCH B CICLHAIBHO BBIICICHHOM B y4eOHOM KaOmHeTe mecTe
(cTose), HaXOAALIEMCS B 30HE BUAMMOCTH KaMep BHICOHAOII0 IeHUS

CxeMa YMAaKOBKH TMPHHATBIX OT YYaCTHHKOB MaTepHaJOB HMTOrOBOr0 COYHHCHHA
(M3M0KEHHA):

1) mepecuntarh 6JaHKH PErHCTPALIMyM U 3areyaTaTh UX B BO3BPATHBIH J10C1aBOYHbIA
MaKeT;

2) mnepecuutaTh OJAHKM 3amucd (BKIKOYAs JIONOJHMTENbHBIC ONAHKH 3alliCcH)
W 3areyaTaTh MX B BO3BPATHBIHN J0CTABOYHBIA MIAKET MOKOMILIEKTHO;

3) mnepecunrath OJAHKM pErucTpallid M OJaHKH 3aMMCH YYaCTHUKOB, JIOCPOYHO
3aBEPIIMBIIMX HAINMCAHME HMTOrOBOTO COYMHEHMs (M3NOXKeHMs1) Wik (M) yAaJeHHBIX
C WTOrOBOr0 COYMHEHHs (M310KeHHs) 3a HapyueHue [lopaaka (ecnM Takue y4YaCTHHKH
Obl1M B yueOHOM KaOHHETE), ¥ 3anedaTaTh UX B BO3BPaTHBIH J0CTaBOYHBIH MaKeT;

4) mepecunTaTh WCIOIB30BAHHBIE JHMCTHI OyMard JUis YEPHOBMKOB W 3areyararb
WX B BO3BpPAaTHbIH 10CTaBOYHBIA MAKET.

BxiajpiBanie OJaHKOB perucrpaldd v 0JIAHKOB 3aMCH HTOrOBOI0 COYHHEHHS
(M3710KeHUsA) B BO3BPATHBIC JOCTABOYHBIC I1AKETBI HEOOXOAUMO NPOU3BOAMTHL JIHIICBOMH
CTOPOHOMH BHYTpPH MakeTa.

Ilpouecc 3aneyaTeiBaHHs OJAHKOB WTOTOBOrO COYHHEHHs (M3JI0XKEHHS) YJICHBI
KOMHCCHH B y4eOHBIX KabHHETaX ICMOHCTPHPYIOT Ha KaMepy BH/ICOHAOIOICHHA.

Ha Ka)I0M BO3BPaTHOM JIOCTaBOYHOM ITaKeTe 3ar0JHUTh CONPOBOAUTEBHBIN O/1aHK
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K MarepualaM HTOroBoro couuHenus (msnoxxenus) (popma MC-11), ykasas cienyiouryio
uHpOpMALMIO: KO M HauMeHOBaHMe Buaa pabotsl, kox pernona, kox MCVY, xox OO,
HOMep KaOHHeTa, JaTa MpOBEJEHHUS MTOrOBOrO COYMHEHMS (M3JI0KEHHS), HAWMEHOBaHHE
00, aagpec OO, nocraBUTh METKy «X» B COOTBETCTBYIOLIEM I0JI€ B 3aBHCHMOCTH
OT COJEPKMMOr0 BO3BPAaTHOTO JAOCTABOYHOIO KOHBEPTA, YKa3aTh KOJIMYECTBO BIIOYKCHHBIX
aucToB (61aHKOB).

[Ipu 5TOM 3anpemaercs:
- HWCNOJIb30BaTh Kakue-THOO MHbIE NaKeThl (KOHBEPTHI M T.I.) BMECTO BBbIJI@aHHBIX
BO3BPATHbIX JIOCTABOYHBIX MAKETOB,
- BKJI4JbIBaTh BMECTE C MaTepHajaMH MTOrOBOTO COYMHCHHS (M3J0XKECHHSA) Kakue-Iubo
JIPYTHE MaTepHAJIBI;
- CKperuIaTh 61aHK¥ HTOrOBOTO COYMHEHMS (M3/10XKEeHNA) (CKPENKaMu, CTEIIEPOM H T.11.);
- MEHATh OpPHMEHTANMI0 O0JIaHKOB HTOTOBOTO COYHHEHHA (M3/I0)KEHHA) B BO3BPATHBIX
JIOCTABOYHEIX MaKeTax (BepX-Hu3, JIMIeBas-000pOTHAsA CTOPOHA),
— pasjieNiATh KOMIUIEKT HAa OCHOBHBIC M JIOTIOJIHUTE/IbHbIE O/IaHKH.

YseHsl KOMMCCHM B y4yeOHBIX KaOMHETaxX NepeaaloT PYKOBOAMTENIO ClIeayHoIne
MaTepHaJTl HTOTOBOTO COYMHEHHSA (M3/I0KEHHUS):
- 3areyaTaHHbIi BO3BPaTHBIN JI0CTABOYHBIN MakeT ¢ 6JIaHKaMH pErMCTpaLuy;
- 3aleyaTaHHEIM BO3BPATHBIM JOCTABOYHBIN MakeT ¢ OnaHkamu 3anucH (BKIOYas
JIOTIOJTHUTE IbHBIE GJIaHKHU 3a1UCH);
- 3ale4aTaHHbIi BO3BPATHBIA [JOCTaBOYHBIN MakeT ¢ OJaHKaMM pETHCTpAlMHd M
O1aHKaM¥ 3aIIMCH YYaCTHHKOB, IOCPOYHO 3aBEPIIMBLIMX HAMMCAHHE HTOIOBOIO COYHHEHHS
(u3noxkeHus) Wi (M) yJQJIEHHBIX ¢ MTOrOBOIO COYMHEHHSA (M3JO0XKEHHMA) 3a HapylleHHue
[Topszka (ec/ii Takke y4acTHUKH ObLTH B yueOHOM KabuHETE).
- 3anevyaTaHHblil BO3BPATHBIN JIOCTABOYHBIH MAKET € MCIOJIB30BaHHBIMHM JIMCTAMH
OyMmaru Juis Y4epHOBHKOB;
- HEUCITI0JIb30BaHHBIE JIUCThI OyMaru /Ui 4€PHOBHUKOB;
= dopmy HUC-05 «BeaoMocTs NpOBEJEHHA HTOrOBOTO COYMHEHHS (M3JIOKEHHs) B
yueOHOM Kabunetre OO (MecTe NpoBeICHH ),
- dopmy HMC-05-01 «IIpoToKoi MpOBEACHHA HTOrOBOrO COYMHEHHMs (M3JIOKCHHA) B
yuebHOM Kabunere OO (MecTe MpoBeIECHH )Y,
= dopmy HC-07 «Benomoctp KOppEKLMHM IE€PCOHANBHBIX [aHHBIX YYaCTHHKOB
MUTOrOBOI'0 COYMHEHHS (M3JI0KEHUA )»;
- dopmy UC-08 «AKT 0 10CPOYHOM 3aBEPIICHHH HAIUCAHUA MTOrOBOIO COYMHEHMSA
(M3710K€HKS ) 110 YBAKUTEIBHBIM MPHYHHAMY (IIPH HAIHYWH);
- dopmy UC-09 «Axrt 06 yJaneHuH y4aCTHHKAa HTOTOBOrO COUMHEHMSA (M3JI0XKEHHA)»
(npH HAJTHYKK);
- dbopmy HUC-13 «BemomocTe ydera BPEMEHH OTCYTCTBHMs YYaCTHHKOB HMTOrOBOTO
counHeHus (u3n0KeHnd) B yueOHoM Kabunere OO (MecTe MpOBEICHHS )»;
- dopmy HC-17 «Axt 00 uASHTHOHKAMH JHYHOCTH YYacTHHKAa HTOrOBOro
COUYMHEHHS (M3I03KEHUA)» (MPU HAJTHYHH);
- HEUCIIOJIB30BAHHbIE  HMHJIWBUIAYAJIBHBIC  KOMIUIEKTBI  YYaCTHHKOB  MTOI'OBOIO
COUMHEHHUS (M3T0KEeHUS);
= HEHCIIOJIb30BAHHLIC JAOITOJIHHTCIIBEHBIC Os1aHKH 3alMCH;
- cuyxeOHble 3aIUCKH (IIPH HAJTMYHH).

UneHbl KOMHCCHH MO IPOBEAEHHIO HMTOTOBOIO COYMHEHMs (M3NIOKEeHHs) mocie

mepeaud BCEX MATEPHAoOB  WTOrOBOrO COYMHEHMA (M3/I0KEHHS) PYKOBOIHMTEIIO,
KONMHMpOBaHMsA OJAHKOB 3anucH (IOMONHMTEIBHBIX OJIAHKOB 3alMCH) MOKHJIAIOT MECTO
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MPOBE/ICHHA HTOTOBOI0 COYMHEHHS (M3/10KEHHUS ) C pa3pelIeHHs] pYKOBOJUTE]IS.
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IIpunoxenne 6
K NpHKA3y MHHHCTEPCTBA 00pa3oBaHud
Bearopoackoii o6aacTr
ot « /4 » nonbps 2022 rona Ne Y54

HHCTPYKIHS VIS 4/1€HOB KOMHCCHH 10 NPOBeIeHHI0 HTOr0BOr0 COYHHEHHS
(M3J107K€HH ), YYACTBYIOLIHX B OPraHH3alHH HTOTOBOr0 COMHHEHHA (M3J10/KeHH)
BHe y4eOHbIX KaOHHeTOB

IMoaAroToBKa K NPOBeJeHHIO HTOTOBOTO COYHHeHH A (H3/10/KeHH)

JlexypHble 10 Hayaja MpOBEJEeHHHM HTOTOBOIO COYMHEHHS (M3JI0XKEHHs) 00s3aHbI
03HAKOMMThHCH C:

denepalbHBIMH  HOPMATUBHBIMH  NPABOBBIMHM ~ aKTaAMM, pEIrJIAMEHTHPYIOLIUMH
[POBE/ICHHE WTOrOBOIO0 COYMHEHHA (M3J0XKEHHA), B TOM UHCIE METOAUYECKHUMH
marepuanaMu PocoOpHaa3opa, peKOMEHIYEMBIMH K MCIIOJIB30BAHMIO NMPH OpraHU3aliH M
MPOBE/ICHUH UTOTOBOTO COYMHEHMUS (M3JI0KEHHA);

PerMoOHaJIbHBIMM  HOPMATHBHBIMM [IPAaBOBBIMM  aKTaMH, pPErJIAMEHTHPYIOIIMMH
MPOBEJCHHE HTOIOBOI0 COYMHEHHA (M3/103KeHMs ), B ToM dncie [lopsaikom.

B nenb npoBeieHHsi HTOTOBOI0 COYHHEHHS (H3/10KeHH) [1eKy PHbIE 0JIKHbI:

- ABUTBCS B MECTO MPOBEICHNS HTOIOBOIO COUMHEHMS (M3n0KeHUsA) He no3Hee 8:00;
- 3aperHCTPUPOBATBCS Y OTBETCTBEHHOrO  JIEXKYPHOrO,  YMOJIHOMOYEHHOro
PYKOBOJAMTE/IEM Ha [POBEIACHHE PErUCTPALlMH 4YWIEHOB KOMHCCHH TI0 [POBEICHHIO
MUTOTOBOTO COYMHEHMS (M3JI0/KEHHUA ),

- co0JII01aTh CaHUTapHO-3ITHAEMUOIOTHYECKHE PEKOMEH IAIIMH, TIPaBHIIa, HOPMATHBBI.
- OTBETCTBCHHBIM JICKYPHBIH, YNOJHOMOYECHHBIH PYKOBOIMTEIEM Ha IPOBEIACHHE
PErvCTpallMi 4YIEHOB KOMHMCCHHM IO IIPOBEICHHIO HMTOTOBOTO COYMHEHHMS (M3JIOXKEHWA),
JIOJKEH SABHUTBCA B MECTO MPOBEACHHS HTOTOBOrO COYMHEHHA (M3J0XKEHHMsA) HE I03/IHEe
07:45 u nonyuutrs y pykoBoautens c¢opmy HC-03 «Cnucok YICHOB FOMHCCHH
[0 MPOBEJAEHHIO UTOrOBOr0 COYMHEHHs (M3IOKEHHA) M OOIICCTBEHHBIX Habmonareeiy.
He nosanee 08:00 mo MEecTHOMY BpeMEHH Ha BXOJ€ B MECTO IPOBEICHHS HMTOrOBOIO
counHeHus (M3JTOKEHMs) IPOBEPUTh HAJIWYHE JOKYMEHTOB Y WICHOB KOMHCCHH
M0 TMpPOBEAEHHI0 MTOrOBOTO COYMHEHMS (M3JI0KEHWA), YCTAHOBHUTH COOTBETCTBHE
MX JIMYHOCTH MPE/ICTaBICHHBIM JOKYMEHTaM, a TaKKe MPOBEPUTh HATHYHE YKa3aHHBIX JIHLL
B CITMCKE YJIEHOB KOMHUCCHH 110 MPOBE/IEHHIO HTOTOBOIO COUHHEHHS (M3JI0)KEHHA),

E OCTaBHUTh JIMYHBIE BEIIM B MECTE U XPAHEHMs JIMYHBIX BEIIEH JIML, IPHBJICKACMbIX
K HNPOBEACHHUIO MTOrOBOTO COYMHEHMs (M3JIOXKEHHA), KOTOPOE pacrojioKeHO 10 BXoaa
B MECTO IPOBEJCHMS WTOTOBOTO COYMHEHMS (M310XKeHHsd). BX0OIOM B MeCTO MpOBEACHHA
HTOrOBOr0 COYMHEHHA (M3JI0KEHHA) ABJISAETCA MECTO, TJie JIeXKYpHBIE, pacrpele/eHHbIE
Ha OpraHM3allMi0 BXOJa YYAaCTHHMKOB MTOTOBOIO COYMHEHHMs (M3JI0OKEHHS) B MeECTO
MPOBEJACHUA HMTOrOBOTO COYMHEHHA (M3103KeHMA) (Ianee — ACKYpPHBIC, OCYIIECTBIAIOMKE
OpraHM3alMi0 BXOJa YYaCTHMKOB WTONOBOIO COYMHEHHS (M3JIOKEHHSA), OPraHU3yIOT BXOX
YYaCTHHKOB MTOTOBOTO COYMHEHHA (M3710KEHHA);

- MPONTH MHCTPYKT@XK Y PYKOBOJMTEIS MO TOPSAKY M TpoLeaype TMpOBeCHHS
WTOrOBOr0 COYMHEHUS (HM3JI0KEHUA),

- [OJYYNTH Y PYKOBOJNTENS MHOPMALIMIO O HA3HAYEHNUH M PAacnIpEe/IC/ICHHH Ha MeCTa

NeKYpCTBa;
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He no3anee 08:45:
- nomyuuts ot pykosomutens ¢opmel MC-04 «Cnucok y4acTHHKOB HTOrOBOIO
coynHeHus (uanoxkenus) B OO  (mecte npoBeleHHs)» WIS pasMELICHHA
Ha WHOOPMALMOHHOM CTEHJE NPH BXOJE B MECTO INPOBEICHHA HTOrOBOr0 COYMHCHHS
(M3J10XKEHHS ),
- MpOMTH Ha CBOE MECTO JEKYPCTBA M MPUCTYNMTH K BBINOJHEHHIO CBOMX
00A3aHHOCTEH.

: lIexcypHomy HEeOoOXO0JUMO TOMHUTB, YTO HWTOrOBOE COYMHEHHE (Hmomcﬂne) "
| TIPOBOJMTCS B CIIOKOMHOIM K 100poskenaTeIbHOM 00CTaHOBKE. |
' B /ieHb 1poBEjIeHNs WTOTOBOTO COYMHEHMsS (M3/I0KEeHHA) (B MEPHON C Momcma'
| ! BXozma BMECTO NpOBEICHMS HMTOrOBOTO COYMHEHHA (M3OXKEHHA) H IO oxouqaﬂml

| UTOrOBOrO COYMHEHMS (M3JIOKEHHSI) B MECTe IIPOBEIEHUS HWTOrOBOIO COYHMHECHMS |
| (M3J10KEHUA ) 3aMpelIaecTCs: I
! a) uMerb npu cebe cpeiacTBa CBA3H, DIEKTPOHHO-BEIMUCIHTEIBHYIO Ti'xnnxy

; GOTO-, ayamMo- M BHICOANIApaTypy, CIPaBOYHBIC MaTE€pUalIbl, TMCHMCHHbBIC 3aMCTKH n,
| HHBIE CPEJICTBA XpaHEHHWs W repelayd MHOOpPMALMH, XYIOKECTBEHHYIO JIMTEpaTypy H |
‘.o )
: 6) oKka3bIBaTh COAEHCTBHE YYACTHUKAM UTOTOBOIO COYHHEHHS (M3JIOKEHHUSA), B TOM :
| YMCIIE TIEpe/IaBaTh UM CPEJICTBA CBA3M, HJICKTPOHHO-BBIYMCIIHTEIBHYIO TEXHUKY, (OTO-, |
| ayquo- M BHACOANNAparypy, CIpaBOYHBIE MaTepHalbl, JHMTEPATYpHbIE MaTepHasl, !
: [UCbMEHHBIE 3aMETKM W MHBIC CpPEACTBA XpaHCHMA W repejadd HMH(oOpMaLuy, :
| XyI0’KECTBEHHYIO JIMTEPATypy H T.IL.; I
I B) BHIHOCHTH M3 Y4eOHBIX KaOMHETOB M MECT MpPOBEJICHUS UTOrOBOr0 COYMHEHUS |
:(Hanoxceuua) TeMbl COUMHEHMH, TEKCTBl M3JIOKEHHH Ha GYMaKHOM WIH JeKTPOHHOM '
| HocuTessiX, oTorpagupoBaTh HiIH NEPENHUCHIBATh UX.

JlexypHBIH, OCYUIECTBIAIOINA OpraHM3ali0 BXOJa Y4YaCTHMKOB HTOrOBOTIO
COYMHEHHUS (M3/I0KeHHs ), JI0/DKeH 00ecreunTh OpPraHu3alMio BXo/1a y4aCTHUKOB HTOrOBOIO
COUMHEHHA (M3/10KEHUS) B MECTO MPOBEACHUA UTOTOBOTO COYMHEHUS (M3TOKEHHS).

Jlo Bxojsa B MecTo npoBeneHus (HayuHas ¢ 09:00) nexypHBIH, OCYIIECTBIISIONIHMA
OpraHM3alMi0 BXOJa YYaCTHHKOB HTOTOBOTO COYMHEHHMA (M3/IOXKEHHS), JO/DKCH yKas3aTh
YYaCTHHKAM MTOrOBOIO COYHMHEHMS (U3JI0KEHUA) HA HEOOXOAMMOCTH OCTaBHTEH JIMYHbBIC
BeIH (CpEe/ICTBA CBA3M M MHBIE 3alpeIleHHbIe CPEICTBA U MaTEPHAJIbl M JIp.) B CIEUHATBHO
BBIJIEJICHHOM MeCTe JUIS JIMYHBIX Beweid 10 BXoJda B MECTO IIPOBEJICHHA HMTOrOBOIO
COYMHEHHA (M3JI0KEHUA).

[Ipu BXOJ€ B MECTO NMPOBEIEHHS WTOrOBOrO COUMHEHHs (M3JIOKEHHS) JCKYPHBIH,
OCYHIECTRIAIONIMI OPraHM3alMi0 BXOJa YYaCTHHKOB MTOTOBOIO COUMHEHHs (M3/I0XKEHHS),
JIOJKEH MPOBEPHTH JOKYMEHTHI, YIOCTOBEPSAIOLIHE JHYHOCTH YYAaCTHHKOB HTOrOBOIO
counHeHHs (M3JI0KEHHA), ¥ HAJIMYHE YYaCTHHKOB B CIHCKaxX paclpeic/iCHHsA B JIaHHOE
MECTO MpOBEJEHHS MTOrOBOrO COuMHeHMs (u3noxkenus). B ciaydae OTCYTCTBHA
Mo oOBEKTHBHBIM MPHYMHAM Yy 00ydyalomerocs AOKYMEHTa, YAOCTOBEPSIOIEro JUYHOCTE,
OH JOMYCKAaeTcsi B MECTO [POBEJACHHS HTOIOBOIO COYMHEHMs (M3JIOKEHMSA) IoCie
[TMCBMEHHOT'O TOITBEPIK/ICHHA €ro JUYHOCTH JIMLIOM, OCYIIECTBIISIOUIUM COMPOBOXKICHHE
YYaCTHMKA MTOTOBOrO COYMHEHMsS (M3/I0XKEHMS) Ha BpPEMs TPOBEJCHHA HTOrOBOTO
COuMHEHMs (M3/10KeHHsA) (KIAaCCHBIM PYKOBOJAWTENIEM WM YIOJHOMOYEHHBIM JIMIIOM).
Jlumo,  ocymecTeisiomee  compoBoxkaeHue, 3amonuser Qopmy HC-17  «Axt
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06 MIEHTH(OHUKALMHM JTUYHOCTH YYAaCTHMKA MTOTOBOrO COUMHEHHs (M3noxeHus)». dopma
HUC-17 «Axkr 00 wuaeHTHPHUKAUMH JIMYHOCTH Y4YaCTHMKa MTOroBOro COYMHEHHA
(M3710%KEHUA)» OTAAETCA YYACTHMKY HTOTOBOrO COYMHEHHMA (M3JOXKCHHA) IS Tepejadu
yjleHy KOMHCCHH B Y4eOHBIX KaOuHeTax.

B ciaydae OTCYTCTBHS JOKYMEHTa, YAOCTOBEPAIOLIEr0 JIHYHOCTH, Y BBIMYCKHHKA
NpoUUIBIX  JeT, oOywatomerocss 1o o0pa3oBaTeJbHBIM — TPOrpaMMaM  CPEIHEro
npodeccuoHanbHOro obpasoBaHus, 00ydaiOLIErocs B HMHOCTPAHHBIX 00pa30BAaTENbHBIX
OpraHM3anysaX, OHH He JOMYCKAalTCS B MECTO MPOBEIEHHUS HTOrOBOr0 COYMHEHHUSA
(M3I00KEHHUA ).

[Ipy OTCYTCTBMM YYaCTHWKA WTOrOBOTO COUMHEHMS (M3JI0XKEHHs) B CIIUCKAX
pacrpe/ie/ieHus B JJAHHOE MECTO NMPOBEIECHHA HTOTOBOIO COUYMHEHMS (M3JI0KEHHA) YYaCTHHK
UTOrOBOI0 COYMHEHHS (HM3JI0KEHMs) He JONMYyCKAaeTcs B MECTO IPOBEIEHHS HTOrOBOro
COYMHEHHA (M3/I0KEHUA).

B BhIlLIENEPEUNCIICHHBIX CITy4YasX HeOOXO0AUMO MPUIJIACHTE PYKOBOIUTEIS, KOTOPKIH
B NPUCYTCTBHU ymoiHOModeHHoro mpeacrasutenss OMCY cocraBiser akT 0 HeIOMycKe
TaKAX YYaCTHHKOB MTOrOBOIO COYMHEHHA (M3/10KEHHA) B MECTO IPOBEJECHHA MTOrOBOro
COYMHEHMS (M3NIOXKEHHMA). YKa3aHHBI aKT  TMOANMCHIBAETCH  YIMOJIHOMOYEHHBIM
npeacrasureniem OMCY, pykoBoauTeneM M YYaCTHHKOM HTOrOBOrO  COYMHEHHS
(M3m0XkKeHus). AKT COCTaBisieTcs B OBYX JK3eMmiuiipax B cBoOomnoit dopme. Ilepsriit
IK3EMILIAP YNOJHOMOYECHHBIH npeacTapuTe b OMCY BMecTe ¢ OCTaIbHBIMU MaTepUalaMu
WUTOrOBOT0 COYMHEHHA M3JIOKEHHMA TepenaeTr Jjuily, HasHadeHHoMy OMCY B kauecTse
OTBETCTBEHHOIO 3a JIOCTABKy MaTe€pHaJOoB MTOroBoro counHeHus (usnoxenus) us PLIOU
B OMCY, BTOpOIi NpeiocTaBiseTcs y4aCTHUKY MTOIOBOIO COYMHEHUS (M3JI0KEHHA ).

JIeKypHBIN, OCYIICCTBIAIONMIANA OpPraHU3alli0 BXOJAa YYaCTHMKOB HTOIOBOIO
COYMHEHHUS (M3JI0)KEHHA), HATOMUHAET YYACTHHKAM MTOrOBOIO COYMHEHHS (M3JIOKEHHA),
4yr0 B coorBeTcTBHM ¢ myHKToM 27 Ilopsanka mposepenus [MA-11 B aeHp nposeneHus
MUTOrOBOI0 COYMHEHHUS (M310XKEHMs) (B MEPHOI C MOMEHTa BXOJa B MECTO IPOBEICHHSA
HUTOrOBOI0 COYMHEHHA (M3JI0KEHHMS) M JI0 OKOHYAHHSA HTOrOBOrO COYMHEHHA (M3JI0XKEHHA)
B MecCTe IPOBEeJEHHSs WTOrOBOrO COYMHEHHS (M3JI0XKEHHS) 3amperiaeTcs UMeTh npu cebe
CpeacTBa  CBS3H, 3JeKTPOHHO-BBIYMCIMTEIBHYI0  TEXHHKY, doro-, ayauo-
M BHJEO0AaNnaparypy, CNpaBOYHBIE MaTepHalIbl, JIUTEpPaTypHble MaTEepHabl, MHCbMEHHBIE
3aMETKM M HHBIE CpEJCTBA XpaHEHWUs W nepeaayd HHopMmanuu. JlexxypHsblii,
OCYLIECTB/ISIOLIMI OpraHu3alMi0 BX0Ja YYaCTHHKOB HTOrOBOIO COYMHEHMsS (M3JI0KEHHS),
mpe/ularaeT cIaTh BCE 3alpellieHHBIE CPEACTBA B MECTO XpaHEHMsA JIMYHBIX BeLICH
YY9aCTHHKOB MTOIOBOTO COYMHEHHS (M3/10XKEHHS ) HIIA COMPOBOKIAIOMIEMY.

Ha smane npoeedenus umozo6020 cO4UHEHUA (U3NONCEHUR) OEHCYPHBLI 00INCEH:

- MOMOraTh Y4aCTHMKaM UTOrOBOTO COYMHEHHUA (M3/10KEHHA) OPHEHTHPOBATHCA
B IIOMEIIEHHUSX MeCTa IPOBEACHUS MTOrOBOr0 COYHHEHHUS (U3I0XKEHHA), YKa3bIBaTh
MECTOHAXOKJACHHE HY)KHOro ydeOHOro KaOHMHETa, a TaKKe OCYIIECTBIIATH (OHTPOJb
3a TepeMelleHHeM M0 MECTy IMPOBEICHUS MTOrOBOr0 COYMHEHHS (M3JI0XKEHHS) JIMLL,
AMEIOIIHMX [IPaBO NMPHUCYTCTBOBATh B MECTE NMPOBEACHHA HTOIOBOI0 COYHHEHHS (M3.10XKEHHA)
B JIeHb MPOBEIEHUS UTOMOBOIO COYMHEHMS (M3JI0KEHHUA),

- CJIEIMTh 3a COO/IIOJIGHHEM THIUMHBI M TOpAJKa B MeECTe IPOBEIACHHA
HTOroBoro COHHHCHHUA (H3HO)‘](CHHH);

- cleMTh 3a COOMIOJIEHHEM TIOps/Ka IIPOBEACHHSA MTONOBOI0 COYMHEHHSA
(M3/10)keHHS) B MecTe MPOBEJACHUS WTOrOBOIO COYMHEHHS (M3JI0KEHHSA) M HE JIOIMyCKaTh
caeayromux HapymeHuii ITopsika y4acTHHKaMH HTOrOBOTO COYMHEHHA (M3JI0MKEHHA),
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YIEeHaMH KOMHMCCHHM 10 TPOBEACHHIO HTOTOBOTO COYMHEHHs (M3JIOKEHHS), B TOM 4YHCIe
B KOPHIOpaX, TyaJeTHBIX KOMHATaX, MEJIMIIMHCKOM MYHKTE ¥ T.1L.:

- HaJWYMA B MeCTe [IPOBEJCHHsS HWTOrOBOr0 COYHHEHHA (M3JI0XKEHHS)
Y YKa3aHHBIX JIMLl CPEICTB CBS3M, YIEKTPOHHO-BBIUMCIMTENBHON TEXHHKH, POTO-, ayIHo-
M BUJICOANNapaTypsl, CIPABOYHBIX MATEPUAJIOB, JIMTEPATYPHBIX HCTOYHHKOB, MHChMEHHBIX
3aMETOK M MHBIX CPEJICTB XpaHEeHHs U nepeJayd HHGopMalmu;

- BBIHOCA M3 Y4eOHBIX KaOMHETOB M MECTa NMPOBEJCHHUS UTOrOBOr0 COYMHEHMS
(M3J10)KEHNUS) MATEPHATIOB HWTOMOBOTO COYMHEHMA (M3JIOKEHHMsA) Ha OyMaKHOM HIH
JIEKTPOHHOM ~ HOCHTENAX, (oTorpadupoBaHUs MaTEpPHAIOB MTOrOBOr0  COYMHEHHSA
(n3n100KEHUA);

- CONPOBO’K/IATh YYACTHUKOB MTOTOBOTO COYMHEHUS (M3JI0XKEHHS) NPH BBIXO/IE
13 ydeOHoro kabMHeTa BO BpeMs IMPOBEIEHHSA HTOrOBOI0 COYMHEHNSA (M3JI0KEHHA).

B ciayyae CcONPOBOXKIEHWS YYAaCTHHKA MTOrOBOTO COYHHEHHs (M3JI0KEHHSA)
K MEIMIMHCKOMY palOTHHKY TNPHIJIACHTH YIOJIHOMOYeHHOTro mnpexacrasureas OMCY
B MEJMLIMHCKUI KaOGHUHeT.

B ciayyae BBIABICHHS HapyLIEHHWH MOps/JAKa IMPOBEJACHHS HTOrOBOr0 COYMHEHHSA
(M37105KeHHA) ClIeyeT He3aMeUVTHTEIbHO 0OpaTUThCS K YIIOJTHOMOYEHHOMY MPEICTABHTEITIO
OMCY M pyKOBOAUTEIIO.

Ha srtane 3aBeplieHHs WTOrOBOr0 COYMHEHHMS (M3JI0XKEHHA) JSKYPHBIH JIO/DKEH
BBITIOJTHATh BCE YKa3aHMs DPYKOBOJMTENS M yHOJHOMOYeHHOro mnpexactaBuresis OMCY,
OKa3biBaTh COJCHCTBHE B PpEUICHHH CHTYaLHil, HE TPEJIyCMOTPEHHBIX HACTOSALICH
HucTpykuueii.

[Tocnie 3aBepIeHUA UTOTOBOTO COMMHEHUS (M3JI0MKECHUS ) Ie)KYPHbIE TOKHIAIOT MECTO
MIPOBEJIEHUS UTOIOBOTO COUMHEHHUS (U3I0XKEHHS) TOJIBKO 0 YKa3aHUIO PYKOBOIUTEIS.
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Hpunoxenne 7
K NpHKA3y MHHHCTEpPCTBA 00pasoBanns
Bearopoackoi obaacTu

0T « _ﬁ» HosOps 2022 roaa Ne 5!22 '

HMHCTpYKIHS A5 MeIHIIHHCKOTo pabOTHHKA MeCTa NpoBeJ¢HHS HTOI0BOI0
COYMHeHMS (M3J10/KeHHS)

B 1eHb mnNpoBeeHHS HMTOroBOr0 COYHHEHHS (H3JIOKEHHS) MeAHUHHCKHI
PaGOTHHK J0/IHKEeH:

B 08:30 sBUTECS B MECTO NPOBEJEHHS MTOrOBOrO COYMHEHMA (M3JI0XKEHHS)
M 3aperucTPHPOBATBCA Y JICKYPHOTO, YIMOJHOMOYEHHOTO PYKOBOJIMTEIEM Ha NMPOBEACHHE
PerucTpaliy YJIeHOB KOMUCCHH 10 TTPOBEAEHHIO HTOMOBOI'0 COUMHEHMS (M3JI0XKEHIIA);

OCTaBHMTh JIMYHBIC BELIH B MECTE JUIA XPAHEHHUS JIMYHBIX BELIEH JIHILL, NMPHBIEKAeMBIX
K TpPOBEIEHMIO UTOrOBOTO COYMHEHMS (M3JI0XKEHHS), KOTOPOE pAcrooKeHO 10 BXOJaa B
MECTO MPOBE/ICHUS UTOTOBOIO COUMHEHMA (M3JI0KEHHA);

co0moIaTh CAHHTAPHO-3MTUAEMHOIOrHYECKHe PeKOMEH IaLliH, NIPaBHiIa, HOPMATHBAI;

MOJIYYUTh OT PYKOBOJAHMTENA YKA3aHHYKH) HHCTPYKUMIO M O3HAaKOMHTBCA C Hei,
a Takke JKypHasl yyera yYaCTHUKOB MTOTOBOIO COYMHEHHS (M3I0)KeHHs ), 0OpaTUBIIMXCA K
MeIUIMHCKOMY paboTHHKY (nanee — XypHan);

NpOHTH B OTBEAEHHOE I HEro IMOMEILIEHHE B MECTe TMPOBEIEHHA HTOrOBOrO
COYMHEHHS (M3/I0)KEHNS) ¥ NPUCTYTUTh K BBIIIOIHEHHIO CBOMX 00A3aHHOCTEH.

IlpoBeaeHne HTOrOBOro COUHHeHHs (H3.J10KeHH)

BXOJla B MECTO IPOBEJACHHS WTOrOBOrO COYHMHEHHWS (M3JI0KEHWSA) W J0 OKOHYaHHA
MTOrOBOI0 COYMHEHHMA (M3JI0KCHMA) B MECTC TIPOBEJACHHA WTOrOBOIO COYMHEHMUS
(M3710)KE€HHA) MEIMUMHCKOMY paOOTHUKY 3alpelIiacTes:

a) uMeTh Npu cebe cpejacTBa CBA3U (B ciyyae HEOOXOAMMOCTH BbI30Ba OpHraibl
CKOpO#M [OMOIIM B TIOMELUEHHWH /IS PYKOBOAHMTENS €CTh TeledoH), 3JIEKTPOHHO-
BBIYHCIUTENBHYIO TEXHUKY, GOTO-, ayano- U BUAEOaNnaparypy, clpaBoyHble MaTepHabl,
NMUCBMEHHBIE 3aMETKM W HMHBIE CpEACTBa XpaHGHUs M Tepejlaud  HHGOopMallMy,
XYZO0XKECTBEHHYIO JIMTEPATYPY M T.1.;

0) oKa3bIBaTh COJACHCTBHE yYaCTHHKaM HMTOrOBOTO COYMHEHHSA (M3JI0KEHHA), B TOM
quclie nepesasarh (MONy4YaTk OT HUX CPEACTBA CBA3M) MM CPEJCTBA CBA3H, JIEKTPOHHO-
BBIYMCIMTEIBHYIO TEXHUKY, (POTO-, ayaMO- ¥ BUIEOANIAPATYpy, CIIPaBOYHBIE MAaTEPUAIIBI,
NMUCbMEHHBbIE TPHHA/UIE)KHOCTH, [MHChMEHHBIE 3aMETKH U MHBIC CpEJICTBA XpaHEHHS
¥ nepeauyd HHPOpMalUH, Xy 10KECTBEHHYIO JTUTEPATypy H T.A.;

B) BBIHOCHTH M3 Y4€OHBIX KaOMHETOB M MECT IPOBEACHHA WTONOBOIO COYMHEHHSA
(M3710)KE€HMS) TeMbl COYMHEHMM, TEKCThbl M3JIOXKEHMH Ha OyMaXXHOM WM 3JIEKTPOHHOM
HOCHTEAX, GOTOrpaQUPOBATL WIH NEPEMHUCLIBATE MX. _ _ _ _ _ _ _ _ _ _ o e R

Y4yer Y4YacTHHKOB HMTOrOBOT0 COYHHEeHHs (H3JI0%KeHHs), OOpaTHBIIHXCSH
B MEIHUHHCKHH MYHKT, H COCTAB/IEHHEe AKTa O JOCPOYHOM 3aBeplIeHHH HANHCAHHSA
MTOrOBOI0 COMMHEHHS (H3/10KeHH ) N0 00bEeKTHBHBLIM NPHYHHAM

Meauimuckuii paboTHHk A0/DKeH BecTH XKypnan. Bee nons JKypHana o06A3aTebHbI
K 3aroJIHEHUIO. YYaCTHHUK MTOrOBOIO COYMHEHMS (M3JI0XKEHHS), MOJYYHMBIIHHA JOIDKHYIO
MEJMLIMHCKYIO [IOMOINlb, BIIpaBE OTKA3aThCS OT COCTaBJIEHMs aKTa O JIOCPOYHOM
3aBepIICHUH HAMUCAHUS MTOTOBOIO COYMHEHHS (M3/I0KEHHs) M0 OOBEKTUBHBIM NMPUYUHAM
M BEPHYTHCS B yueOHBIN KaOMHET /Ui NPOIO/DKEHWS HaIMCaHUs WTOTOBOIO COYMHEHMS

1
B 1eH» npoBeieHHMS HMTOrOBOrO COYMHEHMS (M3/10XKEeHHs) (B NMEpHOJ C MOMEHTa
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(M310KEHNA). MeauumuHCKOMY pabOTHHKY HEOOX0UMO MOCTaBUThH «X»
B COOTBETCTBYIOLIEM Tosie JKypHasa.

B ciayyae eciM y4acTHHK MTOrOBOTO COYMHEHMS (M3/I0XKEHHMS) XOHYET IO0CPOYHO
3aBEpIINTh HANMCAHHA HMTOrOBOIO COYMHEHMS (M3JIOKEHHUS), MEIMIMHCKHIT pabOTHHK
MOATBEPKAAET YXYIUICHHE COCTOAHHMA 3/0pOBbS YYaCTHHKA HWTOrOBOr0 COYMHEHHA
(M37105KEHM) ¥ NP TOMOIIM JEKYPHEIX MpPUIJIAMIACT YINOTHOMOYEHHOIO NMpeACTaBATE/NsA
OMCY B MeauMUMHCKHH KaOMHET /Ul COCTAaBJICHHA aKTa O JOCPOYHOM 3aBEPIICHHH
HAMMCAHMA WTOrOBOTO COYMHEHMS  (M3/I0XKEHHA) 10 OOBEKTMBHBIM  MPHYHHAM.
MeauimHckoMy paGoTHHKY HEOOXOAMMO IOCTaBUTh «X» B COOTBETCTBYIOWIEM [10J1€
Kypuana. B ¢opme MC-08 «AKT 0 I0CPOYHOM 3aBepLICHHH HANMCAHUS HTOrOBOIO
COYMHEHMA (M3IOKEHHMA) M0 YBaKHUTEIbHBIM NpPHYUHAMY, BBIIAHHOH pPYKOBOIUTEIEM,
3anoiHUTh MHGOpMaumio «J/locpoyHO 3aBepIIMJI HANUWCAHHE WTOrOBOTO COYMHEHHMS
(M310XKEHNA) TI0 CIIAYIOIMM NPHYHHAMY M [TOCTABHTH CBOIO MOANKCH B COOTBETCTBYIOLIEM
MecTe.
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IIpunaoxkenne 8
K NPHKAa3y MHHHCTEPCTBA 00pa3oBanus
_bearopoackoii obnacta
oT «fi_» nHosbpsa 2022 rona Ne _J[’jé
HHcTpyKuus Qs 00mecTBeHHOro HabioaaTesi NpH NpoBeleHAN
MTOr0BOI0 COYHHEHHS (H3JI0KeHHH)

O6mecTBeHHBI HabmoAaTellb NOJDKEH ABHUTHCA B MECTO MPOBEACHHUA HTOrOBOTO
COYMHEHHA (M3/I0KEHHs) He TMO3/(Hee YeM 3a OJIMH 4Yac JI0 Hayaja IPOBEJCHUsI HTOrOBOIo
counnenus (u3nokenus). Ilpu ceGe HOKEH HMMETh JIOKYMEHT, Y/JOCTOBEPAIOLINH
JIMYHOCTB.

Cobmoaarts CaHUTAPHO-3ITHIEMHOJIOTHIECKIE PEKOMEHIALINH, npasuiia,
HOPMAaTHBBI.

B nensx oGecrieyeHuss coOMIOCHMS TOPs/IKAa TPOBEACHHS WTOrOBOr0 COYMHEHMS
(M3105keHKs) OOIIECTBEHHBIM HAOMIOATEIAM MPEIOCTABIIACTCS NPABO MpPU MPEABABICHUU
JIOKYMEHTA, yIOCTOBEPSIOIIETO THYHOCTD, U YI0CTOBEPEHHs O0IIECTBEHHOr0 HabmoAaTe s
NPUCYTCTBOBATH HA BCEX JTalax NMPOBEACHHsA HTOrOBOrO COYMHEHUS (M3MIOXKCHHS) B MecTe
NMPOBEJIEHHsS UTOrOBOTO COUMHEHHs (M3NnoXKeHus) Oe3 3axoza B yueOHbIC KaOHHETBI, B TOM
qHCIIe:

—IpH OpPraHM3alMM BXOJa YYaCTHUKOB MTOTOBOIO COYMHEHHS (M3/I0XKEHUS) B MECTO
TIPOBE/IEHUS HTOTOBOTO COUMHEHHS (M3/I0KEHHUSA),

—B KOpHZIOpax MeCTa MpOBEIECHUA HTOTOBOTO COYHHEHHUS H3JIOKEHHS;

—B TOMEIIEHHH JUIS PYKOBOAMTENS TIpH [POBEJAECHHH WTOrOBOrO COYHHEHHA
(M3J10KEHUS );

—B [OMEIICHWM U1 PYKOBOAWTENS TpH KOMMPOBaHMM OPUTMHAIOB OJIaHKOB
perucTpaiii M 0JaHKOB 3allMCH YYaCTHUKOB WTOrOBOrO COYHMHEHHMS (u310KEeHNA), TIpH
YNIAaKOBKE OPHIHHANOB M KOMMii GJaHKOB PErMcTpaiy ¥ OJAHKOB 3alMCH YYaCTHUKOB
WTOrOBOr0 COYMHEHHS (M3IOKEHUS).

OG61ecTBeHHBIE HAOMIOAAaTE M UMEIOT MPABO UCIOJIB30BATH CPEJACTBA CBA3HU TOJBKO
B TIOMEIIEHHH JUIS PYKOBOMTEIISL M TONBKO B CBA3M CO CIyKeOHOM HEOOXOAMMOCTEIO.

OGmecTBeHnblii  HaOMOAaTelb MMEET IPaBO HAnpaBMTh B JICHB IPOBEICHUA
UTOFOBOTO0 COYMHEHMs (M3JI0KEeHUS) HH(OPMALMIO O BHIABICHHBIX HAPYIICHHAX IIPH
TPOBEICHHH UTOrOBOrO COYMHEHHs (M3I0XKEHHsA) B JAHHOM MECTE NPOBEIACHHA UTOTrOBOI0
COYMHEHHA (M310KeHHs) B MHHHCTEPCTBO.

O6uiecTBEHHBIN HaOM0JaTe b 00s3aH:

- 3a01arOBpEMEHHO  O3HAKOMHTBCS € (elepalbHBIMA ~ HOPMAaTHBHBIMH
MpaBOBHIMM  AKTaMH, PErIAMEHTHUPYIOLIMMHU  TIPOBEJCHUE  HTOTOBOrO  COYMHCHHA
(M310%KeHNA), B TOM 4HCIe  MeToauuyeckumu  Marepuasamu  PocoGpuansopa,
PEKOMEHIYEMBIMH K WCIIONB30BAHMIO TPH OpraHM3allid M IMPOBEJCHHH HTOroBOr0
COYHHCHHA (HMO?KGHH.H); PEerioHaIbHBIMH HOpMaTHBHBIMH IIpaBOBBIMH AKTaMH,
perjaMeHTHPYIOIMMH TPOBEJICHHE HMTOTOBOTO COYMHEHHS (M3IOXKEHHMA), B TOM 4HCIC
[Topsakom;

e UMeTh ¢ coboi MpH MOCEHICHHH MecTa IpOBEACHHSA HTOTOBOIr0 COYHMHCHHA
(M310%KEeHNA) M TIPEABSABIATh HICHAM KOMHCCHH IO [POBEJCHHIO MTOrOBOIO COUMHCHHA
(M3105KeHNs) JOKYMEHT, YAOCTOBEPSIONMIA JIHYHOCTB, H YAOCTOBEPEHHE OOIIECTBEHHOTO
Halo1aTels;
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- mepel  HAyaloM ~ WTOrOBOrO  COYMHEHHMS  (M3JIOKEHHs)  NOJYYHTh
y pykoBojutens (popmy MC-12 «AKT 0OOMIECTBEHHOro HabIIOACHMS 3a NPOBEICHHEM
WTOroBOro counHeHus (u3noxenus) B OO (MecTe MpOBEACHHA)»;

- TONYyYUTs OTMETKY B YIOCTOBEPEHHH OOLIECTBEHHOro HabirojaTess o jaare
W BpEMEHH TNOCENEHHA MM MeCTa IPOBEJCHHA HTOTOBOrO COYMHEHMA (W3IOKEHUA),
3aBEPEHHYIO MONUCHIO PYKOBOJIUTE!IS,

- 3aMoJIHATh aKT OOIIEeCTBEHHOro HaOm0JeHHS 3a MPOBEACHHUEM HTOI0OBOIO
counHeHus (M3TOKEHMA) B MeCTe MPOBEIEHHS MTOrOBOIO COUMHEHMS (M3)I0XKEeHHUs)
(dbopma UC-12) u caath €ro pyKOBOJIUTEINIO;

- co60aTh YCTAHOBICHHBIH IOPAIOK MPOBEACHAA HTOTOBOIO COYMHCHHUA
(M310/KEHNA), PEKUM HMHPOPMAIMOHHOM Oe30macHOCTH, TPeOOBaHUS HICHOB KOMHCCHH
MO NPOBEICHUI0 WTOTOBOTO COYMHEHHMs (M3JIOKEHHA) B MECTC MPOBEACHUA HTOrOBOro
COUMHEHHUSA (H3/T0KEHH).

2.2 O6uecTBeHHBIN Ha0MIO1aTeIb HE BIpaBe BMELIMBATBCA B XOJA MOArOTOBKH
M TNpOBEJICHHS WMTOrOBOr0 COYMHEHHA (M3J0XKeHHs) (paccaakd YYaCTHHKOB HMTOrOBOIO
COYMHEHHs (M3/I0KEHHUs), BCKPHITUSA KOHBEPTOB ¢ OJaHKaMH WTOrOBOTO COYMHEHHA
(M37105KEHKA ), KOMMPOBAHKs, YIIAKOBKH M OTIIPABKH KOHBEPTOB C OPUIHHATAMH U KOIUIMH
G/IAHKOB PErHCTPAIMK ¥ GIaHKOB 3alMCH Y4aCTHHKOB HTOTOBOTO COYMHEHHUSA (M3/I0KEHHA).

A OGIecTBeHHbIH HabII0AaTEb HECET OTBETCTBEHHOCTH 3a 3710ynoTpedieHue
CBOMM TIOJIOKEHHEM B LENIX YIOBJICTBOPEHHS KODHLICTHOW WJIM WHOH JIMYHOH
3aMHTEPECOBAHHOCTH B TOpA/KE, YCTAHOBJICHHOM 3aKOHOZATeNbCTBOM Poccuiickoi
depepaunu.
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Mpuaoxenne 9
K NPHKA3y MAHHCTEPCTBA 00pa3oBanus
Bearopoackoii 061acTu I
oT « ﬁ » nosbps 2022 roga Ne b8

HUHCTpYKUHS 1S YYACTHHKA HTOrM0OBOI0 COMHHEHHS (M3.103K€HNAA ), 3a4HThIBaEMas
YWICHOM KOMHCCHH 110 IPOBEJECHHI0 HTOTOBOr0 COYHHEHHS (H3JI0KEeHHS ), Y4ACTBYHOIIHM
B OPraHH3alHK NPOBEIEHHA HTOTOBOIO COMHHEHHS (H3JI0KeHHs) B y4eOHbIX
kabHHeTaX, nepe1 HAYA/JI0M NPOBEJCHHS HTOMOBOr0 COYHHEHHS! (H3/I0KEHHS)

TekcT, KOTOPbIH BBIAEAEH KHPHBIM MPH(PTOM, 10/KEH OBITH MPOYNTAH YYaCTHUKAM
MUTOrOBOTO COYMHEHHUA (M3JI0KEHMs) CJIOBO B CJIOBO. DTO JeNaercs JUid CTaHAapTH3alMM
NpOLEIYPHI POBEAEHUA UTOTOBOTO COYMHEHHSA (M3/I0KEHHA).

Kommenmapuu, ommeuenHvie Kypcuéom, e wumaiomcs yuacmuuxam. OHuU Oawsl
6 NOMOWYb YTIeHY KOMUCCUU 6 yyebHbIX Kabunemax.

MHCTPYKTaX YYacTHMKOB M TIPOLIEypa MTOTOBOTO COYMHEHMs (M3JI0XKEHHS)
NPOBOIATCA B CIIOKOHHOM U 106poxkenaTebHOH 06CTaHOBKE.

IooecomosumenvHble MEPONPUAMUA:

Mo 09:45 no mecmHomy épemeru ogpopmums Ha 0ocke 6 yuebHom kaburneme obpasey
pecucmpayuorbX nonell 61aHKO8 YHACMHUKA UMO208020 COYUHEHUS (UBNIONCEHUS).
3anonnume nons: «Koo pezuona», «Koo obpasoeamenvroli opeanuzayuu», «Mecmo
nposedernusn», «Homep kabunema», «[lama npoeedenus», «Koo euda pabomoiy,
«Haumenosanue euoa pabom»y.

Ocmaswueca noaa — «Knacc: Homep u 6ykea», «Homep memwvry, @HO, oOannvle
0oKyMenma, YyOOocmogepsiowe20 JNUYHOCMb — YYACMHUKU — UMO206020  COYUHEHUA
(uznoxcenus) 3anoansiom camocmosmenvro. ITone «Konuuecmeo 061raHKko8 3anucuy
3ANONHAEMCA YNCHOM KOMUCCUU 6 YYebHbXx Kabuxemax no 3a6epuieHuu uUmo206020
COYUHEHUA (UNONCEHUS) 6 NPUCYMCMEUU YHACTHUKA (8 YKA3AHHOE Nole 8NUCLIBAemcs mo
KOMuYecmeo G1aHKO8 3aNUCU, BKIIOYAS OONOJHUMeNbHble ONAHKU 3anucu (6 ciyyae ecau
maxue bl0a6anuChL NO 3aNpocy Y4AcMHUKA), KOmopoe 0bil0 UCNONb30BAHO YYACMHUKOM).
ITone «Konuuecmso 6nankoe 3anucu» 3aNONHAEMCA YIEHOM KOMUCCUU NO NPOBEOEHUIO

*

UMO208020 COYUHEHUA (UBNONCEHUR), HAYUHAA C NEPBOU NOZUYUU, HanpuMep, .

B VTorosoe coYmHeHme (3noxeHue) &
T D I
=2 pewuecmpa wuu . ’

_lﬂ
E; pe:: -0 &Emﬁ:r“m n-::'.-:x:[,m Macto nposentine Houep cbunema m_l.,mfﬁ“
':[“f;:;“ Hanupsusanmg Bu0a DIBITH Howeptowm o SORRIECTS0 _ fonpador
3anonHATe WoMnM pHOK pyuxon YEPHbIMW «qnmnnm 3ArMABHLIMW NEYATHBIMW BYKBAMM no W ofipasuam:
AEEFAEERZUAKAMHONP OT YO XTY Wwibbl6/ 08 23456 78F0XVI L=

B
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CaeeHna 0 y-acTHVKe

CDENAATRAR

Vs

Or-ecreo

T

Lowoywass-1 Cepam

Horon

IToasn, 3ano/1HsIeMbie
YYACTHHKOM 110 YKA3aHHIO
Y/1IeHa KOMHCCHH

YKa3aHud M0 3an0JIHEHHI

Koa peruona

31 - ko Benropojackoit 06;1acTH B COOTBETCTBUH C
KOIMPOBKO# eiepajibHOro CNpaBoOYHUKA CYOBEKTOB
Poccuiickoii ®eaepau

Koa oGpasosare/1bHOM
OpraHu3aluu

Kon o6pa3zoBaTeibHOM OpraHu3alii, B KOTOPOi
o0y4aeTcs y4acTHHK, B COOTBETCTBHU C KOJAUPOBKO,
npuHATOM B Benropoackoit 06nactu (Y4aCTHHKHA
WTOTOBOTO COYMHEHHS, Y4acTBYIOLIHE B COYNHEHHUH I10
JKeJIaHHIO, BITMCHIBAIOT KOJI 00pa3oBaTe/IbHOM
OpraHM3alyH, B KOTOPOH TAKOH y4aCTHHK MOTYYHII
yBeJIOMJIEHHE Ha UTOrOBOE COUMHEHHE)

Knacc: Homep, OykBa

UHpopmanus o K1acce, B KOTOpoM 00y4aeTcs y4aCTHHK
(Y4aCTHHKH HTOTOBOIO COYMHEHMS, YYaCTBYIOLIHE B
COYMHEHMH 110 JKEJIAHHIO, YKA3aHHBIE OISl HE 3aIl0JIHAIOT)

MecTo npoBeeHuA

Kon ob6pa3oBaTesibHOM OpraHu3alyy, B KOTOPOH Y4aCTHHK
MUIIET COUMHEHUE (U3T0KEHHE)

Howmep xabunera

Homep yueOHOro kabunera, B KOTOPOM IIPOBOAUTCA
COYMHEHHUE (M3JI0KEHNUE)

Jlara nnpoBeieHUA

JlaTa npoBeieHNUs] COYMHEHUS (M3/10/KEHHS )

Kox Buza paboTsl

20 — counHeHue, 21 — U3I0KEHHUE

HawumenoBanue BUa paboTel

YKa3biBaeTcs BUI paﬁoTbli COYHMHCHHE HJIH H3JIOKCHHE

Homep Temsl

YKa3bIBaeTCA B COOTBETCTBUH ¢ BRIOpaHHOMN TeMOi

Ha umo2060m couuHeHuu 00nyckaemcs uCnonb308anue oppopagduyecko2o cnoeaps,
HA U3NONHCeHUU — O0ppozpaguueckozo U MOIKO6020 CNO6APEl, 6bIOAHHBIX VHACMHUKY
YIEHOM KOMUCCUU 8 Y4eOHbIX KabuHemax.

WHCTpyKUHSA A5l y42CTHHKOB HTOFOBOTO COMHHEHHS (M3/10XKeHH)

ITepeas vacmy unempyxmaca (Hasano nposederus 0o 10.00 no mecmnomy 6pemeru):
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VBakaemble YYACTHHKH, CerofHsi Bbl Y4YACTByeTe B HANHCAHHH HTOroBOIo
counnenns (m3noxenusi). Ilpocaymaiite HHCTPYKUHIO O NOPSAKE TMpOBeleHHS
HTOrOBOI0 COMHHEHHS (H3/I0KEeHHHA).

HanomuuaeM, 4TO BO BpPeMsl NMpPOBeJACHHS MTOTOBOr0 COYHHEHHS (H3/10/KeHHS)
BaM HeoOXoaumo co0ioaaTL MOPAJAOK MNpOBeJAeHHS HTOroBOro COYHHEHHS
(W3J107KeHHs).

Bo Bpems paGoTbl B yueOHOM KaOHHETe 3anpeliaercs:

uMers mnpH cebe cpeacTBa CBs3H, (OTO-, ayAHO- H BHAeOANNapartypy,
CnpaBoOYHbIE MATEPHAJIbl, NMHCbMEHHbIE 3aMeTKH H HHBIE CpeACTBA XpaHeHHs
H nepeaavyd HHPOPMALIHH;

N0Jb30BATHCH TEKCTAMH JIMTEPATYPHOro MaTepHa/a (XyA0KeCTBEeHHBIMH
NpPOU3BeleHHSIMH,  JHEBHHKAMH, MemMyapamMH,  NYOJHIHCTHKOH,  JPYTrHMH
JMTEPATYPHBIMH HCTOYHMKAMH), coOcTBeHHbIMH opdorpadpuyeckumMu H  (HJH)
TOJIKOBBIMH CJIOBAPSAMH.

Y4YacTHHKH HTOr0OBOro COYHHEHHS (M3JI0KEHHS), HAPYUIHBIIHE YCTAHOB/IEHHbIE
TpeGoBaHus, YAAJIATCA ¢ HTOFOBOI0 COYHHEHHS (H3J10KeHH ).

OOpamaem Bame BHHMaHHe, YTO BO BpeMs NpOBeJeHHS HTOrOBOro COYHHEHHS
(u3mokennst) Ha pabodeM cTojie MOMHMO O/1aHKAa perHcTpauuH H 0JIAHKOB 3aNHCH,
HAXOAATCH:

py4ka (rejieBasi HJIH KalH/IJIIPHAS ¢ YePHHJIAMH Y€PHOro UBETa);

AOKYMEHT, YAOCTOBEPHAIOIIHA JHYHOCTD;

JIEKApPCTBA H NHTaHHE (MPH HE0OXOAHMOCTH);

opporpadpuyecknii  caoBapp IS YYACTHHKOB  HTOroBOro  COYHHEHHs
(2151 Y9aCTHHKOB HTOr0OBOI0 H3J102keHHA — opdorpadpuuecKHii H TOJIKOBBIH C/I0BAPH);

HHCTPYKUHSA /Il YYACTHHKA HTONOBOI0 COYHHEHHS (H3JI0KEeHH);

JHCTBI OyMaru AJisi Y4epHOBHKOB;

cnenHajbHble TeXHHYecKHe cpeacTBa (aas yuactHukoB ¢ OB3, jereii-
HHBAJIH/I0B, HHBAJH/A0B) (NPH He0OX0AHMOCTH).

Huble npeaMerbl, He BKJIWYeHHble B /JaHHBLIH TnNepeYyeHb, SBJAIOTCH
3anpeleHHbIMH.

Bbl MozkeTe 1e1aTh MOMETKH HA JHCTAX Oymardu Aas 4epHoBHKoB. OOpamaem
Balle BHHMaHHE HAa TO, 4YTO 3aNHCH B JHcTax Oymarn I8 4YepPHOBHKOB
He NMPOBePHAIOTCH.

[Mpoao/KHTENLHOCTh  BBIMOJIHEHHS  HTOrOBOT0  COYHHEHHS  (M3JIO/KeHH:H)
cocrasiser 3 yaca 55 MunyT (235 MHHYT).

O3HAKOMHTBCS ¢ Pe3y/IbTATAMH HTOrOBOI0 COMMHEHHS (H3J105KeHHs) Bbl MOKeTe
B CBOell MIKo0Jie HJIH B MeCTaX, B KOTOPbIX ObLIH 3aperHCTPHPOBAHBI HA y4acTHe
B HTOrOBOM COYHHEHHH (M3J/107KEHHH).

Ilo BCceM BOMpocaM, CBA3AHHLIM C TOPSJAKOM IpOBeJAeHHEM HTOroBOro
counHeHus (M3/10KeHHs), Bbl MokKeTe ofpamaTbes K Ham. B caydae neodxoaumocTH
BbIX0a H3 KaGHHeTa 0CTABbLTE BAIIH MATEPHAIbI HTOTOBOI'0 COYHHEHHS (H3JI0KeHHs)
M JHCTHI OymMarH Ui YepHOBHKOB Ha cBoem pabouem croje. Mbl mpoBepHM
KOMILJIEKTHOCTh OCTABJICHHBIX BAMH MATEPHAJIOB H JIHCTOB Oymard JJisi Y4epHOBHKOB,
ocJie 4Yero Bbl CMOKeTe BbIiTH H3 y4eOnoro kabuuera. B mecre mnposeaenus
MTOrOBOr0 COYMHEeHHs (H3/10JKeHHs) Bac OyaeT cOnpoBOKIATEH A€XKyPHbIH.

B cayyae mI0X0ro caMO4YyBCTBHS He3aMeVIHTeJbHO ofpamaiitecb K HaM.
HanoMHuHaeM, YTO MO COCTOSHHIO 310POBbS HJIH APYIrdM 00beKTHBHBLIM NMPHYHHAM BbI
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MO’eTe J0CPOYHO 3aBePIINTh HANHCAHHE HTOrOBOr0 COYMHEHHS (H3JI0KeHHS)
H NPHHTH HA mepecaayvy.

Bmopas uacmo uncmpyxkmaoica nposooumcs we paree 10:00 no mecmruomy epemenu:

CTa/u H3BECTHBI TeMbl COMHHEHHS (TeKCThI H3JI0KeHHS).

Unen komuccuu 8 y4eOHbix Kabunemax 3a4umui6arom y4acmHuKam membl UMo206elx
COYUHEHUN (MEKCM UBONCEHUS He 3a4UMbléaemcs).

Ipucrynaem K 3anoiHeHHI0 OJIAHKA perHcTpPalHH.

3anuceiBaiiTe 6YKBbI H UH(PLI B COOTBeTCTBHH ¢ 00pa3nom Ha Gaanke. Kaxnas
urdpa, CHMBOJI 3aITHCBHIBAETCH B OTACIBHYIO KJIETKY, HAYHHAS C NePBOi KIeTKH.

3amo/IHHTE perHcTpPalHOHHbIE MOJISI B COOTBETCTBHH ¢ HH(popmanued Ha Jocke
(vHpOPMALHOHHOM CTeHJEe) rejieBOH WJIH KANMWLISPHOH pPYYKOH ¢ 4YepHHJIAMH
qepHOro usera. [Ipn oTcyTeTBHH TaKko py4KkH obpamaiiTech K HaMm.,

Obpamume 8HUMAHUe Y4ACMHUKO8 HA OOCKY.

3anosiHseM KOJA perHoHa, Koa odpa3oBaTe/IbHOW OpPraHH3allHH, HOMep H OyKBY
Kjlacca, MeCTO MNpoBeleHHsl, HoMep KaOHHeTa, [JaTy NpPOBeJIeHHS HTOroBOro
COYHHEHHS (H3/I07KeHH ), KO BHAa paboTbl, HAHMeHOBaHHe BHAa PaboThI.

3anosiHsieM cBeIeHHsI 00 YYaCTHHKe HTOrOBOr0 COYHMHEHHS (HM3JI0KeHHH), NOJIA:
hamuaus, HMS, 0TYECTBO, JaHHbIE JOKYMEHTA, YI0CTOBEPAIOIEro JHYHOCTD.

Coenambe nay3y 011 3anoJHeHUs yHacMHUKamu noaet OIaHKa pecucmpayuu.

O3nakombTech ¢ HHPopmaumeii B cpeaHedi 4acTH 0JaHKa PperHcTpauHH
H M[OCTaBbTe Bamy MNOANHCH B MOJie «IOANHCH YYACTHHKA», PACIHOIOKEHHOM
B CpeJHel 4acTH 0/1aHKa perucTpanu.

ChnyxebHble mos «3anoJHAeTCH 0TBETCTBEHHBIMY He 3aNoIHAlTe.

Ipucrynaem K 3an0/IHeHHIO PerHCTPANlHOHHBIX MoJiell O/1aHKa 3aNMHCH.

PerucTpannoHubie nmojsi B OJaHKe 3aNHCH 3aN0JHAIOTCHS B COOTBETCTBHH
¢ madopmanneii Ha 1ocKe H O/1aHKe perHcTpauHH.

Unenol kKoMuccuu 8 yuebHwlx KabuHemax npoeepsaiom NpasulbHOCMb 3ANONHEHUA
6ranko6  pecucmpayuu, coomeemcmeue  OAHHBIX  YYACMHUKA 6  OOKYMeHme,
yoocmosepsiouem TuYHoCmy, u 8 bnanke pe2ucmpayuu. 3anonusrom noas «/Iuem Ne  »
80 6cex bnaHkax 3anucu.

HHCeTpyKTaXR 3aKOHYEH.

Ilepen TeM, KaKk Bbl NPHCTYNHTe K HANHCAHHIO HWTOrOBOro COYHHEHHS
(u3107keHNs), BOHIIHTE HOMep, BhiOpaHHol Bamu Temsbl, B nose «Homep Tembi»
B O/laHKe perHcTpanHH W 0JAHKaX 3anHCH, NMepeNHIIATe TeMy COYHHEHHS (TeKcTa
H3/I0KeHHs1)) B OMaHKH  3aNHCH, BHHMATEJbHO MNPOYHTAHTE HHCTPYKIHIO
Al YYACTHHKA HTOTOBOr0 COYHHEHHS (HJIH H3/I0KeHHs), KOTOpas JIeKHT Yy Bac
Ha paboyeM cToJre.

(Coenams naysy)

Bbl MokeTe NPHCTYNATH K HANHCAHHIO HTONOBOI0 COMHHEHHS (M3/I0KEeHHS ).

Ha4a/i0 HAanHCAHHSA HTOrOBOI0 COYMMHEHHs (M3JI0JKeHHS): (00bA6UMb 6pEMS).

OxkoHYaHHE HANTHCAHHS MTOrOBOr0 COMHHEHHs (M3JI0KeHHs): (ykasamb épems).

3anuwume Ha 0ocke 8pems HAYANA U OKOHYAHUA HANUCAHUA UMO206020 COYUHEHUS
(uznoacerHus).

Bpems, 0meedeHHOe HA UHCMPYKMANC U 3ANOTHEHUE pPeSUCMPAYUOHHBIX noneu
GIAHKOB UMO206020 COYUHEHUS (U3N0JCeHUs), 68 obujee 8pems NpPoGeOeHUs uUMo208020
COYUHEHUA (UNONCEHUN) HE EKNIOUACMCA.
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Ilpu npogedenuu uU3NONCEHUs. NOCne _00bAGNCHU HAYANA _NPOBEOeHUs umo208020
UBNONCEHUS, WIeH KOMUCCUU 6 YVyeOHblx Kabunemax pa3bopyueo Humaem _mexcm
uzNoNCeHUA mMpuxcovl. Humepean mexcoy umenuem cocmasiiem 2 MuHymol.

JIng  yuacmHuKko8 Umo206020 USNONCEHUA € MANCENbIMU HADVUEHUAMU PeHdlu,
C_3a0epoCcKOl_NCUXUYECKO20 pA36umus, ¢ pAaccmpoucmeamu_aymucmuiecko20 chekmpa,
C__HApYWeHUAMU _ONOPHO-06U2AMENbHO20 _annapama, Ciensly, Cciaboeudiwux, 2nyxux,
NO30HOOCNOXUIUX U CAADOCAbIAUUX  VYACMHUKOS _ UMO0206020  U3NONCEHUA _MEKCM
O/ UMO208020 UBNONCEHUA _6bl0GEMCA_ONSL YMEHUA U NPOBEOEHUs NOO20MOGUMENbHOl
pabomur Ha 40 munym. B 3mo epemsa yyacmuuku mo2ym pabomame ¢ aucmamu_bymazu
ONsl___4epHOBUKOB, _ BbINUCHIBAS __KNIOYEBble  CN06A, COCMABNAA _ NIAH _ UNONCeHUA
(nepenuceisames mekcm _OAR_UMO206020 UNONCEHUA 6 AUCmbl_bymazu O _4epHOBUKOE
sanpeweno). Ilo ucmeuenuu 40 munym uien xomuccuu 8 yuebHvlX kabunemax 3abupaem
mexcm 018 UMO208020 UNONCEHUS, U V4ACMHUKYU NPUCMYNAIOM K HANUCAHUIO UiN0208020
UBNONCEHUA

Kemaem ynaum!

3a 30 MuHym 00 OKOHYGHUS HANUCAHWA UMO208020 COYUHEHUA (UNONCEeHUS)
Heobxo0umMo 00bACUMD.

JI0 OKOHYAHHS HANMHCAHHS HTOTrOBOr0 COYHHEHHS (M3J/I0KeHHS) OCTAJIOCH
30 munyr. He 3a0biBaliTe NepeHOCHTh 3aNMHCH H3 JHCTOB Oymard AJsi YePHOBHKOB
B 0JIaHK 3anHCH.

3a 5 Mumym 00 OKOWYGHUS UMO206020 COYUHEHUA (U3NOJHCEHU) HeOOXO00UMO
06vAsUMDb!

JI0 OKOHYAHHS HANHCAHHS HTOrOBOr0 COYHHEHHSI (M3JI0KEHHS) OCTAJIOCh
S MHHYT.

Ilo oxoHuYaHUU 6peMeHU UMO206020 COYUHENUA (U3N0ACEHUR) OOBAGUMD!

Hrorosoe counnenune (u3noxkeHue) oxkonderno. Ilosoknre Ha Kpal cTo/1a CBOH
O01aHKH.

Unen komuccuu 8 yueOHwvix kabunemax ocywecmensiom c6op 61aHKOE Y4ACMHUKOE
8 0Op2aHU308aHHOM NOPAOKe.
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Ipuaoxenne 10
K NIpHKAa3y MEHHCTEPCTBA 00pa3oBaHus
Bearopoackoii 061acTu

0T « _{Z » HosiOps 2022 roaa Ne s éz

UHCTPYKIHSA A/ YIACTHHKA HTOrOBOrO COYHHEeHHs
K KOMILUIEKTY TéM HTOr0BOr0 COMHHEHHs

Bei6epure Tobk0 OJIHY M3 npeu1oKeHHBIX TeM UTOroBOTO COYMHEHHs, B O/1aHKe
perucTpaudu H OJaHKH 3aNHCH YKaKHTe HoMep BbIOpaHHOH TeMbl HTOroBOro
COYHHeHHSs, B 0/1aHKe 3aNHCH NepenHIIHTe HA3BAHHe BLIOPAHHOH TeMbl HTOroBOro
counHenns. Hanummre couMHeHHe-paccykKIeHne Ha 3Ty TeMy. Pekomenyembiit 00bEM —
ot 350 cnos. Eciu B counHenun MeHee 250 coB (B 1oAc4€T BKIOYAKOTCS BCE CJIOBA, B TOM
yuclie u cayxeOHbIe), TO 32 TaKyl0 padoTy CTaBUTCA «HE3a4ETY.

HtoroBoe counHeHHe BBIMOJIHAETCA caMOCTOsITeIbHO. He jonycKkaeTcs CrnucbiBaHHe
courHenus ((pparMeHTOB COYMHEHMs) U3 KaKOro-jiubo MCTOYHHKA WM BOCHPOM3BE/ICHHE
Mo MaMATH dyxkoro Tekcra (pabora JApyroro y4YacTHHMKA, TEKCT, OIMYOIHKOBaHHBIH
B OYMaXXHOM M (MJTH) 2JIEKTPOHHOM BHJIE, H IP.).

JlonyckaeTcs NpAMOE HJIH KOCBEHHOE LMTUPOBAHME C 00s3aTENBHOM CCHUIKOM
Ha MCTOYHMK (CchUIKA jaercs B cBoOOmHO# ¢opme). OObeM NMTHPOBAHUA HE JIOJDKEH
npesbiaTh 006eM Baero co6cTBEHHOrO TEKCTA.

Eciu COYMHEHHE IPU3HAHO HECAMOCTOATEIBHBIM, TO BBICTABJIACTCS «HE3A4eT»
3a paboTy B 11€/I0M (TaKOE COYHHEHHE HE MPOBEPACTCA 110 KPUTEPHAM OLICHHUBAHUA).

B pamkax 3asBIeHHOH TeMbl CHOPMYJIMPYHTE CBOI TO3HIMIO, JOKaXHTE ¢,
MOJAKPEIUIAA apryMEeHThl PHMEpaMH M3 OIyOJINKOBAaHHBIX JHTEPATYPHBIX NMPOU3BEICHHIA.
MOKHO NpHBIEKATh MPOM3BEIEHUS YCTHONO HAPOJHOrO TBOPYECTBA (32 MCKIIOYCHHEM
MaJTBIX JKaHPOB), XyJIOJKECTBEHHYIO, JOKYMEHTAIbHYIO, MEMYapHYIO, IyOIHIHCTHYECKYIO,
HAyyHYI0O W HAy4HO-MOMYJSAPHYIO JuTepatypy (B ToM uucie (Guiaocopcekyro,
ICHXOJOTHYECKYIO, JINTEPAaTYPOBEIYECKYI0, HCKYCCTBOBEIYECKYI0), AHEBHHKH, OYEDPKH,
JIUTEPATYPHYIO KPUTHKY M JIpyrHe MpPOU3BEICHHS OTEYECTBEHHOH M MHPOBOH JIMTEPATYpHI.
JlocTaToYHO OMOPHI HA OIMH TEKCT (KOTMYECTBO NPUBICYEHHBIX TEKCTOB HE TaK BayKHO, KaK
rilyOuHa pacKpBITHA TEMBI C ONOPOil Ha IUTEPATYPHBINH MaTepUa).

[Tpoaymaiite kommosuimioo counHenns. Cobmonaiite peyessie u ophorpapuyeckue
HOpMBI (pa3spelaeTcs Monb30BaThes opdorpapuueckum ciaoBapéMm). COUHHEHHE MHUIIHMTE
4ETKO U pa3bopuMBO.

[Ipu oleHKe COYMHEHHS B TEPBYIO OYepe/lb YUMThIBaeTCs cobioenue TpedoBaHmii
o0beMa M CaMOCTOATENBHOCTH HAIMCAHWSA COYMHEHHs, COOTBETCTBHE BHIOPAHHOI TeMme,
YMEHHE apryYMEHTHPOBATH [O3HLIHIO U 000CHOBAHHO NPHBJIEKATh JIUTEPATYPHBIH MaTepHal.
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Mpunoxenne 11
K NpHKa3y MEHHCTEPCTBA 06pa3oBaHus
Bearopoackoii obnacTi |

ot «/4 » nosps 2022 rona Ne jé 2?‘
HHCprKHHﬂ AJI1 YYACTHHKA HTOr0OBOI'0 H3JI0KEHHH K TEKCTY HTOroBOI0 H3JIOKCHHHA

[pocnymaitte (npounTaiite) TekcT. B OaaHKe 3alHCH HTOrOBOro H3JIOKEHHA
nepenuUIHTe Ha3BaHHe TeKCTa s HijoxeHus. Hanuwmre noapoGHoe H3jIOKeHHE.
Pexomenayemeiii 06béM — 200 cioB. Ecau B u3noxkenun mexee 150 cios (B moacuér
BKJIIOYAIOTCA BCE CJIOBAa, B TOM YHCIIE M CIy)KeOHBIE), TO 3a TaKyl paboTy CTaBHTCS
«He3auém.

WtoroBoe M3710/KeHHE BEIMOJHACTCA caMocToATe bHO. He Jlomyckaercs CrHChIBaHHE
M3J0KEHNS M3 Kakoro-jiubo ucroynuka (pabGora Ipyroro y4acTHHKA, MCXOIHBIA TEKCT
u ap.).

Ecnu u3jio)KeHHWe INPU3HAHO HECAMOCTOSATENBHBIM, TO BBICTABJIACTCA «HE3A4YCT»
3a paboTy B 11eJI0OM (TaKOe M3JI0JKeHHE He IIPOBEPACTCS M0 KPUTEPHAM OLICHHBAHHUA).

CrapaiiTech TOYHO W TIOJHO IepeaaTh COJEpKaHUE MCXOJHOrO0 TEKCTa, COXpaHsHTe
3JIEMEHTHI €ro cTis (M3/10KEHHE MOXKHO TTHCaTh OT 1-ro wiu 3-ro JMua).

OGpaiaiite BHUMaHHE Ha JIOTHKY M3JI0)KEHHS, pedeBble U opporpaduueckue HOpMBI
(paspemaeTcs Mojib30BaThea OphorpagHIECKUM M TOIKOBBIM CJIOBAPAMH).

W3noxenue nuuuTe 4€TKO U pa3bopumso.

Ilpu onenke u3nokeHHs oco0oe BHUMaHHE yaenserca coOuoJeHHI0 TpeboBaHWiH
00BbEMA M CaMOCTOSTEIBHOCTH HANIMCAHUS U3JI0KEHHS, €ro COJAEPIKAHHIO U JIOTHYHOCTH.




